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THE CATALOG PURPOSE

While this catalog is intended to be a fair summary of certain matters of interest
to students, its readers should be aware (1) that this catalog is not intended to be
a complete statement of all procedures, policies, rules, and regulations by which
the college is operated, (2) that the college reserves the right to change without
notice any academic or other requirements, course offerings, course contents,
which may be contained in this catalog, and (3) that departmental procedures,
policies, rules, and regulations, whether or not contained in this catalog, may be
applicable to students in those departments. All policies, procedures, rules, and
regulations mentioned herein are available for public inspection. ALL STATE-
MENTS IN THIS PUBLICATION ARE NOT TO BE REGARDED AS OFFERS
TO CONTRACT.

A student is responsible for meeting all requirements for graduation. A stu-
dent’s advisor may assist in planning programs, but the final responsibility for
meeting graduation requirements rests with each student. In addition, students
planning to transfer to another institution have the sole responsibility to determine
that their course of study at the college will qualify for such transfer.

Eastern Gateway Community College does not discriminate on the basis
of race, color, religion, sex, national origin, age, ancestry, or nonperformance
related disabilities in the admission of students, employment of individuals, or
in activities conducted by the college. The following person has been designated
to handle inquiries regarding the non-discrimination policies: James Morgan,
vice president for administrative services, Title IX and Section 504 coordinator,

Office 2625, 4000 Sunset Blvd., Steubenville, Ohio 43952, 740-264-5591, ext. 119,
jmorgan@egcc.edu. Inquiries regarding students with disabilities should be
directed to the director of Learning Skills Lab, Section 504 Student Manager,
Office 3305, 4000 Sunset Blvd., Steubenville, Ohio 43952, 740-264-5591, ext. 214.

Eastern Gateway Community College is an equal opportunity institution.

Student complaints/appeals about the application or misapplication of any
policy or procedure contained in this catalog, including equal opportunity and
sexual harassment, should be processed according to the procedures found in
this catalog and/ or contained in a separate student handbook provided in some
programs.

Complainants are advised that, where practical, an attempt to resolve problems
and concerns informally prior to submission of a formal appeal is recommended
or required.

Sexual Harassment Policy

In accordance with Equal Employment Opportunity Commission (EEOC)
guidelines and Title VII of the Civil Rights Act of 1964, conduct creating an
intimidating, hostile, or offensive working environment will not be tolerated. It
is the policy of the college that sexual harassment or other offensive behavior as
defined by the EEOC, will not be tolerated at any time while on college property
by employees, vendors, students, or the Board of Trustees.
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THe CoLLEGE

History

On October 29, 1965, the Battelle Memo-
rial Institute of Columbus, Ohio, completed
a survey financed jointly by the Jefferson
County commissioners and the Steubenville
Area Development Council to determine
area needs for training and education. The
Battelle findings indicated a definite need
for post-high school technical education,
prompting the creation of the Jefferson
County Technical Institute District. The
institute was chartered for operation on
September 16, 1966, as a public two-year
institute by the Ohio Board of Regents,
and a Board of Trustees was appointed in
compliance with Chapter 3357 of the Ohio
Revised Code. Area acceptance and support
for the technical institute was confirmed in
fall 1966, when Jefferson County voters ap-
proved a one mill, 10-year levy to assist in
the support of the facility.

An84.7-acre tract of land in the northwest
section of Steubenville, Ohio, was obtained
by the trustees and construction of the
building began in October 1967. Less than
one year later, on September 23, 1968, the
doors opened to admit the initial class of 320
students. Phase II of the campus building
program, providing a second floor on the
library, a nursing skills laboratory, student
lounges, classrooms, and expanded parking
lots, was completed in early 1972. In 1976,
Phase III construction doubled the space in
the lecture hall, increasing the capacity to
over 300 students.

In1976 and 1986, Jefferson County voters
approved 10-year renewals of the one mill
levy. The Ohio Board of Regents approved
a name change for the institute to Jefferson
Technical College in 1977.

In fall 1978, Phase IV was completed,
providing three outdoor tennis courts and
two outdoor basketball courts.

Phase V was completed in winter 1983.
The health wing addition and room renova-
tion provided the college with three new
labs, two classrooms, and six faculty offices.
The computer center was remodeled to ac-
commodate a new computer. In addition,
space was converted to the individualized
industrial engineering lab.

Phase VIwas completed in early 1989 and
includes three computer labs, a business/
industry conference room and computer
services facilities.

(FENERAL INFORMATION

Phase VII was completed in fall 1993 with
renovations to existing offices, construc-
tion of new offices and workspace, and the
conversion of a large open court area into a
fully enclosed year-round student lounge.

In1992, the Board of Trustees empowered
a citizens committee to study the idea of
converting the college to a community col-
lege. The committee proposed the change
in June 1993. In October 1993, the Ohio at-
torney general determined that the college
could transfer the local levy to a community
college operation. In September 1994, the
Ohio Board of Regents approved a request
from Jefferson Technical College to expand
its charter from technical to community
college. In February 1995, the Ohio Board
of Regents approved a five-year operation
plan and the North Central Association ap-
proved the change in the Colleges Statement
of Affiliation status to include the Associate
of Arts and Associate of Science degrees. On
July 1, 1995, Jefferson Community College
began officially serving the public.

InMarch 1996, Jefferson County residents
voted to replace the one mill technical col-
lege levy with a one mill levy to operate the
community college for 10 years. The levy
was renewed in 2006.

Phase VIII was completed in August1996.
In addition to repairing the first floor of the
health wing, a second floor was added. This
floor contains one classroom, four labs, and
nine faculty offices.

In 2004, EGCC acquired a vacated busi-
ness structure adjacent to the main building
on the Jefferson County Campus. Following
renovation of the first floor, the Department
of Workforce and Community Outreach
moved into the training center in 2005. The
first floor holds two computer labs and
four classrooms. In addition to office space,
there are a kitchenette and work areas. The
renovated second floor opened in 2011 with
awellness center and administrative offices.

Following the University System of
Ohio’s Strategic Plan and recommendations
from an implementation committee, the
Ohio General Assembly passed legislation
in 2009 to expand the college’s services direct
and to change its name to Eastern Gateway
Community College. The college now serves
Columbiana, Jefferson, Mahoning and
Trumbull Counties with seven locations.
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Since 1968, 45,976 different students have
enrolled in one or more classes for credit
applicable to a higher education degree or
certificate or in a non-credit course.

MISSION

Eastern Gateway Community College
serves to advance the ability of residents,
workers, and companies to learn, grow, and
prosper into the future through affordable
and accessible education fostered by strong
community and educational partnerships.

Eastern Gateway’s vision statement is:
Transforming our region and enhancing
economic competitiveness through cre-
ative, innovative, and partnership-based
education.

CORE VALUES

In carrying out its mission, Eastern Gate-
way Community College will manifest the
following core values:

*  Opportunity: We believe educational
access fosters economic opportunity

*  Transferability: We uphold transfer-
ability of college credits as a lower
cost option toward advanced college
degrees

*  Affordability: We strive for the most
affordable ways to earn a college
education

*  Empowerment: We believe in moti-
vating and empowering our commu-
nity to achieve

*  Excellence: We commit to quality and
excellence in all that we do

* Advancement: We promote career
advancement through educational
attainment

*  Flexibility: We aspire for flexibility
in our programs and services so more
people can pursue and earn a college
degree

* Learning: We embrace lifelong learn-
ing as the key to future prosperity

* Diversity: We promote diversity
through educational opportunities



THE CoLLEGE

ACCREDITATION & MEMBERSHIPS

Eastern Gateway Community College
is accredited by the Higher Learning Com-
mission of the North Central Association of
Colleges and Schools (NCA), 30 N. LaSalle
St., Suite 2400, Chicago, IL, 800-621-7440.

Jefferson County Technical Institute was
initially accredited during the NCA’s annual
meeting on March 25, 1973. The college was
reaccredited in1976,1981, and 1989. The col-
lege underwent a focused visit by NCA in
1994. In February 1995, the college received
approval to change its College Statement of
Affiliation status to become Jefferson Com-
munity College and to offer the Associate
of Arts and Associate of Science Degrees.
The college’s student assessment plan also
was approved. The college was accredited
as a community college in 1997. The college
wasreaccredited in 2007. A focused visit was
conducted in 2009. The next comprehensive
visit is schedule for 2017.

