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THE CATALOG PURPOSE

While this catalog is intended to be a fair summary of certain matters of
interest to students, its readers should be aware (1) that this catalog is not
intended to be a complete statement of all procedures, policies, rules, and
regulations by which the college is operated, (2) that the college reserves the
right to change without notice any academic or other requirements, course
offerings, course contents, which may be contained in this catalog, and (3) that
departmental procedures, policies, rules, and regulations, whether or not
contained in this catalog, may be applicable to students in those departments.
All policies, procedures, rules, and regulations mentioned herein are available
for public inspection. ALL STATEMENTS IN THIS PUBLICATION ARE NOT
TO BE REGARDED AS OFFERS TO CONTRACT.

A student is responsible for meeting all requirements for graduation. A
student’s advisor may assist in planning programs, but the final responsibility
for meeting graduation requirements rests with each student. In addition,
students planning to transfer to another institution have the sole responsibility
to determine that their course of study at the college will qualify for such
transfer.

Jefferson Community College does not discriminate on the basis of race,
color, religion, sex, national origin, age, ancestry, or nonperformance related
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disabilities in the admission of students, employment of individuals, or in
activities conducted by the college.

Jefferson Community College is an equal opportunity institution.

Student complaints/appeals about the application or misapplication of any
policy or procedure contained in this catalog, including equal opportunity and
sexual harassment, should be processed according to the procedures found in
this catalog and/or contained in a separate student handbook provided in
some programs.

Complainants are advised that, where practical, an attempt to resolve
problems and concerns informally prior to submission of a formal appeal is
recommended or required.

Sexual Harassment Policy

In accordance with Equal Employment Opportunity Commission (EEOC)
guidelines and Title VII of the Civil Rights Act of 1964, conduct creating an
intimidating, hostile, or offensive working environment will not be tolerated. It
is the policy of the college that sexual harassment or other offensive behavior as
defined by the EEOC, will not be tolerated at any time while on college property
by employees, vendors, students, or the Board of Trustees.
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GENERAL INFORMATION

History

On October 29, 1965, the Battelle
Memorial Institute of Columbus, Ohio,
completed a survey financed jointly by
the Jefferson County commissioners and
the Steubenville Area Development Coun-
cil to determine area needs for training
and education. The Battelle findings
indicated a definite need for post-high
school technical education, prompting
the creation of the Jefferson County
Technical Institute District. The institute
was chartered for operation on September
16, 1966, as a public two-year institute by
the Ohio Board of Regents, and a Board of
Trustees was appointed in compliance
with Chapter 3357 of the Ohio Revised
Code. Area acceptance and support for
the technical institute was confirmed in
fall 1966, when Jefferson County voters
approved a one mill, 10-year levy to assist
in the support of the facility.

An 84.7-acre tract of land in the
northwest section of Steubenville, Ohio,
was obtained by the trustees and
construction of the building began in
October 1967. Less than one year later, on
September 23, 1968, the doors opened to
admit the initial class of 320 students.
Phase II of the campus building program,
providing a second floor on the library, a
nursing skills laboratory, studentlounges,
classrooms, and expanded parking lots,
was completed in early 1972. In 1976,
Phase III construction doubled the space
in the lecture hall, increasing the capacity
to over 300 students.

In 1976 and 1986, Jefferson County
voters approved 10-year renewals of the
one mill levy. The Ohio Board of Regents
approved a name change for the institute
to Jefferson Technical College in 1977.

In fall 1978, Phase IV was completed,
providing three outdoor tennis courts and
two outdoor basketball courts.

Phase V was completed in winter 1983.
The health wing addition and room
renovation provided the college with
three new labs, two classrooms, and six
faculty offices. The computer center was
remodeled to accommodate a new

computer. In addition, space was con-
verted to the individualized industrial
engineering lab.

Phase VI was completed in early 1989
and includes three computer labs, a
business/industry conference room and
computer services facilities.

Phase VII was completed in fall 1993
with renovations to existing offices,
construction of new offices and workspace,
and the conversion of a large open court
area into a fully enclosed year-round
student lounge.

In 1992, the Board of Trustees
empowered a citizens committee to study
the idea of converting the college to a
community college. The committee pro-
posed the change in June 1993. In October
1993, the Ohio attorney general deter-
mined that the college could transfer the
local levy to a community college
operation. In September 1994, the Ohio
Board of Regents approved a request
from Jefferson Technical College to
expand its charter from technical to
community college. In February 1995, the
Ohio Board of Regents approved a five-
year operation plan and the North
Central Association approved the change
in the Colleges Statement of Affiliation
status to include the Associate of Arts and
Associate of Science degrees. On July 1,
1995, Jefferson Community College be-
gan officially serving the public.

In March 1996, Jefferson County
residents voted to replace the one mill
technical college levy with a one mill levy
to operate the community college for 10
years.

Phase VIII was completed in August
1996. In addition to repairing the first
floor of the health wing, a second floor
was added. This floor contains one
classroom, four labs, and nine faculty
offices.

In 2004, JCC acquired a vacated
business structure adjacent to the main
campus. Following renovation of the first
floor, the Department of Workforce and
Community Outreach moved into the the
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training center in 2005. The department
offers training classes in two computer
labs and four classrooms. In addition to
office space, there are a kitchenette and
work areas.

Since 1968, 33,564 different students
have enrolled in one or more classes for
credit applicable to a higher education
degree or certificate.

MissioN

Jefferson Community College is an
institution that is student-centered,
community-connected, future-focused.

The mission of Jefferson Community
College is to provide a center of learning
that enriches lives, connects with students,
promotes diversity, builds community,
and educates for tomorrow through ca-
reer, transfer, workforce, and community
education programs.

The college accomplishes this mission
by offering each student the following
opportunities which collectively provide
enrichment, diversity, community experi-
ence, and a focus on the future through
teaching excellence, community partner-
ships, life-long learning programs, and
community outreach.

1. Career-oriented programs at the pre-
baccalaureate degree level are the applied
associate degrees and certificate-level tech-
nical education and training programs
offered in business, engineering, health,
education, and public service technolo-
gies.

2. Pre-baccalaureate transfer-oriented
programs and courses lead to Associate
of Arts Degrees that align with a variety
of majors, an Associate of Science Degree,
and the completion of the Ohio Transfer
Module (OTM) and/or the Transfer As-
surance Guides (TAGS). Both the Ohio
Transfer Module and the courses listed in
the Transfer Assurance Guides for vari-
ous majors are or will be mandated trans-
fer to all Ohio public institutions of higher
learning.
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3. Workforce programs provide con-
tracted or open enrollment credit/non-
credit training that fall outside the tradi-
tional college calendar for the emerging,
incumbent, and/ or transitional workforce.
These programs respond to today’s glo-
bal marketplace, rapidly changing job
markets, and new technologies in which
individuals are required to have broad-
based, transferable skills. These programs
provide opportunities for the upgrading,
retraining, and continuing education of
individuals possessing the associate de-
gree, certificate-level technical skills, and /
or other externally obtained degrees or
knowledge based on general education
studies and other life experiences.

4. Community-oriented programs meet
the personal enrichment needs of the com-
munity and service area residents, and are
offered through a number of credit and
noncredit courses. The courses are often
designed specifically to meet requests
made by the constituents of the service
area, advisory committees, and/ or the sur-
veyed community as a whole.

Core VALUES AND
GuIDING PRINCIPLES

In carrying out its mission, Jefferson
Community College will manifest the
following core values:

Affordable and Accessible Programs
and Services

Teaching and Learning Excellence

Quality Service

Openness to Change and Innovation

Respect for Diversity

Ethical and Accountable Behavior
- Friendly Atmosphere and Promotion of
Healthy Lifestyles

The strategic planning of Jefferson
Community College will be guided by the
following principles:

Expand educational and training op-
portunities by responding to the needs of
the surrounding communities

Create an accessible and nurturing en-
vironment that promotes wellness and
learning

Effectively manage available resources
to provide successful community service
now and into the future

Assure diversity in academic curricu-
lum and in hiring practices

Continuously improve the quality of
student learning and support services.
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ACcCReDITATION & MEMBERSHIPS

Jefferson Community College is ac-
credited by the Commission on Institu-
tions of Higher Learning of the North
Central Association of Colleges and
Schools (NCA), 30 N. LaSalle St., Suite
2400, Chicago, IL, 800-621-7440.

Jefferson County Technical Institute
was initially accredited during the NCA’s
annual meeting on March 25, 1973. The
college was reaccredited in 1976, 1981,
and 1989. The college underwent a
focused visit by NCA in 1994. In February
1995, the college received approval to
change its College Statement of Affilia-
tion status to become Jefferson Commu-
nity College and to offer the Associate of
Arts and Associate of Science Degrees.
The college’s student assessment plan
also was approved. The college was
accredited as a community college in
1997.

The college is a member of the
American Association of Collegiate Reg-
istrars and Admissions Officers and has
been a member of the American Associa-
tion of Community Colleges since No-
vember 1971. Membership is also held in
the Ohio Association of Community
Colleges.

The college is a full member in the Ohio
College Association, which is the associa-
tion of private and state-assisted institu-
tions of higher learning in Ohio.

Jefferson Community College is ap-
proved for veterans’ training.

The Dental Assisting Certificate Pro-
gram is accredited by the Commission on
Dental Education, American Dental Asso-
ciation. The Emergency Medical Techni-
cian-Intermediate, and EMT-Paramedic
courses are approved by the Ohio
Department of Public Safety Services
Division of EMS; the program number is
5-3-011. The Medical Assisting Program
is accredited by the Commission on
Accreditation of Allied Health Education
Programs (CAAHEP), on recommenda-
tion of the Curriculum Review Board of
the American Association of Medical
Assistants Endowment (AAMAE),
Commisson on Accreditation of Allied
Health Education Programs, 35 East
Wacker Drive Suite 1970, Chicago, IIL,
60601-2208, phone 312-553-9355. The
Clinical Laboratory Technician Program
is accredited by the National Accrediting
Agency for Clinical Laboratories Sciences
(NAACLS) 8410 West Bryn Mawr Ave,,
Suite 670, Chicago, Ill., 60631, 773-714-

The School of Practical Nursing is
approved by the Ohio Board of Nursing
and the Ohio Department of Education,
Division of Vocational Education; the
program number is 31047. The Radiologic
Technology Program is accredited by the
Joint Review Committee on Education in
Radiologic Technology (JRCERT). The
program number is 0274000. The Respira-
tory Therapy Program is accredited by the
Commission on Accreditation of Allied
Health Education Programs (CAAHEP)
on recommendation of the Committee on
Accreditation for Respiratory Care
(COARC); the program number is 200326.

FAcILITIES

Jefferson Community College has two
distinct facilities. The instructional build-
ing currently consists of approximately
160,000 square feet, housing 22 class-
rooms and 36 laboratories for business,
engineering, health, public services, and
general studies course work. The central
focus of the multi-winged structure is the
computer wing. In the computer wing
there are three computer labs and a
interactive TV classroom. There are two
student lounges and faculty and adminis-
trative offices. A Preschool and bookstore
are located on the lower level.

The college’s Department of Workforce
and Community Outreach occupies a
building adjacent to the main building.
The training center contains two com-
puter labs, four classrooms, a kitchenette,
office and work areas.

ADMISSIONS

As a public institution of higher
education, Jefferson Community College
adheres to an “open door” admissions
policy. Although the minimum require-
ment for college admission is a high
school diploma, General Educational
Development (GED) certificate, or comple-
tion of an approved home school
program, applicants are not necessarily
accepted to any course or program
without adequate preparation.

Placement testing and admissions
counseling are used by the Admissions
Office to guide students to appropriate
programs, classes, and career goals.

Details on admissions procedures and
the various program requirements are
available at the Admissions Office.

8880; the program number is 034084. Jgererson CommuniTy CoLLece CataLoG '05-'06
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CLass SCHEDULE

Each semester the college publishes the
class schedule, which is available through
various sources including the web and at
the college. The schedule contains course
listings; dates and times of registration;
exam schedules; the more pertinent
guidelines; and other information of
interest to the student. The schedule is
subject to change.

The college reserves the right to cancel
a course when the registration is not
sufficient to warrant its continuance,
divide a class if enrollment is too large for
efficient instruction, change the time of a
scheduled course or section, and/or
change instructors when necessary.

PracTicum EXPERIENCE

Practicum experiences, including clini-
cal education and clinical laboratory,
emphasizing observation and practice,
have been established to enhance class-
room instruction and laboratory practice.
This concept is in operation in Business,
Computer, and Office Information Tech-
nologies; Information and Engineering
Technologies; Public Service programs
such as education; and Health Sciences
programs. Proof of health insurance may
be required. Students participating in the
practicum programs usually earn one
credit hour for each seven clock hours/
week/semester under the close supervi-
sion of practicing professionals or college
faculty at cooperating agencies’ locations.

TRANSFER OPPORTUNITIES

In addition to the Associate of Arts and
Associate of Science Degrees, the transfer
module, and the transfer assurance
guides outlined in the following section,
Jefferson Community College has ar-
ranged formal and informal transfer/
articulation agreements with many public
and private colleges and universities.
Also, most institutions accept transfer
credits from Jefferson Community Col-
lege. Any new or continuing student
interested in transferring should contact
the transfer counselor in the HOST Cneter
as soon as possible. Early notification and
action is advantageous to the student.

INSTITUTIONAL TRANSFER
MobeL: State Policy

The Ohio Board of Regents, at the
direction of the Ohio General Assembly,
developed a statewide policy to facilitate
movement of students and transfer
credits from one Ohio public college or
university to another. Independent col-
leges and universities in Ohio may or may
not be participating in the transfer policy.
Students interested in transferring to an
alternate institution are encouraged to
check with the college or university of
their choice regarding specific transfer
agreements. The student should then
contact the transfer counselor or a HOST
Center advisor at JCC as soon as possible
for consultation, advice, and contact
information with the baccalaureate insti-
tution.

JCC TransFer MoDuULE

The transfer module established by the
Ohio Board of Regents Transfer and
Articulation Policy Committee consists of
a specific subset of Jefferson Community
College’s general education require-
ments. Jefferson Community College’s
transfer module contains 38 semester
credit hours of specified course credits in
English composition; arts and humani-
ties; social sciences; natural sciences; and
mathematics. The Transfer and Articula-
tion Committee of the OBR is also in the
process of setting up Transfer Assurance
Guides (TAGs), which lists courses in
more than 40 majors in seven different
areas, i.e. Education, Arts and Humani-
ties, Communication, Business, Health,
Science, Technology and Engineering,
and Social Science, that will transfer into
degree programs in all public institutions
in Ohio. These courses consist of
anywhere from 36 - 40 credit hours and
will be integrated into JCC’s Associate of
Arts or Associate of Science degrees. The
student does not have to complete the
Ohio Transfer Module or the Transfer
Assurance Guide courses for the courses
to transfer. Any course listed as part of the
OTM or a TAG will transfer.

The student may be required, however,
to meet additional general education re-
quirements which are not included in the
JCC transfer module or TAG but which
are required at the new institution. Also,
TAG courses taken for a particular major
may not transfer into a different degree
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program if a student changes his or her
major at the transferring institution.