The college is a member of the American
Association of Collegiate Registrars and
Admissions Officers and has been a member
of the American Association of Community
Colleges since November 1971. Membership
is also held in the Ohio Association of Com-
munity Colleges.

The college is a full member in the Ohio
College Association, which s the association
of private and state-assisted institutions of
higher learning in Ohio.

Eastern Gateway Community College is
approved for veterans’ training.

The Dental Assisting Certificate Program
is accredited by the Commission on Dental
Education, American Dental Association.
The Emergency Medical Technician-Inter-
mediate, and EMT-Paramedic courses are
approved by the Ohio Department of Public
Safety Services Division of EMS; the program
number is 5-3-011. The EGCC Medical As-
sisting Program is accredited by the Com-
mission on Accreditation of Allied Health
Education Programs (www.caahep.org),
on recommendation of the Curriculum Re-
view Board of the American Association of
Medical Assistants Endowment (AAMAE),
Commission on Accreditation of Allied
Health Education Programs, 1361 Park St.,
Clearwater, FL, 33756, phone 727-210-2350.
The Clinical Laboratory Technician Program
is accredited by the National Accrediting
Agency for Clinical Laboratories Sciences
(NAACLS) 8410 West Bryn Mawr Ave,,
Suite 670, Chicago, I11., 60631, 773-714-8880;
the program number is 034084.

The Practical Nursing Program is ap-
proved by the Ohio Board of Nursing
(#20163). The Radiologic Technology
Program is accredited by the Joint Review
Committee on Education in Radiologic
Technology (JRCERT). The program num-
ber is 0274000. The Respiratory Therapy
Program is accredited by the Commission
on Accreditation of Allied Health Education
Programs (CAAHEP) onrecommendation of
the Committee on Accreditation for Respira-
tory Care (COARC); the program number is
200326.

Eastern Gateway’s coding program is
approved by the American Health Informa-
tion Management Association (AHIMA).
This designation acknowledges the coding
program as having been evaluated by a peer
review process against a national minimum
set of standards for entry-level coding pro-
fessionals. This process allows academic
institutions, health care organizations, and
private companies to be acknowledged
as offering an AHIMA Approved Coding
Certificate Program (EPC Code C043).

PARTNERSHIPS

Eastern Gateway Community College
will use some programs from other colleges
in the state to deliver in-demand programs
more quickly. Through these delivery
partners, the college will bring additional
quality programs to its various sites. Not
all programs will be available at all sites;
although students may select any program
offered by the college.

FACILITIES

Eastern Gateway Community College’s
Jefferson County Campus has two distinct
facilities. The main building currently con-
sists of about 160,000 square feet, housing
22 classrooms and 36 laboratories in a multi-
winged structure. In addition to numerous
computer labs, there are interactive distance
learning rooms and “smart” classrooms.
There are two student lounges and faculty
and administrative offices. A Preschool and
bookstore are located on the lower level.

The college’s Department of Workforce
and Community Outreach occupies the Pug-
liese Training Center, adjacent to the main
building. The training center contains two
computer labs, four classrooms, office and
work areas. The second floor of the train-
ing center is being renovated for a wellness
center and administrative offices.

The college’s sites include the Valley
Center, located in the educational wing
of Northside Medical Center, 500 Gypsy
Lane, Youngstown, and the Warren Center,
103 Market Street, Warren. In addition to
administrative and student services office
space, there are classrooms and computer
labs. Others sites are Choffin Career and
Technical Center, Youngstown; Columbiana
County Career and Technical Center, Lisbon;
Mahoning County Career and Technical
Center, Canfield; and Trumbull Career and
Technical Center, Warren.

ADMISSIONS

As a public institution of higher educa-
tion, Eastern Gateway Community College
adheres to an “open door” admissions
policy. Although the minimum require-
ment for college admission is a high school
diploma, General Educational Development
(GED) certificate, or completion of an ap-
proved home school program, applicants
are not necessarily accepted to any course
or program without adequate preparation.

Placement testing and admissions coun-
seling are used by the Admissions Office to
guide students to appropriate programs,
classes, and career goals.

Details on admissions procedures and the
various program requirements are available
at the Admissions Office.

C1LASS SCHEDULE

Each semester the college posts the class
schedule on its web site. The schedule
contains course listings with descriptions,
dates, times, locations and prerequisites.
The schedule is subject to change.

The college reserves the right to cancel a
course when the registration is not sufficient
to warrant its continuance, divide a class if
enrollment is too large for efficient instruc-
tion, change the time of a scheduled course
or section, and/ or change instructors when
necessary.
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Practicum EXPERIENCE

Practicum experiences, including clinical
education and clinical laboratory, empha-
sizing observation and practice, have been
established to enhance classroom instruction
and laboratory practice. This concept is in
operation in Business, Engineering, Informa-
tion Technologies, Humanities and Social
Sciences; Public Service programs such as
education; and Health Sciences programs.
Proof of health insurance may be required.
Students participating in the practicum pro-
grams usually earn one credit hour for each
seven clock hours/week/semester under the
close supervision of practicing professionals
or college faculty at cooperating agencies’
locations.

EVENING/ FLEXIBLY SCHEDULED/
ACCELERATED CLASSES

The evening classes offered by the col-
lege are an integral part of the majority
of programs presented. The instructors,
many of whom teach courses during the
day, provide a quality experience for the
evening students. These classes are orga-
nized so individuals from the community
may obtain a degree, broaden their personal
background, improve their present employ-
ment situation, or retrain for new occupa-
tional opportunities. Those individuals who
desire to attend evening classes must make
formal application and are responsible for
meeting the matriculation and academic
requirements of the college. Courses from
the degree programs offered in the evening
are scheduled on a rotating basis. Offices
and personnel for assistance and the college
bookstore are open on specific evenings for
the evening students” benefit. In addition,
the college serves the community by offer-
ing courses to various groups when a need
and interest are indicated. Announcement
of evening courses, together with class
schedules, fees, and other information are
included in the class schedule. EGCC also
offers flexibly scheduled (or flex) classes,
including late-start courses, accelerated
courses, and one-credit five-week courses
to accommodate students with unusual
schedules. Listings for the non-traditionally
scheduled courses and late-added courses
may be found on the EGCC website atwww.
egcc.edu, in the printed schedule, on fliers,
and by calling the Admissions Office.

Some associate degrees and certificates
may be attained by attending only evening
classes. Students are advised to consult with
a Admissions Office advisor about the avail-
ability of the programs for evening study.

CREDIT FOR LiFE EXPERIENCE

Eastern Gateway Community College
now awards credit for verified learning
resulting from prior experience. This credit
can be awarded when the learning is col-
lege equivalent, possessing value in and of
itself and contributing to the personal career
development of the learner in the concentra-
tion identified in the degree approval. This
includes training classes and courses taken
atnon-accredited technical institutions. The
advisor or faculty member helps the student
to identify the learning outcomes of the
experience in order to ascertain how well
these outcomes match those of a particular
course or program at EGCC. If it is deter-
mined that 70% of the learning outcomes
can be directly linked to an existing course,
EGCC course credit may be granted upon
the presentation of a portfolio documenting
the work that the student has done and/or
relevant training coursework. If the learn-
ing is not closely allied to an existing course
but is significant value and of college level,
special topics credit may be granted. The
dean, faculty members, and/or advisors of
the student will make this decision based
on the student’s documented evidence of
the learning experience. Students will be
strongly advised to take the portfolio courses
offered at EGCC to help them more effec-
tively present their documentation to deans,
faculty, and advisors.

A student applying for credit for life
experience has several options. The credit
awarded may be applied to the student’s
chosen degree program at EGCC, or stu-
dents may choose to enroll in one of two
specialized degree programs for adults
with varied experiences and education. The
Associate of Technical Study Type B degree
awards a degree to a student in a technical
major not covered by current programs
at EGCC. The Associate of Individualized
Study degree is a program designed to
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award a degree to a student in a specialized
area not already covered in EGCC degree
programs or by the Associate of Technical
Study Type B degree. (See the Associate
of Technical Study section in the catalog
for a fuller explanation of these degree
programs.) Both degrees are awarded for
the satisfactory completion of a minimum
of 60 semester credit hours in an individu-
ally planned program, which may include
credits awarded by the college for courses
completed or training received by a stu-
dent at other post-secondary institutions,
vocational centers and/or other education
enterprises judged by the institution to be of
college level and credit given for life experi-
ence.