RESPONSIBILITIES OF THE STUDENT

Students enrolled at Jefferson Commu-
nity College will, for the most part, be
directed toward degree and/ or certificate
completion within their selected major. A
student anticipating transfer at a later
date should plan a course of study that
will meet the requirements of a specific
degree or certificate program at Jefferson
Community College as well as apply to
the requirements of a degree program at
the gaining institution, to facilitate
transfer of maximum credit. Once a
student indicates a desire to transfer, the
student is highly encouraged to seek
further information regarding transfer
from the JCC transfer counselor and/or
HOST Center advisors as well as from an
advisor at the college or university to
which the transfer is planned. If possible,
a written statement of acceptance of
planned Jefferson Community College
course work from the gaining institution
should be obtained. Information regard-
ing transfer of courses may also be
obtained from the state-sponsored Course
Applicability System (CAS) accessible on
the web at www.transfer.org to both
students and advisors.

APPEALS PROCESS FOR TRANSFER
MobuLe COURSES

A multilevel appeal process is avail-
able at Jefferson Community College.
This process is described in the section of
the catalog titled Appeals Process and is
applicable to all transfer module courses
coming into Jefferson Community Col-
lege. A student transferring from Jeffer-
son Community College also has the right
to appeal, under the state appeal process
in place at the college or university to
which they plan to transfer. The state
requires that each institution shall make
available the appeal process and if the
transfer student’s appeal is denied by the
institution, after all levels have been
exhausted, the institution shall advise the
student in writing of the availability and
process of appeal to the executive vice
president for academic and student
affairs and/or the state articulation and
transfer appeals review committee. This
committee shall review and recommend
to the institution the final resolution of the
individual case.
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Senior CiITIZENS

Ohio residents over 60 years of age
may enroll for regular credit courses at
the college under certain conditions and
not be required to pay tuition through the
Jefferson Community College Senior
Citizen Scholarship Program. The schol-
arship does not cover lab/materials/
technology fees, books, or supplies.

In order to participate in this program,
Jefferson County residents should contact
the Student Information Center.

EVENING/FLEXIBLY S CHEDULED/
AcceLerATED CLASSES

The evening classes offered by the
college are an integral part of the majority
of programs presented. The instructors,
many of whom teach courses during the
day, provide a quality experience for the
evening students. These classes are
organized so individuals from the com-
munity may obtain a degree, broaden
their personal background, improve their
present employment situation, or retrain
for new occupational opportunities.
Those individuals who desire to attend
evening classes must make formal
application and are responsible for
meeting the matriculation and academic
requirements of the college. Courses from
the degree programs offered in the
evening are scheduled on a rotating basis.
Offices and personnel for assistance and
the college bookstore are open on specific
evenings for the evening students’
benefit. In addition, the college serves the
community by offering courses to various
groups when a need and interest are
indicated. Announcement of evening
courses, together with class schedules,
fees, and other information are included
in the class schedule. JCC also offers
flexibly scheduled (or flex) classes,
including late-start courses, accelerated
courses, and one-credit five-week courses
to accommodate students with unusal
schedules. Listings for the non-tradition-
ally scheduled courses and late-added
courses may be found on the JCC web site
at www jcc.edu, in the printed schedule,
on fliers, and by calling the HOST Center.

Some associate degrees and certificates
may be attained by attending only
evening classes. Students are advised to
consult with a HOST Center advisor
about the availability of the programs for
evening study.

CrepIT FOR LiFE EXPERIENCE

Jefferson Community College now
awards credit for verified learning
resulting from prior experience. This
credit can be awarded when the learning
is college equivalent, possessing value in
and of itself and contributing to the
personal career development of the
learner in the concentration identified in
the degree approval. The advisor or
faculty member helps the student to
identify the learning outcomes of the
experience in order to ascertain how well
these outcomes match those of a particu-
lar course or program at JCC. If it is
determined that 70% of the learning
outcomes can be directly linked to an
existing course, JCC course credit may be
granted upon the presentation of a
portfolio documenting the work that the
student has done. If the learning is not
closely allied to an existing course but is
significant value and of college level,
special topics credit may be granted. The
dean, faculty members, and/or advisors
of the student will make this decision
based on the student’s documented
evidence of the learning experience.
Students will be strongly advised to take
the portfolio courses offered at JCC to
help them more effectively present their
documentation to deans, faculty, and
advisors.

A student applying for credit for life
experience has several options. The credit
awarded may be applied to the student’s
chosen degree program at JCC, or students
may choose to enroll in one of two spe-
cialized degree programs for adults with
varied experiences and education. The
Associate of Technical Study Type B de-
gree awards a degree to a student in a tech-
nical major not covered by current pro-
grams at JCC. The Associate of Individu-

alized Study degree is a program designed
to award a degree to a student in a spe-
cialized area not already covered in JCC
degree programs or by the Associate of
Technical Study Type B degree. (See page
9 in the catalog for a fuller explanation of
these degree programs.) Both degrees are
awarded for the satisfactory completion
of a minimum of 60 semester credit hours
in an individually planned program,
which may include credits awarded by the
college for courses completed or training
received by a student at other post-second-
ary institutions, vocational centers and/
or other education enterprises judged by
the institution to be of college level and
credit given for life experience.

For the application procedure prior to
completion of 12 semester credit hours, an
application form outlining the area of con-
centration and designating course areas
for further study must be approved and
signed by the appropriate dean. The
student’s individual curriculum must con-
tain the designated minimums for techni-
cal studies (when applicable) and the gen-
eral education courses applicable to that
degree program or that designated for the
Associate of Individualized Study or As-
sociate of Technical Study (Type B) degree
programs.

If approved for an Associate of Techni-
cal Study Degree (Type B), Associate of
Individualized Study degree, or for any
other degree program at JCC, the candi-
date must complete no less than 18 semes-
ter credit hours of course work under the
supervision at JCC.

A maximum of 42 credit hours can be
recognized by JCC for course work and/
or training completed in other public, pri-
vate, or propriety post-secondary institu-
tions, vocational centers, and/or schools
conducted by business and industry,
credit-for-life experience prior to the dec-
laration of candidacy for either the Asso-
ciate of Individualized Study or the Asso-
ciate of Technical Study degrees.
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Acapemic DEGREES

Jefferson Community College grants
the Associate of Arts (AA) and Associate
of Science (AS) degrees. The Associate of
Arts (AA) parallels the first two years of a
traditional university liberal arts degree.
It provides the student seeking transfer to
a four-year college or university with the
lower-division courses generally re-
quired by the four-year institution. It
provides an excellent academic back-
ground and will permit a student to select
a major course of study in the arts or
business. The Associate of Science Degree
(AS) parallels the first two years of a
traditional university general profes-
sional degree with the first two lower-
division year courses preparing the
student to be able to select a major in
science, business, engineering or technol-
ogy.Inaddition to the general AA and AS
degrees, the College has developed
specialized AA and AS degrees: the
Associate of Arts with English, Communica-
tions or Psychology concentrations; Associate
of Arts: Educational Paraprofessional and
Education Transfer; Associate of Arts:
Business Administration Transfer; Associate
of Science: Engineering Transfer; Associate of
Science: Computer Science Transfer; Associ-
ate of Science: Physical Science Transfer; and
Associate of Science: Health or Biological
Sciences Transfer. These particular degrees
are designed to more closely match those
five specialized majors than the general
AA or AS. If your baccalaureate interest
lies in one of these fields, consult with
your advisor, dean, or the transfer
counselor for more information.

In addition to the AA and AS degrees,
the college also offers the following
associate degrees.

The Associate of Applied Business Degree
(AAB) is a technical degree that prepares
the student seeking immediate employ-
ment after graduation in the areas of
accounting, business, and business-re-
lated technologies. The Associate of Applied
Science Degree (AAS) is a technical degree
which prepares the student in a profes-
sional area such as Information and
Engineering Technology, Health Sci-
ences, Pre-Kindergarten Education, or
Criminal Justice.

The Associate of Technical Study Degree
(ATS) is a technical degree which serves
students seeking a specific employment
position. A number of ATS programs can
be found in the Engineering Technologies
section of this catalog. The ATS degree
offers, through the Type B Program, the
option of using previously acquired
education and skills to develop, in
conjunction with an advisor, a portfolio
granting credit for previous education
and/or experience. These programs are
described in more detail throughout the
catalog.

The college currently offers five
degrees with more than two dozen
majors. These include the Associate of
Arts and Associate of Science degrees;
Associate of Applied Science, Associate of
Applied Business, and Associate of
Technical Study degrees. The number of
certification programs exceeds 20. Tech-
nology programs are grouped by disci-
pline into Business, Computer, and Office
Information Technologies; Information
and Engineering Technologies; Health
and Biological Sciences; and Humanities
and Social Sciences.

The technology degree programs
require that approximately one-half of the
individual’s course work at the college be
technical in nature. This work will be
organized in such a manner as to present
courses which offer preparation for
gainful employment following gradua-
tion or which may form the basis for
continued study. About one-fourth of the
individual’s course work will be com-
pleted in technically related subjects. This
work, while related to the individual’s
technical area, may be readily adaptable
to anumber of practical life situations and
may be used to increase the student’s
understanding of other technologies. The
remaining approximately one-fourth of
the student's course work will be
composed of general studies courses.
These courses attempt to provide addi-
tional growth in the student’s social
awareness, personal communications,
critical thinking, problem solving, and, in
most cases, computational and computer
literacy skills.
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Both the AA and AS degree can be ends
unto themselves in a general education
field or used as stepping stones to a
baccalaureate degree at a four-year
college or university.

The Associate of Arts Degree is
intended for the student planning to
complete the first two years of a Bachelor
of Arts Degree at Jefferson Community
College. The AA degree has special
emphasis in the arts, business, social
sciences, and humanities, and is for the
student seeking two years of general
education with the ability to transfer/
articulate credits to another institution.

The Associate of Science Degree is
intended for the student planning to
complete the first two years of a Bachelor
of Science Degree at Jefferson Community
College. The AS degree prepares students
in general education with special empha-
sis in the physical/natural/health sci-
ences, mathematics, computer sciences,
engineering and business disciplines, and
also has the ability to transfer/articulate
credits to another institution.

Overviews of each of the college
degrees by program are listed in the
sequences of study section (see index).
The overview explains and expands the
sequence of courses and other academic
information to include expected learning
outcomes. Specific course descriptions
are arranged in alphabetical order by
course code and number in the course
description guide.

The Ohio Board of Regents (OBR)
requires a minimum of 60 semester hours
for an associate degree. Each degree
program, major, and certificate offered by
JCC has been approved by the OBR as
outlined in the catalog. As a result, the
student may be required to earn more
than the minimum semester credit hours
to complete the degree, major or certifi-
cate requirements as designed by JCC and
approved by the OBR.



Acabemic PrRoGRrRAMS

Acapemic PROGRAMS

Degrees Offered: Associate of Arts (AA)
Associate of Science (AS)
Associate of Applied Business (AAB)
Associate of Applied Science (AAS)
Associate of Technical Study (ATS)

Programs Offered:
Associate of Arts and Associate of Science Degrees

Associate of Technical Study (Type A & B)
Course of study developed to meet
individualized needs of students, employers
or the community (ATS)

Business, Computer, and Office Information
Technologies Programs
Associate of Arts for Business Administration Transfer (AA)
Accounting Technology
Accounting (AAB)
Business Management Technology
Business Management (AAB)
Business Management (Certificate)
Real Estate Management (AAB with emphasis)
Computer Information Systems Technology
Computer Information Systems (AAB)
Computer Information Systems (Certificate and Certificate+)
Electronic Commerce (AAB)
Approval Pending for these:
Interactive Digital Media Design (Degree)
Interactive Digital Media Design (Certificate)
Marketing and Management (Degree)
Marketing and Management (Certificate)
Web Design and Administration (Degree)
Web Master (Certificate)
Office Information Technology
Executive Office Information (AAB with emphasis)
Legal Office Information (AAB with emphasis)
Medical Machine Transcription (Certificate)
Medical Office/Coding Specialist (AAB)
Medical Office/Coding Specialist (Certificate)
Office/ Assistant (Certificate)
Computer Software (Certificate)

Health and Biological Sciences Programs
Associate of Science for Health or Biological Sciences
Transfer (AS)
Clinical Laboratory Technology
Clinical Laboratory Technician (AAS)
Dental Assisting Technology
Dental Assisting (AAS)
Dental Assisting (Certificate)
Dental Assisting EFDA (Certificate)
Emergency Medical Services
EMT-Intermediate (Certification)
EMT-Paramedic (Certification)

Medical Assisting Technology
Medical Assisting (AAS)
Medical Assisting (Certificate)
Medical Office Management (Certificate)

Phlebotomy (Certificate)

Practical Nursing
Practical Nursing (Certificate)

Radiologic Technology
Radiologic Technology (AAS)

Respiratory Therapy Technology
Respiratory Therapy (AAS)

Humanities and Social Sciences Programs
Criminal Justice Technology
Corrections (AAS)
Law Enforcement (AAS)
Law Enforcement with Police Academy
Education
Educational Paraprofessional (AA)
Prekindergarten Care and Education (AAS)
Prekindergarten Care (Certificate)
Liberal Arts
Communications Concentration (AA)
English Concentration (AA)
Psychology Concentration (AA)

Information and Engineering Technologies Programs
Associate of Science
Computer Science Transfer (AS)
Engineering Transfer (AS)
Physical Sciences Transfer (AS)
Design Engineering Technology
Drafting/Design (AAS)
Electrical/Electronics Engineering Technology
Electrical (AAS)
Electronics (AAS)
CISCO Certified Networking Associate (CCNA) (Certificate)
CISCO Certified Networking Professional (CCNP) (Certificate)
Computer Service - A+ (Certificate)
Programmable Logic Controllers (Certificate)
Information Technology
Information Technology (Type A-ATS)
Computer Software Engineering (Certificate)
Computer Systems Engineering Technology (Type A-ATS)
Microsoft Certified Systems Administrator (MCSA) (Certificate)
Mechanical Engineering Technology
Mechanical (AAS)
Technical Study
Building/ Construction Trades Technology (Type B-ATS)
Electro-Mechanical Engineering Technology (Type A-ATS)
Industrial/Manufacturing Trades Technology (Type B-ATS)
Instrumentation and Control Technology (Type A-ATS)
Robotics Technology (Type A-ATS)
Utilities Services Production/Maintenance Trade
Technology (Type B-ATS)
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Acabemic PrRoGRrRAMS

CoLLEGEWIDE GENERAL
EpucatioN OuTcoMEs
FOR DEGREE PROGRAMS

The purpose of the collegewide
outcomes is to identify the general
education learning outcomes for all
degree programs and majors.

1. Language Literacy: Has effective oral
and written language skills in interper-
sonal relationships and for presenting a
positive image in a professional environ-
ment. Canread, listen to, and interpret lan-
guage in a manner necessary to personal
growth and achievement of goals.

2. Mathematical Literacy: Demonstrates
both understanding of quantitative con-
cepts and the skill in numerical operations
and systems essential to degree level and/
or modern life.

3. Information Literacy: Knows how to
retrieve and use relevant data from a va-
riety of public and private sources, includ-
ing degree-specific technology, to achieve
personal/ professional goals.

4. Computer Literacy: Capable of multi-
tasking on the computer, including using
Internet resources and creating documents
using spreadsheets and/ or word process-
ing programs.