For the application procedure prior to
completion of 12 semester credit hours, an
application form outlining the area of con-
centration and designating course areas for
further study must be approved and signed
by the appropriate dean. The student’s
individual curriculum must contain the
designated minimums for technical studies
(when applicable) and the general education
courses applicable to that degree program
or that designated for the Associate of Indi-
vidualized Study or Associate of Technical
Study (Type B).

If approved for an Associate of Technical
Study Degree (Type B), Associate of Indi-
vidualized Study degree, or for any other
degree program at EGCC, the candidate
must complete no less than 18 semester
credit hours of course work under the su-
pervision at EGCC.

A maximum of 42 credit hours can be
recognized by EGCC for course work and/
or training completed in other public, pri-
vate, or propriety post-secondary institu-
tions, vocational centers, and/or schools
conducted by business and industry, credit-
for-life experience prior to the declaration
of candidacy for either the Associate of
Individualized Study or the Associate of
Technical Study degrees.
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AcADEMIC PROGRAMS

Not ALL PROGRAMS ARE OFFERED AT ALL COLLEGE SITES

Degrees Offered: Associate of Arts (AA)
Associate of Science (AS)
Associate of Applied Business (AAB)
Associate of Applied Science (AAS)
Associate of Individualized Study (AIS)
Associate of Technical Study (ATS)

Programs Offered: Not all programs are offered at all sites
Associate of Arts and Associate of Science Degrees

Associate of Technical Study (Type A & B)
Course of study developed to meet
individualized needs of students, employers
or the community (ATS)

Allied Health Careers, Biological Sciences,
and Public Services Programs
Associate of Science for Biological Sciences Transfer (AS)
Dental Assisting Technology
Dental Assisting (AAS)
Dental Assisting (Certificate)
Dental Assisting EFDA (Certificate)
Emergency Medical Services
EMT-Intermediate (Certification)
EMT-Intermediate to Paramedic (Certification)
EMT-Paramedic (Certification)
Health Information Management
Health Information Management (AAS)
Horticulture Technology
Horticulture (AAS) (offered in conjunction with KSU-Salem)
LPN to RN Access in Nursing (AAS)*
Medical Assisting Technology
Medical Assisting (AAS)
Medical Assisting (Certificate)
Medical Machine Transcription (Certificate)
Medical Office Management (Certificate)
Medical Coding Specialist
Medical Coding Specialist (Certificate)
Medical Laboratory Technology
Medical Laboratory Technician (AAS)
Nurse Aide TCE Program
Phlebotomy (Certificate)
Practical Nursing
Practical Nursing (Certificate)
Radiologic Technology
Radiologic Technology (AAS)
Respiratory Therapy Technology
Respiratory Therapy (AAS)
Criminal Justice Technology
Corrections (AAS)
Law Enforcement (AAS)
Law Enforcement with Police Academy (AAS)
Teacher Education (AA)
Early Childhood Emphasis
Middle Childhood Emphasis
Intervention Specialist Emphasis

Business, Engineering, and Information
Technologies Programs
Accounting Technology
Accounting (AAB)
Administrative Assistant Technology
Administrative Assistant (AAB)
Administrative Assistant (Certificate)
Associate of Science
(Mathematics, chemistry, physics and geology)
Business Management Technology
Business Management (AAB)
Business Management (Certificate)
Real Estate Management (Certificate)
Computer Engineering Technology-Industrial IT
Application Specialist (AAS)*
Design Engineering Technology
Drafting/Design (AAS)
Electrical/Electronics Engineering Technology
Electrical (AAS)
Electronics (AAS)
CISCO Certified Networking Associate (CCNA) (Certificate)
Programmable Logic Controllers (Certificate)
Entrepreneurship (AAB)*
Entrepreneurship Certificate of Proficiency*
Information Technology
Information Technology (Type A-ATS)
Internet and Interactive Digital Media
Internet and Interactive Digital Media (AAB)
Computer Software (Certificate)
Mechanical Engineering Technology
Mechanical (AAS)
Paralegal
Paralegal (AAB)
Paralegal (Certificate)
Power Plant
Power Plant (ATS) (offered in conjunction with YSU)
Technical Study
Building/Construction Trades Technology (Type B-ATS)
Electric Utilities Technician (Type A-ATS)
Electro-Mechanical Engineering Technology (Type A-ATS)
Industrial/Manufacturing Trades Technology (Type B-ATS)
Instrumentation and Control Technology (Type A-ATS)
Utilities Services Production/Maintenance Trade
Technology (Type B-ATS)
Welding
Welding Technology (AAB)*
Welding One Year and Short-Term Technical Certificate*
Welding (Certificate)
Advanced Welding (Certificate)

Humanities and Social Sciences Programs
Associate of Arts

Associate of Individualized Study

Associate of Science

* Programs delivered by the college’s partner - Lorain County
Community College
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Acapemic DEGREES

Eastern Gateway Community College
currently offers six degrees with more
than three dozen majors. These include the
Associate of Arts and Associate of Science
degrees; Associate of Applied Science, As-
sociate of Applied Business, and Associate
of Technical Study degrees. Numerous
certification programs are available. Tech-
nology programs are grouped by discipline
into Business, Engineering, and Information
Technologies; Health Sciences; and Humani-
ties and Social Sciences.

The college grants the Associate of Arts
(AA) and Associate of Science (AS) degrees.
The Associate of Arts (AA) parallels the first
two years of a traditional university liberal
arts degree. It provides the student seeking
transfer to a four-year college or university
with the lower-division courses generally
required by the four-year institution. It pro-
vides an excellentacademic background and
will permit a student to select a major course
of study in the arts or business. The Associ-
ate of Science Degree (AS) parallels the first
two years of a traditional university general
professional degree with the first two lower-
division year courses preparing the student
to be able to select a major. In addition to
the general AA and AS degrees, the college
has developed specialized AA degrees: the
Associate of Arts: Teacher Education with Early
Childhood, Middle Childhood or Intervention
Specialist Emphases. This particular degree
is designed to more closely match those
specialized majors than the general AA.
If your baccalaureate interest lies in one
of these areas, consult with your advisor,
dean, or the transfer coordinator for more
information.

Both the AA and AS degree can be ends
unto themselves in a general education field
or used as stepping stones to a baccalaureate
degree at a four-year college or university.

Inaddition to the AA and AS degrees, the
college also offers the following associate
degrees.

The Associate of Applied Business Degree
(AAB) is a technical degree that prepares
the student seeking immediate employment
after graduation in the areas of accounting,
business, and business-related technolo-
gies. The Associate of Applied Science Degree
(AAS) is a technical degree which prepares
the student in a professional area such as
Information and Engineering Technology,
Health Sciences, or Criminal Justice.

AcaDeEMIC DEGREES

The Associate of Technical Study Degree
(ATS) is a technical degree which serves
students seeking a specific employment
position. A number of ATS programs can
be found in the Engineering Technologies
section of this catalog. The ATS degree
offers, through the Type B Program, the
option of using previously acquired edu-
cation and skills to develop, in conjunction
with an advisor, a portfolio granting credit
for previous education and/or experience.
These programs are described in more detail
throughout the catalog.

The Associate of Individualized Study
(AIS) is a degree for students wishing to
choose an area of concentration that is not
offered by another degree awarded by the
college. The AIS degree is appropriate for
those students who may have earned credit
hours in a variety of programs, possibly at
multiple institutions, because of changing
job opportunities, person need or desire, or
other circumstances. The degree combines
the existing educational disciplines at the
college with a student’s educational his-
tory, college credits, and experience to cre-
ate an area of concentration that best serves
the need of a student, especially in connec-
tion with career or job objectives.

Unlike other majors at the college, this
degree is personalized. Therefore, before
students may pursue this degree, they must
have completed an application for the AIS
degree, have their proposed curriculum
approved curriculum by a team made up
of three faculty members, and have the
final permission of the department dean.
For more information about the Associate
of Individualized Study degree, contact the
department dean.

The technology degree programs require
that approximately one-half of the individ-
ual’s course work at the college be technical
in nature. This work will be organized in
such a manner as to present courses which
offer preparation for gainful employment
following graduation or which may form
the basis for continued study. The remain-
ing approximately one-half of the student’s
course work will be composed of general
studies courses. These courses attempt to
provide additional growth in the student’s
social awareness, personal communications,
critical thinking, problem solving, and, in
most cases, computational and computer
literacy skills.
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Overviews of each of the college degrees
by program are listed in the sequences of
study section (see index). The overview ex-
plains and expands the sequence of courses
and other academic information to include
expected learning outcomes. Specific course
descriptions are arranged in alphabetical
order by course code and number in the
course description guide.

The Ohio Board of Regents (OBR) re-
quires a minimum of 60 semester hours for
an associate degree. Each degree program,
major, and certificate offered by EGCC has
been approved by the OBR as outlined in
the catalog. As a result, the student may be
required to earn more than the minimum
semester credit hours to complete the degree,
major or certificate requirements as designed
by EGCC and approved by the OBR.

ASSOCIATE OF TECHNICAL STUDY

The Associate of Technical Study Degree
(Type A or Type B) is awarded for success-
ful completion of an individually planned
technical education program designed to
respond to needs for specialized technical
education not currently available in the
college’s formal degree programs. As with
all technical associate degree programs,
the program leading to an Associate of
Technical Study Degree must have an area
of concentration which is the equivalent
of 30 semester credit hours in technical
studies. This concentration must be clearly
identifiable with a career objective. The gen-
eral studies (approximately 14 credits) and
basic technically related (approximately 14
credits) components must also be satisfied.
A minimum of 60 semester credit hours is
required for all degrees offered by EGCC.

AssociaTe oF TecHNICAL STUDY (TyPE A)

The area of concentration for a Type A
degree consists of a coherent combination
of technical courses selectively drawn from
two or more technical programs currently
offered by the college. This combination
must serve a career objective which would
not be adequately addressed by any single
existing college program. A minimum of 16
credits concentrated in a particular technol-
ogy is required. The technical study degree
isusually a course of study developed by the
college, the employer or potential employer,
and the student to meet specificemployment
and academic needs.



Acapemic PROGRAMS

AssocIATE OF TECHNICAL STuDY (TYPE B)

The Type B degree is awarded for success-
ful completion of an individually planned
technical education program designed to
respond to the needs of a concentrated
specialized technology. Some portion of
the required level or expertise in this spe-
cialization must be currently held by the
student. This technical specialization may
have been obtained through formal educa-
tion, apprenticeship, journeyman, other oc-
cupational skill training program or unique
life experiences. This background must be
documented as to the nature of the experi-
ence, identified learning outcomes of the
experience, how the learning outcomes were
obtained, how the learning was verified and
by whom. Itis the student’s responsibility to
develop a portfolio that specifically: (1) links
the learning outcomes of previous learning
experiences to an existing Eastern Gateway
Community College course for which direct
course credit may be granted; or, (2) docu-
ments and provides rationale for previous
learning to be of significant value and of
an appropriate college level that internship
credit or special topic credit, in the amount
determined by the reviewing technical study
council, may be awarded. The portfolio may
result in credits granted for specific courses
already offered at the college or in a specific
number of credits awarded as a block in the
specialized area. Credits awarded for life
experience that matches a specific course
already offered at EGCC also may be applied
to the Type A program or the Associate of
Individualized Study degree.

Inall cases, the basic ATS degreerequire-
ments will apply. The block credit awarded
for the specialized technology will not ex-
ceed 30 technical block credits where one
block credit is the equivalent of 15 hours
of college-level education, as a minimum.
The individual, with the assistance of an
advisor, can select from a list of electives
provided by faculty advisors and the dean
and complete the technical block of study.
The remaining nontechnical academic por-
tion of the program will be completed under
other degree programs. Final approval of the
ATS Type B degree and granting of the ATS
degree rests with the department dean.

GENERAL

All Associate of Technical Study pro-
grams (Type A and B) are coordinated by
the department deans, and faculty. Portfolios
are evaluated by the faculty connected to
the specialized study program. The student
interested in pursuingan ATS Type A degree
must meet with the appropriate department
dean who will assign a faculty advisor to
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assist the student. ATS Type A and B pro-
grams must be approved by the appropriate
dean for award of credit. Exceptions to these
requirements require approval. The student
has the sole responsibility of developing
the documentation (portfolio) for a Type
B proposal. The student must provide all
verification and supporting documents for
the request and will usually be currently
employed in the specialized technology
undertaken. The Veterans Administration
requires prior approval of the Type B pro-
gram before payment will be made.

The college currently offers Type A
programs in Instrumentation and Control,
Electro-Mechanical, and Information Tech-
nology, and Type B programs in the gen-
eral areas of Building/Construction Trades
Technology, Electric Utilities Technician,
Industrial/Manufacturing Trades Tech-
nology, and Utilities Services Production/
Maintenance Trades.

All student regulations and fees apply.

COLLEGEWIDE (GENERAL
EpucaTioN AND QUTCOMES
FOR DEGREE PROGRAMS

The foundation of EGCC’s curriculum
is the general education program. General
education is designed to offer students the
traditional objectives of higher education
while encouraging students to develop
themselves to the fullest extent possible. The
role of general education in a contemporary
college curriculum is to address needs and
objectives not adequately served by the
specialized and upper-division courses
withinachosen academic program. Through
general education, a student gains personal
enrichment, cultural awareness, and breadth
of knowledge. Additionally, it has been
shown that a foundation in general educa-
tion courses can better prepare students for
today’s ever-changing job market, easing the
transition between careers. General educa-
tion also creates in students an awareness
of higher education’s role within the larger
community.

Therefore, EGCC’s specialized programs
have established minimum standards in
terms of credit hours, grade points, and
distribution requirements within the general
education program. Students should consult
their advisor, the Admissions Office, or the
current EGCC catalog for more information
regarding your specific program’s general
education requirements.

GENERrAL EpucaTioN OuTCcOMES

Atthe time of graduation, EGCC students
should be able to effectively demonstrate the
following outcomes:

Communication Skill

® Exhibit oral and written skills through
active listening and reading.

® Interpret language in a manner necessary
for achievement of academic and profes-
sional goals.

Information Literacy

® Utilize a variety of public and private
sources, including degree-specific technol-
ogy, to retrieve and use data.

® Operate a computer in multi-tasking situ-
ations, creating documents with a variety of
computer programs.

Critical Thinking Skill

® Solve critical thinking problems, gaining
proficiency in making decisions and per-
forming numerical operations.

® Display the ability to analyze, synthesize,
make inferences and evaluate data.

Cultural and Social Literacy

® Distinguish the principles underlying
human, personal, and interpersonal rela-
tionships as well as the impact of local and
national current affairs.

® Contribute as a member of social and
professional groups, therefore developing
a work ethic.

® Recognize the importance and value of
diversity in personal, professional and aca-
demic situations.

PREREQUISITES FOR COURSES

A prerequisite course is a course that
is required prior to taking an advanced
course. Courses requiring a prerequisite
have those prerequisites listed below their
course descriptions in the course description
guide in this catalog. Students may bypass
some prerequisites through placement
testing. ACT and SAT scores, Advanced
Placement credits, and proficiency examina-
tions. All degree-seeking students placing
into MTHO81 General Math and ENGO083
Integrated Reading and Writing I must
complete these courses even if the courses
are not required for the degree.
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Eastern Gateway Community College,
as a state-supported, higher education
institution, has an “open-door” admission
policy. The minimum qualification
for admission to the college is a high
school diploma, a General Educational
Development (GED) certificate, or
completion of an approved home school
program. This does not mean that applicants
are accepted directly to all courses or
programs without an adequate background.
Eastern Gateway Community College offers
many introductory courses which provide
applicants the opportunity to develop
sufficient background to enter the program
of their choice.

Persons lacking a high school diploma or
equivalent may be admitted by the college
as special students if certain conditions
are met. Information about the conditions
is available in the Admissions Office. If
admitted, these persons will be permitted
to attempt a maximum of 30 semester
credit hours while pursuing a GED. Proof
of earning a high school diploma or a GED
must be presented to continue taking credit
courses at the college once this maximum is
reached.