5. Problem-Solving Skills: Demonstrates
the necessary critical thinking skills for
decision-making, including the ability to
analyze, synthesize, make inferences, and
evaluate data.

6. Team-Work Skills: Works effectively
and productively with others as a valu-
able member of social and professional
groups, which assumes the possession of
good self-esteem and work ethic, along
with initiative, assertiveness, commitment
to quality, and awareness of diversity.

7. Cultural Literacy: Understands the
principles underlying human personal
and interpersonal behavior. Demonstrates
familiarity with those political, historical,
scientific, and cultural events, facts, and
artifacts that are pertinent to understand-
ing local and national current affairs.

AssocIATE oF TECHNICAL STupy

The Associate of Technical Study
Degree (Type A or Type B) is awarded for
successful completion of an individually
planned technical education program
designed to respond to needs for
specialized technical education not cur-

rently available in the college’s formal
degree programs. As with all technical
associate degree programs, the program
leading to an Associate of Technical Study
Degree must have an area of concentra-
tion which is the equivalent of 30 semester
credit hours in technical studies. This
concentration must be clearly identifiable
with a career objective. The general
studies (approximately 14 credits) and
basic technically related (approximately
14 credits) components must also be
satisfied. A minimum of 60 semester
credit hours is required for all degrees
offered by the college.

AssociATE oF TECHNICAL STubY (TyeE A)

The area of concentration for a Type A
degree consists of a coherent combination
of technical courses selectively drawn
from two or more technical programs
currently offered by the college. This
combination must serve a career objective
which would not be adequately ad-
dressed by any single existing college
program. A minimum of 16 credits
concentrated in a particular technology is
required. The technical study degree is
usually a course of study developed by
the college, the employer or potential
employer, and the student to meet specific
employment and academic needs.

AssociATE oF TEcHNICAL STupy (Tyee B)

The Type B degree is awarded for
successful completion of an individually
planned technical education program
designed to respond to the needs of a
concentrated specialized technology. Some
portion of the required level or expertise
in this specialization must be currently
held by the student. This technical
specialization may have been obtained
through formal education, apprentice-
ship, journeyman, other occupational
skill training program or unique life
experiences. This background must be
documented as to the nature of the
experience, identified learning outcomes
of the experience, how the learning
outcomes were obtained, how the learn-
ing was verified and by whom. It is the
student’s responsibility to develop a
portfolio that specifically: (1) links the
learning outcomes of previous learning
experiences to an existing Jefferson
Community College course for which
direct course credit may be granted; or, (2)
documents and provides rationale for
previous learning to be of significant
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value and of an appropriate college level
that internship credit or special topic
credit, in the amount determined by the
reviewing technical study council, may be
awarded. The portfolio may result in
credits granted for specific courses
already offered at the college or in a
specific number of credits awarded as a
block in the specialized area. Credits
awarded for life experience that matches a
specific course already offered at JCC also
may be applied to the Type A program or
the Associate of Individualized Study
degree.

In all cases, the basic ATS degree
requirements will apply. The block credit
awarded for the specialized technology
will not exceed 30 technical block credits
where one block credit is the equivalent of
15 hours of college-level education, as a
minimum. The individual, with the
assistance of an advisor, can select from a
list of electives provided by faculty
advisors and the dean and complete the
technical block of study. The remaining
nontechnical academic portion of the
program will be completed under other
degree programs. Final approval of the
ATS Type B degree and granting of the
ATS degree rests with the department
dean.

GENERAL

All Associate of Technical Study
programs (Type A and B) are coordinated
by the executive vice president for
academic and student affairs, the depart-
ment deans, and faculty. Portfolios are
evaluated by the faculty connected to the
specialized study program. The student
interested in pursuing an ATS Type A
degree must meet with the appropriate
department dean who will assign a
faculty advisor to assist the student. ATS
Type A and B programs must be
approved by the appropriate dean for
award of credit. Exceptions to these
requirements require approval. The stu-
dent has the sole responsibility of
developing the documentation (portfolio)
for a Type B proposal. The student must
provide all verification and supporting
documents for the request and will
usually be currently employed in the
specialized technology undertaken. The
Veterans Administration requires prior
approval of the Type B program before
payment will be made.



WoRrkFORCE AND CoMMUNITY OUTREACH

The college currently offers Type A
programs in Instrumentation and Control
and Type B programs in the general areas
of Building/Construction Trades Tech-
nology, Industrial/Manufacturing Trades
Technology, and Utilities Services Pro-
duction/Maintenance Trades.

All student regulations and fees apply.

AssociATE oF AbuLt
INDIVIDUALIZED STUDY

Traditional degree programs are not
totally appropriate for all students. Many
students at the community college level,
including non-traditional students, have
unique educational and career goals.
Jefferson Community College now offers
the Associate of Individualized Study
(AIS) Degree.

The AIS Degree program is designed
by and for the student. The degree is built
on the student’s unique educational

objectives. This AIS Degree is ideal for
students who have a variety of college-
level courses but no specific degree or
who have attended different colleges so
they have multiple transcripts. JCC
advisors will work to combine these
credits with JCC classes to create an
individualized degree. Students also may
request credit for life experience in place
of a course offered at JCC. This request
must be accompanied by a portfolio that
clearly demonstrates that the student has
achieved at least 70% of the course
outcomes for which credit is requested.
These credits may be applied to the AIS
degree. The procedure for requesting
credit for life experience will be explained
to the student when he or she makes the
request. Taking a class in assembling a
portfolio is advised.

A series of steps and a three-member
advisory committee will be used to ensure
the success of a student who is a candidate
for the AIS degree.

1. The student will be required to
complete an application for admission to
the AIS program. This will be reviewed by
the program director for humanities and
social sciences.

2. One person from the college (in most
cases a faculty member) must serve as a
representative for the student’s concen-
tration area. This will serve as an
indication that the applicant has reviewed
the proposed program with an appropri-
ate advisory committee member.

3. An appropriate department dean also
must sign off on the application form.

Each applicant will have an advisory
committee comprised of three people to
help ensure that the students is on track
with degree requirements.

DEepARTMENT OF WORKFORCE AND ComMUNITY QOUTREACH

In today’s global marketplace, rapidly
changing job markets and new technolo-
gies, individuals are required to have
broad-based, transferable skills. For this
reason, lifelong learning for adults is
becoming increasingly more important.
In 1995, the National Clearinghouse for
Educational Statistics (NCES) reported
that 40% of employed adults participate
in work-related courses. Since 1970, the
Department of Workforce and Commu-
nity Outreach has provided training and
related services for approximately 68,000
individuals.

The global marketplace is mirrored
right here in our community. The pace of
technological change, corporate
downsizing, the need to upgrade skills to
secure new employment or advance to
higher positions and the declining power
of ahigh school education have sent many
workers back to school. The Department
of Workforce and Community Outreach
works with professional associations,
state and national agencies, JCC’s aca-
demic departments, and business and
industry to develop programs that fit the
needs of the community.
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The department is located in the
college’s Training Center at 110 John Scott
Highway, Steubenville. The center is
adjacent to the college’s main building.

Crebit COURSES

Credit courses scheduled by the
Department of Workforce and Commu-
nity Outreach are designed to help
community members enter the job market
with the edge they need to succeed in
today’s competitive workforce.

Tuition for these credit courses
follows the cost per credit hour structure
of credit courses offered in other
academic departments. Some courses
may have nominal lab fees.

Refund of fees is in compliance with
the guidelines set in the student catalog.
These refund guidelines do not apply to
classes that start after the first week of any
semester (flexibly scheduled courses).
The $20 application fee is nonrefundable,
regardless of when a course is scheduled
to begin. Registration is through the
HOST Center.