High school students who are age 16 may
enroll in courses with the recommendation
of their guidance counselor or principal as
a special student. The college participates
in the post-secondary enrollment option
program approved by the Ohio legislature.
Information is available through the
Admissions Office or from a high school
counselor. The college also has agreements
with some secondary schools to allow credits
tobe granted for courses taken in high school
via Tech Prep. Conditions for the granting
of these credits are that the student attend
EGCC immediately after graduating from
high school and successfully complete 12
credit hours at the college.

Toapply to EGCC, applicants may obtain
an application from the Jefferson County
Campus Admissions Office, the Valley
Center, the Warren Center, or apply online
atwww.egcc.edu. This should be completed
and returned to the Admissions Office. A
nonrefundable admissions fee of $20 will be
assessed each student during registration at
the first semester of enrollment.

High school graduates must request
that their high school forward an official
transcript of their high school grades to

ADMISSIONS

the Jefferson County Campus Admissions
Office. A transcript request form is located
in the back of this catalog. If submission of
a high school transcript is impractical, the
director of admissions may accept other
documentation of high school graduation
such as military records, transcript of
college degrees awarded, etc. Applicants
having GED certificates are required to
have an official GED transcript sent to the
Admissions Office on the Jefferson County
Campus by the Department of Education
from the state in which the test was taken.
Applicants who have previously attended
another college must request for an official
transcript(s) to be sent to the Jefferson
County Campus Admissions Office.

All credentials submitted for admissions
become the property of the college and are
not returnable or transferable.

The applicant is responsible to supply
truthful and complete information on the
application for admissions. If the college
subsequently determines that financial aid
or some other service was provided to the
student based upon inaccurate information
provided, the student may be denied further
consideration for the service and/or may
be required to reimburse any overpayment
resulting from the use of the invalid
information.

Successful implementation of an “open-
door” admissions policy requires an
emphasis on pretesting and admissions
advising; therefore, a personal advising
session is in the best interest of the student.

Foreign student admissions requirements
are listed under instructional fees.

Although the Jefferson County Campus
Admissions Office processes all admissions
requirements for students enrolled in courses
at all Eastern Gateway sites, admissions
advisors are able to assist new, transfer, and
returning students at the Jefferson County
Campus, the Valley Center, the Warren
Center and on a rotating basis at its partner
career centers.

PracemeNT TestiNG Poricy

As ameans of assisting students in select-
ing appropriate courses, all new full-time
and part-time degree or certificate seeking
students, and students who wish to enroll
in a chemistry, math or English course or
other course(s) requiring an English, math
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or related prerequisite, are required to take
college placement tests, which are to be com-
pleted prior to class registration. The college
currently uses the COMPASS placement
test, which identifies students’ academic
strengths and weaknesses in the areas of
writing, reading, and mathematics. This is
supplemented by anatomy and chemistry
placement tests specifically designed by
EGCC, and dependent upon the student’s
major. The test results will be used to deter-
mine whether a new student will register
for college-level coursework, introductory
course work, or developmental coursework.
Placement testing may be waived for persons
presenting evidence of successful comple-
tion of college-level coursework in the
subject areas tested (i.e., college transcript
or gradereport). Placement testing may also
be waived for persons presenting official
ACT/SAT sub-scores for English, reading,
and mathematics. These sub-scores may
be used alone or in conjunction with the
COMPASS placement test to determine the
correct placement for a student. ACT/SAT
scores more than five years old will not be
accepted. Students testing into developmen-
tal coursework will be required to enroll
in those courses and complete all required
coursework in concurrent semesters.

Students who are attending EGCC in
the summer term from another institution
may present a letter from his/her home
institution stating the home institution will
guarantee acceptance of an EGCC course(s).
This letter will waive required testing for
the course(s) listed on the letter. EGCC will
assume the home institution has prepared
the student for the EGCC course(s).

No fees are associated with placement
testing. A student may retest one time per
subject area. Information about all testing
requirements is available in the Admissions
Offices on the Jefferson County Campus or
at the Valley Center.

The American College Test (ACT) is
administered at selected sites throughout
the year. ACT application packets listing
the test dates and locations are available in
the Admissions Offices.

While placement test results will not
affect admission to EGCC, they may affect
acceptance in a course or program. Stu-
dents who have not graduated high school
and have not earned a GED must achieve
the federally mandated placement cut-off
scores to enroll at EGCC. Each applicant
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is urged to complete placement testing as
soon as possible. Further information on
placement testing or select program entry
requirements is available in the individual
program descriptions, which appear in the
catalog, or by contacting the Admissions
Office on the Jefferson County Campus or
at the Valley Center.

SAT Scores and Placement

English:

0-299  ENGO083 Integrated Reading
and Writing I

300-498 ENGO095 Integrated Reading
and Writing II

499-800 ENG101 English Composition I

Math:

0-440  Student must take COMPASS

441-620 Student may take any of these:
BUS111, CIS230, MTH100,
MTH101, MTH102, MTH110,
MTH111, MTH120, MTH121,
MTH128

621-800 Student may take any of these:

Any course listed above for the
441-620 category and/or the
following: MTH210, MTH220

Students wishing to use ACT scores may
enroll in classes based on the following list.
Any student scoring 0-18 on the ACT may
elect to take the COMPASS placement test
to determine placement.

ACT Scores and Placement

English:

0-12 ENGO083 Integrated Reading
and Writing I

13-18  ENGO095 Integrated Reading
and Writing II

19-36  ENGI101 English Composition I

Math:

0-21 Student must take COMPASS

22-27  Student may take any of these:
BUS111, CIS230, MTH100,
MTH101, MTH102, MTH110,
MTH111, MTH120, MTH121,
MTH128

28-36  Student may take any of these:

Any course listed above for the
22-27 category and/or the
following: MTH210, MTH220

PROGRAM ADMISSION STANDARDS

Students who are pursuing degrees or
certificates leading to application for profes-
sional licensure or certification, and/or who
will be participating in clinical placements,
internships, practicums through their pro-
gram, should be aware that their host facility
may require a criminal background check,
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finger-printing, or drug screening. In such
situations, each student is responsible for
obtaining and paying for the background
check or other screening process and for
delivering required documentation to the
facility. Although the college will make rea-
sonable efforts to place admitted students in
field experiences and internships, it will be
up to the host facility to determine whether a
student will be allowed to work at that facil-
ity. Host facilities may consider expunged
convictions in placement decisions. Students
shall further be aware that a criminal record
may jeopardize licensure by the state certi-
fication body. Students should consult the
licensing or certification body corresponding
to their intended occupation for more details.
Successful completion of a program of study
at the college does not guarantee licensure,
certification, or employment in the relevant
occupation. Standards may change during
a student’s program of study.

ENTERING DATES

Students may enter Eastern Gateway
Community College at the beginning of
any regular enrollment period. This does
not mean, however, that the courses usu-
ally taken in the first semester of a given
curriculum sequence will be offered each
semester and courses with prerequisites may
not be open to the new student. As a result,
the length of time required for completion
of most programs may be lengthened by
entering the college at a time other than the
fall semester.

Hicr Scroor Dirroma/EQUIVALENCY

Inorder to enroll (except special students)
and/or graduate from Eastern Gateway
Community College, a student must submit
an official high school transcript or equiva-
lency documenting a student’s graduation
from high school or completion of a high
school equivalency program by the sixth
week of the term. An official copy of a
transcript or equivalency is one that has
not been in the student’s possession but has
been mailed, faxed or e-mailed directly from
the issuing institution to Eastern Gateway
Community College’s Admissions Office.

Eastern Gateway Community College
will consider the following appropriate
documentation of high school graduation
or equivalency:

1. Highschool transcript annotating high
school graduation date

GED transcript from testing agency

Certificate of completion of an
approved home school program signed
by the program principal

4. Anacademic transcript of astudent who
has successfully completed at least a
two-year program (60 semester hours)
thatis acceptable for full credit towards
a bachelor’s degree.

ADVANCED PLACEMENT CREDITS

The state of Ohio, working through the
University System of Ohio, has initiated
policies to facilitate the ease of transition
from high school to college as well as be-
tween and among Ohio’s public colleges
and universities.

Beginning in the fall term 2009:

1. Students obtaining an Advanced
Placement (AP) exam score of 3 or
above will be awarded the aligned
course(s) and credits for the AP exam
area(s) successfully completed.

2. General education courses and cred-
its received will be applied towards
graduation and will satisfy a general
education requirement if the course(s)
to which the AP area is equivalent and
fulfills a requirement.

3. If an equivalent course is not available
for the AP exam area completed, elec-
tive or area credit will be awarded in
the appropriate academic discipline
and will be applied towards gradua-
tion where such elective credit options
exist within the academic major.

4. Additional courses or credits may
be available when a score of 4 or 5 is
obtained. Award of credit for higher
score values varies depending on the
institution and academic discipline.

5. In academic disciplines containing
highly dependent sequences (Sci-
ences, Technology, Engineering and
Mathematics -STEM) students are
strongly advised to confer with the
college advising staff to ensure they
have the appropriate foundation to
be successful in advanced coursework
within the sequence.

6. Students interested in getting college
credit for Advanced Placement should
have their scores sent to the Admis-
sions Office at Eastern Gateway Com-
munity College for evaluation.
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STUDENT ADMISSIONS GUIDE DETERMINE YOUR STUDENT STATUS AND (GOAL

2000 or after

If you are And your goal is Step 1 Step 2 Step 3 Step 4
Special Welcome Placement Testing Advising/
Application Registration
Procedures

N| New, first time in Seeking a degree or None Obtain information Complete placement The Admissions Office

E| college - seeking to certificate at EGCC on the specific steps testing for English, provides Student

W] enroll at EGCC after after graduation or for enrollment from reading, and math- Orientation
graduation or GED GED completion the Admissions Of- ematics, etc. Contact Advising and
completion fice on the Jefferson the Admissions Office | Registration (SOAR)

County Campus or or Valley Center for
Valley Center testing hours

F A)Former EGCC Seeking a degree or You do not need to Obtain information Placement testing A) Make an appoint-

Ol student whose last certificate at EGCC reapply; however, on the specific steps may be recom- ment in the Admis-

R| date of attendance was | and/or other col- you must have your for enrollment from mended. Consult A) sions Office, highly

M| prior to 2000 lege/university student file reactivated | A) Admissions Office | an Admissions Office recommended to

E B and updated or B) TRIO Student advisor or B) a TRIO attend SOAR or B)

) Former EGCC - .

R tudent whose last Support. Serv1c.e§/ Stud.ent quport Mgke an appointment
; Academic Advising Services advisor with the TRIO Student
date of attendance was .

Support Services/

Academic Advising or
your assigned advisor

Seeking a degree at
another college or
university

To complete a
course(s) at EGCC
for transfer credit

Declare transient as
your major on the
EGCC application for
admission

ed that you receive
written permission
(Transient Student
Form) from your
home institution to
enroll at EGCC to
guarantee transfer of
your credits

written permission
to enroll at EGCC
and the course has a
prerequisite, you will
need to follow EGCC
placement guidelines
or submit unofficial
transcripts to waive
testing

Attend SOAR
T
R| Incoming transfer stu- Seeking a degree or Have official tran- Obtain information Placement testing The Admissions Office
A dent who has attended | certificate at EGCC script sent directly on the specific steps may be recommended provides Student
N| another college or or other college/ from the issuing for enrollment from even if you have Orientation
S university and adults university institution to: EGCC Admissions Office previous college Advising and
F with prior college Admissions Office, experience. Contact Registration (SOAR)
4000 Sunset Blvd., the Admissions Office
E Steubenville OH or Valley Center
R 43952 NOTE: Hand
carried transcripts
are not considered
official, unless sealed/
stamped. EGCC must
have transcripts before
starting classes
Highly recommend- If you do not receive An Admissions Office

advisor assists you
in scheduling your
class(es)

Taking a class for per-
sonal interest or career

Not seeking a degree
or certificate

Indicate personal
interest on college ap-

Obtain information
on the specific steps

Placement testing
may be required and

Admissions Office
advisor will help you
schedule classes

T
R
A
N
S
I
E
N
T
P
v
C
D
E
A
R
L
Y
E
N
R
o
L
L
M
E
N
T

development plication form for enrollment from is determined by the

Admissions Office appropriate dean
High school student Taking EGCC classes Complete placement Refer to written Refer to special early High school 'guidanc.e
enrolling in Post while still a high tests for reading, correspondence from | enrollment applica- counselor will explain

Secondary Enrollment
Option (PSEO)-
(SB-140) or dual
enrollment program
while still attending
high school

school student

math, and English.
Contact the Admis-
sions Office for testing
hours. After place-
ment testing, obtain an
early enrollment ap-
plication from EGCC
Admissions Office.
Send the completed
application & all
requirements to EGCC
Admission Office

the applicable early
enrollment program

tion process

the equivalency of a
given EGCC course in
meeting high school
graduation require-
ments. EGCC admis-
sions advisors advise
about EGCC academic
programs
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ALLIED HEALTH SCIENCES PROGRAMS
SUMMARY OF PROGRAM APPLICATION/ ADMISSION CRITERIA 2011-2012

Program Dental EFDA Medical [Medical Lab Medical Lab
Assisting Assisting | Technician Accelerated
Medical History Required None Required Required Required
Health Insurance Verification Required Required Required Required Required
High School Transcript or GED Score of 45 Required Required Required Required Required
or Certificate of Homeschool Completion
For Associate Degrees and PN Program: ACT 17* Not ACT 17* ACT 18* Not
ACT Composite Score (for people who took OR Required OR OR Required
ACT 10/89 and after) OR a SAT Score is Re- SAT 680 SAT 680 SAT 720
quired Check with Admissions Office if ACT Score not Score not
was taken before 10/89 required for required for
certificate certificate
College Placement Tests and/ or Proficiency No None
English, Reading Required Placement Required Required required,
Math Required Tests Required Required student should
Anatomy - Required . — have a BS with
Algebra - - Required 16 semester or
Chemistry - - Required |23 quarter hours
Other** Keyboarding** Keyboarding™* - of
sciences
Courses to be scheduled based ENGO083 - BUSI11 CHMO091 —
on placement scores/ prerequisites ENG09%5 ENGO083 ENGO083
MTHO081 ENG095 ENG095
HSC101 MTHO081
MTHO081 MTHO095
AAT102 MTHO099
Program Pre-Entrance Exam/ CDA, RDH
Requirements and/ or Professional None or C_ODA None None B.S. Degree
Credential Radiology
License
2 years work
experience***
included in
Maximum Class Size 24 7 25 16 MLT seats

It is the responsibility of the applicant to submit completed program prerequisites to the Department

of Allied Health, Biological Sciences, and Public Services.

*If ACT or SAT Scores are below the minimum required by a specific program but the student has achieved a GPA of at least
2.5 within the last 5 years (taking a minimum of 9 credits concurrently of college-level courses) then the ACT/SAT scores can
be waived. Courses that begin with a 0 (zero) are not college-level courses. ACT/SAT scores are waived for students who have
previously earned a minimum of an associate degree or completed an equivalent program approved by the program director/
dean.

** Keyboarding, word processing or computer course in high school or college or passing grade on typing proficiency test
is required for dental assisting. Keyboarding course in college with a “D” or better or passing grade on proficiency test is
required for medical assisting. For Phlebotomy acceptance, completion of HSC101 with a grade of “C” or better is required.
Students who declare Practical Nursing as their major after April 30, 2008, must complete HSC101 and MTHO095 with a
grade of “C” or better and have a required ACT composite score of 17 for program admission.