New students will receive an applica-
tion and begin the one time registration
process ($20 application fee is nonrefund-
able). The process has three steps:

1. Completion of the application

2. Taking a proficiency examination
prior to the first week of classes
(registration fee includes this test)

3. Enrollment into the course of choice is
through the college’s HOST Center

Returning students, those with a JCC
application on file, can also register in the
HOST Center.

ConTiNnuING EpucatioN UnNits

The department offers courses of an
occupational nature which qualify pro-
fessionals for continuing education units
(CEU). The CEU’s purpose is to give the
individual a permanent, quantified record
of courses taken to upgrade occupational
knowledge and skills. Noncredit courses
which carry CEUs are so designated in the
course description. Programs planned for
local professionals are approved through
16 state and national agencies.
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WoRrkFORCE AND CoMMUNITY OUTREACH

The department offers or is prepared to
develop and implement programs in
virtually any subject for which sufficient
demand is indicated by local profession-
als and which is consistent with the
institution’s community college mission.

Acapemic OUTREACH

Academic Outreach within the Depart-
ment of Workforce and Community
Outreach encompasses the offering of
both credit and noncredit classes off
campus. The program’s goal is to reach
out to all areas of the Tri-State that are not
served by higher education and to offer a
full range of programs provided by the
college for traditional and nontraditional
learners.

Courses include credit classes for the
academic programs and credit classes for
continuing education certificates. Tuition
and fees follow the guidelines of credit
and noncredit courses.

NoNcrepit COURSES

Noncredit courses provide the oppor-
tunity for lifelong learning for all
members of the community. Each semes-
ter classes in a variety of subjects and
skills are offered in an informal and
noncompetitive environment where an
interest in learning is the primary
consideration. Admission requirements,
entrance examinations, and application
fees are not required for enrollment.
Courses and special programs are de-
signed for adults and children. Certifi-
cates of achievement are given for
students who have successfully com-
pleted skills-related classes.

Fees for noncredit courses will vary
according to the length of the course, use
of consumable materials, and use of
special equipment. The department strives
to keep these costs within reach of all
those who may benefit from the learning
experience. Fees are payable in full at the
time of registration. Ohio residents 60 or
older may enroll tuition-free on a space-
available basis once the course is
financially self-supporting. Tuition is
waived but senior citizens will be charged
for applicable lab/accreditation fees and
any related instructional materials.

NoNcrepit ONLINE COURSES

Noncredit online courses from Educa-
tion 2 Go are available in computer and
Internet training, large business manage-
ment, small business development, and
personal enrichment. A complete listing
of the classes can be found on JCC's
website at www jcc.edu. Classes start the
second Wednesday of every month and
are usually six weeks in length. Students
can register online but must submit
payments to the Department of Workforce
and Community Outreach.

BuSINESS AND
INDUSTRIAL TRAINING

Jefferson Community College special-
izes in working with local businesses to
assist them in identifying training/
retraining needs. Training developed as a
result of various forms of needs assess-
ments can be customized, scheduled on or
off campus, and offered for credit or
noncredit. Customized training topics
include, but are not limited to:

* OSHA Requirements
* Technical Training (welding, electrical,

hydraulics, and PLCs)

» ISO/QS/AS 9000 Compliance/
Auditing

* State/Nationally Required
Certifications

Train-The-Trainer

Supervisory Training
Pre-Employment Training
Computer/Software Applications

A grant funded portable computer lab
can conveniently bring training to the
worksite. This is just one of the ways the
department returns state tax dollars to the
community. Additional grant funding
targets defraying training costs for local
businesses/industries (when applicable).

TrRAINING GRANTS

Ohio employers are discovering a
problem-solving resource for employee
selection, training, and retraining.
EnterpriseOhio Network is a statewide
association of 54 public two-year colleges
and university branch campuses. Since
1986, these schools have been partnering
with businesses, organizations, and pub-
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lic service agencies and making learning
in the workplace count.

Through this association, JCC has
available Targeted Industries Training
Grants. The TITG is a financial assistance
award available for eligible employers
who partner with an EnterpriseOhio
Network campus to provide training
and/or assessment services. The network:

B awards grants for pre-employment as-
sessment, employee training, employee
assessment, job analysis, and related
services

B provides financial support for up to
75% of total eligible cost of training,
assessments, and related services

B targets manufacturers and their suppli-
ers, as well as companies experiencing
a shortage of information technology
skills.

STEP UP
PRre-EMPLOYMENT TRAINING

STEP UP, pre-employment training,
offers area residents the opportunity to
learn and improve needed workforce
skills. Open to adults 18 or older, it is a 90-
hour free program designed to prepare
participants for the world of work by
improving basic computer skills,
replicating job settings, emphasizing
punctuality and attendance. STEP UP can
not be taken in individual modules;
participants must commit to the whole
program.

Funding is provided by the Ohio Adult
Basic and Literacy Education (ABLE)
Program.

OHio VALLEY CRIMINAL JUSTICE
TRAINING ASSOCIATION

The Ohio Valley Criminal Justice
Training Association provides cost
effective continuing education for local
law enforcement professionals. A
governing board of individuals employed
in a variety of law enforcement careers
determines training offerings based on
input from the field. Membership requires
individuals to be employed in the law
enforcement profession and to pay an
annual membership fee.
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ADMISSIONS

ADMISSIONS

Jefferson Community College, as a
state-supported, higher education
institution, has an “open-door” admission
policy. The minimum qualification for
admission to the college is a high school
diploma, a General Educational
Development (GED) certificate, or
completion of an approved home school
program. This does not mean that any
applicant is accepted directly to any
course or program without an adequate
background. Jefferson Community
College offers many courses which
provide applicants the opportunity to
develop sufficient background to enter
the program of their choice.

Persons lacking a high school diploma
or equivalent may be admitted by the
college as regular or special students if
certain conditions are met. Information
about the conditions is available in the
Admissions Office at the HOST Center. If
admitted, these persons will be permitted
to accumulate a maximum of 30 semester
credit hours while pursuing a GED. Proof
of earning a high school diploma or a
GED must be presented to continue
taking credit courses at the college once
this maximum is reached.

High school students who have
completed their sophomore year may
enroll in courses with the recommendation
of their guidance counselor or principal as
a special student. The college participates
in the post-secondary enrollment option
program approved by the Ohio legislature.
Information is available through the
Admissions Office or from a high school
counselor. The college also has agreements
with some secondary schools to allow
credits to be granted for courses taken in
high school via Tech Prep, or in criminal
justice or education programs. Conditions
for the granting of these credits are that
the student attend JCC immediately after
graduating from high school and
successfully complete 12 credit hours at
the college.

Jefferson Community College now
grants credit for advanced placement
courses in certain cases. The applicant
should contact the dean of the appropriate
department to find out about credit for

advanced placement classes in a particular
area. For example, the Humanities and
Social Sciences Department at JCC will
grant credit for ENG201 Introduction to
Literature to students who have taken a
literature class in high school and
successfully passed the English literature
and composition placement test. However,
to receive ENG101 English Composition I
credit, the student must also present a
portfolio of writings that match certain
criteria.

To apply to JCC, applicants may obtain
an application from the Admissions
Office in the HOST Center, use the
application in this catalog, or print one
from the college’s web site at www.jcc.edu.
This should be completed and returned to
the Admissions Office. A nonrefundable
admissions fee of $20 will be assessed
each student during registration at the
first semester of enrollment.

High school graduates must request
that their high school forward an official
transcript of their high school grades to
the Admissions Office. A transcript
request form is located in the back of this
catalog. If submission of a high school
transcript is impractical, the director of
admissions may accept other
documentation of high school graduation
such as military records, transcript of
college degrees awarded, etc. Applicants
having GED certificates are required to
have an official GED transcript sent to the
Admissions Office by the department of
education from the state in which the test
was taken.