*** For Dental Assisting graduates from colleges other than Eastern Gateway Community College
The Dental and Medical Assisting Programs offer both a one-year certificate and an associate degree.
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ALLIED HEALTH SCIENCES PROGRAMS
SUMMARY OF PROGRAM APPLICATION/ ADMISSION CRITERIA 2011-2012

Program Paramedic | Phlebotomy Practical Radiologic | Respiratory
Nursing Technology Therapy
Medical History Required Required Required Required Required
Health Insurance Verification Required Required Required Required Required
High School Transcript or GED Score of 45 Required Required Required Required Required

or Certificate of Homeschool Completion

For Associate Degrees and PN Program:

ACT Composite Score (for people who took Not Not ACT 17* ACT 17* ACT 17*
ACT 10/89 and after) OR a SAT Score is Re- Required Required OR OR OR
quired Check with Admissions Office if ACT SAT 680 SAT 680 SAT 680
was taken before 10/89

College Placement Tests and/ or Proficiency

English, Reading Required Required Required Required Required
Math Required — Required Required Required
Anatomy — — Required Required Required
Algebra — — Required Required Required
Chemistry - - — - Required
Other** HSC101** HSC101** — -
Courses to be scheduled based ENGO083 ENGO083 BIO101 BIO101 BIO107
on placement scores/ prerequisites ENG095 ENG095 ENGO083 ENGO083 CHMO091
MTHO081 ENG09%4 ENGO095 ENG095 ENGO083
MTHO081 MTHO081 ENGO095

MTHO095 MTHO095 MTHO081
RADO099 with| MTH095
“C” or better MTHO099

Successful Completion of Program Pre-Entrance EMS None Successful None None
Exam and/or Professional Credentials Exam completion of
TEAS entrance
exam
Maximum Class Size 16 16 55 16 21

It is the responsibility of the applicant to submit completed program prerequisites to the Department

of Allied Health, Biological Sciences, and Public Services.

*If ACT or SAT Scores are below the minimum required by a specific program but the student has achieved a GPA of at least
2.5 within the last 5 years (taking a minimum of 9 credits concurrently of college-level courses) then the ACT/SAT scores can
be waived. Courses that begin with a 0 (zero) are not college-level courses. ACT/SAT scores are waived for students who have
previously earned a minimum of an associate degree or completed an equivalent program approved by the program director/
dean.

** Keyboarding, word processing or computer course in high school or college or passing grade on typing proficiency test
is required for dental assisting. Keyboarding course in college with a “D” or better or passing grade on proficiency test is
required for medical assisting. For Phlebotomy acceptance, completion of HSC101 with a grade of “C” or better is required.
Students who declare Practical Nursing as their major after April 30, 2008, must complete HSC101 and MTH095 with a
grade of “C” or better and have a required ACT composite score of 17 for program admission.

*** For Dental Assisting graduates from colleges other than Eastern Gateway Community College
The Dental and Medical Assisting Programs offer both a one-year certificate and an associate degree.
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REGISTRATION

TRANSIENT STUDENTS

If you are seeking a degree at another
institution and wish to take a course at EGCC
for transfer credit, you will be considered a
transient student. You are not required to
submit an official transcript from your other
college or university attended in order to
enroll with EGCC. If the course in which you
wish to enroll has a prerequisite, you must
have written permission (Transient Student
Form) or an unofficial transcript from your
home college or university to waive the
prerequisite. You must also complete an
EGCC admission application and indicate
transient as your major. EGCC recommends
all transient students receive written
permission from the home institution to
guarantee transfer of credit

EARLY ENROLLMENT
HigH ScHoor STUDENT

Qualified high school students may regis-
ter for courses at the college under terms and
conditions prescribed by the Ohio General
Assembly, the Ohio Board of Regents, and
the college. Information about early enroll-
ment qualifications and the post-secondary
enrollment option, and required application
forms can be obtained from the high school
guidance counselor or the Admissions Of-
fices on the Jefferson County Campus or at
the Valley Center.

Class registration dates and times will
be announced via student e-mail and
posted on the college’s web calendar.
The class schedule is available at http://
selfservice.egcc.edu/SelfService/Search/
SectionSearch.aspx. All students are
responsible for meeting all registration dates
and procedures announced.

A student is not considered to be
enrolled in a course until registration has
been completed during the announced
registration period. Each student must
submit a schedule of classes, and all fees
must be paid or payment arranged in order
to complete the entire registration process.
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Being placed in the college situation
where the median age of the students is 28
and where it is taken for granted that a high
level of social maturity exists in each student
could make early enrollment a negative
experience for some high school students.
For thisreason, careful consideration should
be given to not only the student’s intellectual
readiness to handle college-level work, but
also to whether the student is emotionally
and socially ready to functioninacompletely
adult environment.

RE~ADMISSION TO THE COLLEGE

A student who has been suspended from
the college for academic deficiency may re-
quest readmission at the end of a minimum
of one semester separation.

For further information, students should
refer to the Academic Standards section of
this catalog.

Stupent HousiNG

Eastern Gateway Community College
does not offer residential housing at its sites;
however, students seeking housing may
contact the Admissions Office for potential
external housing sources.

REGISTRATION

SCHEDULING

Prior to the start of each semester, con-
tinuing and returning students should meet
with their faculty advisor to select appropri-
ate courses for the next semester. After meet-
ing with their advisor, students are encour-
aged to register via Self Service. If a student
cannot register through Self Service, they
can schedule courses at the TRIO Student
Support Services/Academic Advising Of-
fice. If submitting a schedule through TRIO,
students must complete a Schedule Request
form. They must be sure they complete the
form accurately, particularly course and
section numbers and credit hours. Students
will benefit greatly by spending a little extra
time on their original schedule so they will
not have to make changes later.

FresH~START Poricy

A student who has not attended Eastern
Gateway Community College or any other
accredited higher education institution for
a period of six years or more may request
the college to invoke the “fresh-start” policy.
The fresh-start policy is designed for stu-
dents with poor past academic records and
who desire an opportunity to begin anew.
The policy requires college approval and
should be discussed with an advisor, ad-
missions officer, and/or appropriate dean.
The fresh-start program is an all-or-nothing
program in which the college either accepts
all of a student’s previous credits or, in the
alternative, the college accepts none of the
student’s past credits -- a true “fresh start.”
Policy applications can be obtained at the
student records office.

If a fresh start request is approved, the
courses will remain on the student’s aca-
demic record. However, all grades will be
changed to a “Z” to represent “forgiven.”
The grade is non-punitive and will not be
counted or reflected in the student’s grade
point average.

Students should note that federal finan-
cial aid regulations do not recognize aca-
demic forgiveness. In evaluating a student’s
satisfactory academic progress for financial
aid purposes, all courses that apply must be
included toward his/her program of study.

ELECTRONIC REGISTRATION

Continuing and returning students regis-
ter using the college’s electronic registration
process. The Self Service link can be located
on the college’s web site www.egcc.edu.

In order to register, a student must also
have completed all required placement
tests, met all prerequisites, and have no
restrictions (academic or financial). Students
should always consult with their advisors
about scheduling.

The student will be advised by e-mail
regarding the status of the schedule.

New students will register through the
admissions process.
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SELF SERVICE

Self Service is the web service that
provides students access to information
regarding their enrollment at EGCC. This
web portal will enable the student to
check grades, transcript, student account,
progress towards a selected degree, and
also permits online registration. Visitors
and students may access this site through
the EGCC home page, www.egcc.edu, or
by going to http://selfservice.egcc.edu.
Prior to the start of classes, students receive
information regardinglogin and passwords.
Students should retain this information for
use throughout their career at EGCC.

E~Mai. ADDRESS FOR STUDENTS

All academic students have a college
e-mail account. EGCC is working in
cooperation with Google to provide this
service to its students. The URL for the
student e-mail login is: http:/ /mail.google.
com/a/student.egcc.edu. Prior to the start
of classes, a student will receive information
regarding a login and password. It will be
necessary for the student to check e-mail
periodically as the college will use this
method to correspond with students
regarding important notices. Additionally,
Self Service will use a student’s e-mail
account to update him/her on registration
requests.

LATE REGISTRATION

Students may register for classes
during the announced late registration
period. A late fee may apply. Registration
after the late registration period of the
semester is permitted only under unusual
circumstances and requires the approval of
the course instructor. The student may be
required to provide written documentation
tosupport the request for late entry and may
be charged a late fee.

AUDITING

A student with proper prerequisites may
register for and attend certain courses as an
auditor. The student is not held responsible
for the regular class work and preparation
of assignments and receives no credit for
the course. All regular fees, as well as other
applicable fees, are required and the course
is considered part of the total course load.
Audited courses will not apply towards the

fulfillment of graduation requirements or to
the total load in determining financial aid
eligibility.

A student enrolling as an auditor will be

permitted to enroll only after the regular
students have been accommodated.

A student who has registered as an
auditor may change from audit to credit
or credit to audit only during the first 14
calendar days of each regular semester (first
seven days of Summer Sessions I and II). A
student must complete and submita student
schedule change form.