For persons wishing to transfer college
credits to Jefferson Community College,
an official college transcript must be
forwarded to Jefferson Community
College by the college(s) from which the
credits are to be transferred.

All credentials submitted for
admissions become the property of the
college and are not returnable or
transferrable.

The applicant is responsible to supply
truthful and complete information on the
application for admissions. If the college
subsequently determines that financial
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aid or some other service was provided
the student based wupon inaccurate
information provided, the student may be
denied further consideration for the
service and/or may be required to
reimburse any overpayment resulting
from the use of the invalid information.

Successful implementation of an “open-
door” admissions policy requires an
emphasis on pretesting and admissions
counseling; therefore, a personal interview
is in the best interest of the student.

Foreign student admissions require-
ments are listed under instructional fees.

PLacement TesTiNG Policy

As a means of assisting students in
selecting appropriate courses, all new
full-time and part-time degree- or certifi-
cate-seeking students, and students who
wish to enroll in an anatomy, chemistry,
math or English course or other course(s)
requiring an English, math or related
prerequisite, are required to take college
placement tests, which are to be com-
pleted prior to class registration. The
college currently uses the COMPASS
placement test, which identifies students’
academic strengths and weaknesses in
the areas of writing, reading, and
mathematics. This is supplemented by
anatomy and chemistry placement tests
specifically designed by JCC, and depen-
dent upon the student’s major. The test
results will be used to determine whether
a new student will register for college-
level coursework, introductory course-
work, or developmental coursework.
Placement testing may be waived for
persons presenting evidence of successful
completion of college-level coursework in
the subject areas tested (i.e., college
transcript or grade report). Placement
testing may also be waived for persons
presenting official ACT/SAT sub-scores
for English, reading, and mathematics.
These sub-scores may be used alone or in
conjunction with the COMPASS place-
ment test to determine the correct
placement for a student. ACT/SAT scores
more than five years old will not be
accepted.
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ADMISSIONS

STubpeNT AbmissioNs GUIDE
DEeTERMINE YOUR STUDENT STATUS AND GOAL

If you are And your goal is Step 1 Step 2 Step 3 Step 4 Step 5
Special Welcome Placement Testing | Orientation Advising/
Application Registration
Procedures
N |New, first time in Seeking a degree or | None Obtain information | Complete placement | This very important | Go to the HOST
E |college - seeking to | certificate at JCC on the specific steps | testing for English, | activity will explain | Center to obtain
W |enroll at JCC after after graduation or for enrollment from |reading, and what services are help in: selecting
graduation or GED GED completion and Admissions Office/ |mathematics, etc. available, who to and scheduling
completion and adults with prior HOST Center Schedule an contact, how to get | appropriate classes
adults with prior college appointment with around campus, and | based upon
college Learning Skills Lab | when to do whatis | placement testing
740-264-5591, ext. important to be results and/or
213 or 214 successful at JCC college transcripts
F If you have not Obtain information |Placement testing Orientation is Make an appoint-
O | Former JCC student Seeking a degree or |enrolled in classes |on the specific steps | may be recom- recommended ment with the
R | who has previous certificate at JCC for years, you must |for enrollment from |mended if switching HOST Center if you
M | college experience/ |and/or other have your student |Admissions Office/ |majors. Consult a have achieved 20
E []JCC college/university  |file reactivated HOST Center HOST Center credit hours or less
R advisor advisor
Have official Orientation is
T | Incoming transfer Seeking a degree or |transcript sent Obtain information |Placement testing recommended Make an appoint-
R |student who has certificate at JCC directly from the on the specific steps | may be recom- ment with a HOST
A |attended another other other college/ |issuing institution |for enrollment from |mended even if you Center advisor
N |college or university |university to: JCC Admissions | Admissions Office/ |have previous
S Office, 4000 Sunset | HOST Center college experience.
F Blvd., Steubenville Contact HOST
E OH 43952 NOTE: Center staff
R Hand carried
transcripts are not
considered official.
JCC must have
transcripts before
starting classes
T | Transient student Seeking a degree or | Declare transient as | Obtain information |If you intend to take | Orientation is JCC counselors help
R | who is attending certificate at another |a major. Circle #4 | on the specific steps | English or math recommended but you schedule your
A | another college or college/university | on college for enrollment from | courses without not required classes. NOTE: if
N |university and is application form to | Admissions Office/ |record of transfer you are a student at
S |taking JCC courses transfer before HOST Center credit in English or another institution,
I |to transfer back to completing a math, you must check with advisors
E |the home institution degree or certificate complete placement at the home
N testing institution to set
T course transfer
P Taking a class for Not seeking a degree | Circle #1 on college Obtain information | If you intend to take | Not required HOST Center
personal interest or  |or certificate application form on the specific steps | English or math advisor will help
V| career development (personal interest) for enrollment from |courses without you schedule classes
C Admissions Office/ |record of transfer
D HOST Center credit in English or
math, you must
complete placement
testing
P High school student |Taking JCC classes Complete Refer to written Refer to special PSEO Once you become Scheduling and
S enrolling in Post while still a high placement tests for correspondence from application process eligible and complete | registration process
E Secondary Enroll- school student reading, math, and the PSEO Program the PSEO application | explained at
O | ment Option (PSEO)- English,. Call 740- process, written mandatory PSEO
(140) while still 264-5591, ext. 142 notification about the | orientation. High
attending high for an appointment. mandatory school guidance
school When notified of orientation will be counselor to explain
eligibility, obtain a sent to you the equivalency of a
PSEO application given JCC course in
from high school meeting high school
counselor. Send the graduation
completed applica- requirements. JCC
tion & all require- advisors advise
ments to the JCC about JCC academic
Admission Office . programs
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ADMISSIONS

HeALTH SciENCES PROGRAMS
SuMMARY oF PrRoGrAM APppLIcATION/ADMISSION CRITERIA 2005-2006

Program Clinical Lab Dental EFDA |Paramedic [Phlebotomy | Medical | Practical | Radiologic | Respiratory
Technician | Assisting Assisting | Nursing | Technology | Therapy

Medical History Required Required None Required | Required Required | Required | Required Required

Health Insurance Verification | Required Required | Required | Required | Required Required | Required | Required Required

High School Transcript Required Required | Required | Required | Required Typing/ | Required | Required Required

or GED Score of 45 (typing**) other**

or Certificate of Homeschool

Completion

For Associate Degree:

ACT Composite Score ACT 18* ACT 17* Not Not Not ACT 17* Not ACT 17* ACT 17*

(for people who took ACT OR OR Required | Required | Required OR Required OR OR

10/89 and after) SAT 720 SAT 680 SAT 680 SAT 680 SAT 680

OR a SAT Score is Required Score not Score not

Check with HOST Center if required for required for|

ACT was taken before 10/89 certificate certificate

College Placement Tests*** No No

English, Reading Required Required | Placement | Placement | Required Required | Required | Required Required

Math Required Required Test Test Required | Required | Required Required

Anatomy Required - Required | Required - Required | Required Required

Algebra Required - - Required | Required Required

Chemistry Required - - - - Required

Courses to be scheduled ENGO081 ENGO081 - - ENGO081 ENGO081 | ENGO081 ENGO081 ENGO081

based on placement scorces ENGO082 ENGO082 ENGO082 ENGO082 | ENGO082 ENGO082 ENGO082
ENG091 ENG091 ENG091 | ENG091 ENGO091 ENGO091
ENGO093 ENGO093 ENGO093 | ENG093 ENGO093 ENGO093
MTHO081 MTHO081 MTHO081 | MTHO81 MTHO081 MTHO081
MTHO096 MTHO0% | MTHO09% MTHO096
MTHO097 BIO101 MTHO097 MTHO097
MTHO099 BIO101 MTHO099
BIO101 BIO101
CHMO091 CHMO091

Program Pre-Entrance Exam None None CDA, RDH EMS None None None None None

and/or or CODA Exam

Professional Credentials Credentials

Maximum Class Size 16 24 7 16 12 25 44 16 14

It is the responsibility of the applicant to submit program prerequisites to the Admissions Office.

*

If ACT or SAT Scores are below the minimum required by a specific program but the student has achieved a GPA of at least 2.5

within the last 5 years (taking a minimum of 9 credits concurrently of college-level courses) then the ACT/SAT scores can be
waived. Courses that begin with a 0 (zero) are not college-level courses. ACT/SAT scores are waived for students who have
previously earned a minimum of an associate degree or completed an equivalent program approved by the program director/dean.

*%

Typing or computer course in high school or college or passing grade on typing proficiency test is required for dental assisting.

Typing course in college or passing grade on proficiency test is required for medical assisting. Also, for medical assisting, comple-
tion of BUS111 and HSC101 courses are required for program acceptance.

*** To fulfill program prerequisites, program applicants must meet minimum acceptable score ranges on placement tests OR
successfully complete (“C” grade or better) related introductory coursework on a college level.

The Dental and Medical Assisting Programs offer both a one-year certificate and an associate degree.

JerreErsoN CommuniITy CoLLece CataLoc '05-'06

15



ADMISSIONS

The annual Honors Convocation recognizes academic excellence.

Student who are attending JCC in the
summer term from another institution
may present a letter from his/her home
institution stating the home institution
will guarantee acceptance of a JCC
course(s). This letter will waive required
testing for the course(s) listed on the
letter. JCC will assume the home
institution has prepared the student for
the JCC course(s).

Initial placement testing has no fee.
One retest is permitted with a fee of $5.
Information about all testing require-
ments is available in the HOST Center.

The American College Test (ACT) is ad-
ministered at selected sites throughout the
year. ACT application packets listing the
test dates and locations are available in the
Admissions Office.

While placement test results will not af-
fect admission to JCC, they may affect ac-
ceptance in a course or program. Each ap-
plicant is urged to complete placement
testing as soon as possible. Further infor-
mation on placement testing or select pro-
gram entry requirements is available in the
individual program descriptions, which
appear in the catalog, or by contacting the
HOST Center.

SAT Scores and Placement

Reading:

0-274  ENGO082 General Reading
275-374 ENGO091 Intro to College Reading
375-800 No reading requirement needed

16

English:

0-299  ENGO81 General English

300-399 ENGO093 Intro to College English

400-499 Gray Area - student and advisor
decide on ENG093 or ENG101

500-800 ENG101 English Composition I

Math:

0-440  Student must take COMPASS

441-620 Student may take any of these:
BUS111, CIS230, MTH100,
MTH101, MTH102, MTH110,
MTH111, MTH120, MTH121,
MTH128

621-800 Student may take any of these:
Any course listed above for the
19-27 category and/ or the
following: MTH210, MTH220

ACT Scores and Placement

Reading:

0-10 ENGO082 General Reading

11-14  ENGO91 Intro to College Reading

15-36  No reading requirement needed

English:

0-11 ENGO81 General English

12-16  ENGO093 Intro to College English

17-18  Gray Area - student and advisor
decide on ENG093 or ENG101

19-36  ENGI101 English Composition I

Math:

0-18 Student must take COMPASS

19-27  Student may take any of these:
BUS111, CIS230, MTH100,
MTH101, MTH102, MTH110,
MTH111, MTH120, MTH121,
MTH128

28-36  Student may take any of these:
Any course listed above for the
19-27 category and/ or the
following: MTH210, MTH220

ENTERING DATES

Students may enter Jefferson Commu-
nity College at the beginning of any
regular enrollment period. This does not
mean, however, that the courses usually
taken in the first semester of a given
curriculum sequence will be offered each
semester and courses with prerequisites
may not be open to the new student. As a
result, the length of time required for
completion of most programs may be
lengthened by entering the college at a
time other than the fall semester.

HicH ScHooL DipLoma/
EQuIVALENCY

In order to enroll (except special
students) and/ or graduate from Jefferson
Community College, a student must
submit an official high school transcript
or equivalency documenting a student’s
graduation from high school or comple-
tion of a high school equivalency program
by the time the student has completed 30
credit hours. An official copy of a
transcript or equivalency is one that has
not been in the student’s possession but
has been mailed directly from the issuing
institution to Jefferson Community Col-
lege.

Jefferson Community College will
consider the following appropriate
documentation of high school graduation
or equivalency:

1. Highschool transcript annotating high
school graduation date

2. GED transcript from testing agency

3. Certificate of completion of an
approved home school program signed
by the program principal

EARLY ENROLLMENT
HicH ScHoOL STUDENT

Qualified high school students may
register for courses at the college under
terms and conditions prescribed by the
Ohio General Assembly and the college.
Information about early enrollment quali-
fications and the post-secondary enroll-
ment option, and required application
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REGISTRATION

forms can be obtained from the high
school guidance counselor or the college’s
Admissions Office.

Being placed in the college situation
where the median age of the students is 28
and where it is taken for granted that a
high level of social maturity exists in each
student could make early enrollment a
negative experience for some high school
students. For this reason, careful
consideration should be given to not only
the student’s intellectual readiness to
handle college-level work, but also to
whether the student is emotionally and
socially ready to function in a completely
adult environment.

Re-ApmissioN T0 THE COLLEGE

A student who has been suspended
from the college for academic deficiency
may request readmission at the end of a
minimum of one semester separation.

For further information, students
should refer to the Academic Standards
section of this catalog.

FResH=START PoLicy

A student who has not attended
Jefferson Community College or any
other accredited higher education institu-
tion for a period of six years or more may
request the college to invoke the “fresh-
start” policy. The fresh-start policy is
designed for students with poor past
academic records and who desire an
opportunity to begin anew. The policy
requires college approval and should be
discussed with an advisor, admissions
officer, and/or appropriate dean. The
fresh-start program is an all-or-nothing
program in which the college either
accepts all of a student’s previous credits
or, in the alternative, the college accepts

REGISTRATION

none of the student’s past credits -- a true
“fresh start.” Policy applications can be
obtained at the student records office.

Stupent HousING

Because students commute daily to
Jefferson Community College, no on-
campus dormitories are available.

Dormitory rooms may be available
through an agreement with the Franciscan
University of Steubenville and the Trinity
Health Systems School of Nursing, both
onaspace-available basis. Application for
this housing is made through Jefferson
Community College’s Admissions Office.
The selection and approval of housing
facilities are entirely at the option of the
student and/or parents. Therefore,
Jefferson Community College accepts no
responsibility for supervising off-campus
housing.

Class registration dates and times will
be announced in the class schedule
published twice a year. The registration
dates and the class schedule also are
posted on the college’s web site at
www.jccedu. All new students are
strongly requested to attend an orientation
program. All students are responsible for
meeting all registration dates and
procedures announced.

A student is not considered to be
enrolled in a course until registration has
been completed during the announced
registration period. Each student must
submit a schedule of classes, and all fees
must be paid or payment arranged in
order to complete the entire registration
process.

FacuLty Abvisors

The advisory system is designed to
assist each student with problems that
affect academic progress. This often
includes referral of the student to other
resources on campus.

New students are advised in the HOST
Center. As students progress towards
their selected majors, they make a
transition to a faculty advisor, who
usually is actively involved in the
student’s major area of preparation.

The faculty advisor assists the student
in the effective planning and successful
completion of all phases of scheduling
courses and the academic process. The
advisor should be contacted immediately
when encountering any academic
program/concern and, as a minimum,
once a semester for advice.

SCHEDULING

Prior to the start of each semester,
students should complete a student
schedule request form with the help of the
faculty advisor. The semester schedule
indicates the