STUDENT STATUS

Based on a student’s credit hour
enrollment for a specified semester, Eastern
Gateway classifies the student as:

Full Time: 12 or more credit hours
3/4 Time: 9 to 11 credit hours
1/2 Time: 6 to 8 credit hours

Students enrolled for five or less credit
hours are considered less than 1/2 Time.

PROFICIENCY EXAMINATION

The purpose of this examination is
to permit students who believe they are
qualified through education, training,
and/or experience the opportunity to pass
over certain courses in order to take more
advanced work.

The proficiency examination, which must
berequested, will be comprehensive enough
to be representative of the entire content of
a course and is offered during the regular
semester.

Students desiring to take the proficiency
examination must apply to enroll in Eastern
Gateway Community College and secure
the proper form from student records.
The student must then receive approval
of the appropriate department dean, after
consultation with an advisor and/or the
instructor involved. Upon approval, the
student must pay the appropriate fee to
the Business Office for each proficiency
examination taken. The student will then
return the form to the examiner. The
examiner will record the grade, and the
results will be reviewed by the department
dean. The department dean will make the
recommendation to studentrecords that the
credits passed by the examination become a
part of the student’s permanent record or to
be maintained with the student admission
application.
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A student is not eligible to take a
proficiency examination more than once for
each course, nor is a student eligible to take
a proficiency examination for a course the
student has previously taken.

CLEP TrstiNG

The College-Level Examination Program
(CLEP) is a national testing program ad-
ministered by the College Board designed
to measure student academic proficiency
gained through nontraditional educational
experiences such as correspondence courses,
military training, and on-the-job training
programs. Detailed information about CLEP
testing is available through the Admissions
Office. A student can be granted college
credit at Eastern Gateway Community Col-
lege for selected courses based on the results
of CLEP testing. To receive credit, the stu-
dent must achieve or exceed the American
Council on Education (ACE) recommended
minimum score.

Persons desiring to achieve credit through
CLEP testing should have official copies of
test scores sent to the registrar. The college
will accept only scores less than six years old,
and only exam scores for which there are
equivalent courses offered at Eastern Gate-
way Community College. It is also the deci-
sion of the department dean to determine
if that CLEP exam credit will count toward
graduation. Individuals who desire to take
CLEP exams should make arrangements
with Franciscan University of Steubenville,
Youngstown State University or Kent State
University, which are national CLEP testing
centers.

TRANSFER CREDIT

Eastern Gateway Community College
does not require submission of official col-
lege transcripts. It is highly recommended
that a student with previous college level
course work submit official transcripts
from all institutions and complete the tran-
script evaluation process.

Transfer students must comply with all
admission procedures for Eastern Gate-
way Community College and its program
delivery partners. An official evaluation of
transfer credit will not be completed until
the student has been admitted to EGCC,
has submitted official transcripts from all
attended post-secondary institutions and
has completed an EGCC Transcript Evalu-
ation Request form.
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An official transcript is one that has
been received directly from the issuing in-
stitution. Records that have been opened
or have been in the hands of the student
(i.e. student copies of transcripts, grade re-
ports, diplomas) are not considered official
documents.

The grades earned at other institu-
tions will not be averaged with the grades
earned at EGCC. Only credits and hours
are transferable; transfer grade point aver-
ages and/or grades do not replace EGCC
grades on the official EGCC transcript.
Transfer credit is granted for college-level
and some technical courses earned at in-
stitutions of higher education for which
students receive a grade of “C” or higher
and will be designated with a grade of “P”
on the student’s academic transcript. If the
degree program at EGCC allows a grade of
“D”, the course will be applied to that ma-
jor and will be designated with a grade of
“V” on the student’s academic transcript.
Credit received on a satisfactory/unsat-
isfactory or credit/no credit basis will be
evaluated using the same process as grad-
ed courses. EGCC translates satisfactory or
credit as the equivalent of the student hav-
ing passed the class. The only credits that
will be accepted for transfer will be those
that are applicable to the student’s intend-
ed degree program at EGCC. Credit from
other institutions will be evaluated by the
transfer coordinator or academic dean.

Transcript Evaluation process:

1. Complete all EGCC admission proce-
dures prior to requesting evaluation of col-
lege level and/or military transcripts.

2. Complete and return the Transcript
Evaluation Request form to the Admis-
sions Office.

3. You are required to request an official
transcript from the appropriate official of
each separate institution of higher edu-
cation attended. Complete a Request for
Official Transcript form (included in the
Transcript Evaluation Request form pack-
et) for each institution you attended. This
includes:

* In-state college transcripts

e Out-of-state college transcripts
¢ International transcripts

* Military transcripts

e AP/CLEP transcripts

4. The transferability of credit is awarded
by the EGCC transfer coordinator.

5. You will receive a credit acceptance let-
ter from the EGCC Student Records Office
when your evaluation is completed. Your
evaluation becomes part of your perma-
nent student file.
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All EGCC students who wish to com-
plete course work at another institution
and have credit from such course work
accepted by EGCC must obtain approval
from the transfer coordinator prior to reg-
istration at the other institution.

Only credits from institutions accred-
ited by regional accreditation agencies
such as the North Central Association of
Colleges and Schools or national, profes-
sional and specialized accrediting agencies
and associations such as the Accrediting
Council of Independent Schools and Col-
leges and the Distance Education Training
Council will be accepted.

Credits from institutions not accredited
by one of the above commissions will be
evaluated if the institution is accredited by
the U.S. Department of Education. How-
ever acceptance is not guaranteed but will
be decided on a case-by-case basis.

ArprALS PROCESS
FOR TRANSFER COURSES

If a student believes that his or her credit was
not transferred properly, he or she is encouraged to
discuss the situation with the transfer coordinator.
The transfer coordinator will re-evaluate the tran-
script and in most cases the issue can be resolved
at this level.

If the student is not satisfied with the decision,
they must complete the following steps:

1. Thestudent may appeal in writing to the dean
of the division.

2. If the issue is not resolved to the student’s
satisfaction, the student needs to contact the
office of the vice president for academic affairs
and provide a copy of the appeal.

3. Iftherequestis denied, the written correspon-
dence to the student will outline the process
for appealing to the state-level articulation and
transfer appeals review committee of the Ohio
Board of Regents.

If a course is refused by another institution, the
student may also appeal to that institution, al-
though this process depends on the location of the
institution, whether or not the institution is public
or private, and the type of agreements in existence
between EGCC and that institution.

Students should immediately notify the EGCC
transfer coordinator if a course they believe should
transfer is refused.

RETURNING STUDENTS

Students in good standing who have
previously attended EGCC are welcome

to return to the college when they wish
to continue their studies. Such students
should contact the Student Records Office
prior to registration to update their status
as returning students. Students should see
the catalog-in-force for conditions.

VETERANS EDUCATIONAL

BENEFITS INFORMATION

Veterans attending EGCC may be eligible
to receive benefits through the Department
of Veterans Affairs when pursuing most
associate degree programs or a dual degree.
The veteran’s coordinator is located in the
Enrollment Management Office.

How to Apply for Benefits:

Veterans or eligible dependents wishing
to enroll should:

1. Contact the veteran’s coordinator.

2. Complete the VA Application Form for
Education Benefits. The VA application
form is available from the Veterans Of-
fice 1-888-GIBILL-1 or is online at www.
gibill.va.gov. This form should be com-
pleted before the start of the enrollment
period.

3. Provide a copy of the Veteran's DD214
(Authorization for Separation from Ac-
tive duty) or Certificate of Eligibility for
Chapter 1606.

4. Indicate the applicant’s VA claim number
on the application, if a prior claim was
filed with the VA.

5. Enroll every term in courses meeting the
curriculum requirements in the student’s
program of study.

Each term the college veteran’s coordina-
tor reviews and certifies each veteran for the
number of credit hours taken.

Change of Course Schedule

Veterans who wish to change their course
schedules during the term should inform the
veteran’s coordinator immediately so that
courses that are part of the VA approved
program can be certified for payment.

Responsibilities of Veteran Students
Veteran students should be sure to:

1. Consult with an advisor and enroll in
courses meeting the curriculum require-
ments of the program of study.

2. Attend classes regularly and complete
course requirements satisfactorily to
continue receiving VA benefits.
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3. Notify the veteran’s coordinator when
they:
*® Drop or add courses
* Withdraw from classes

® Stop attending classes
on a regular basis

* Change name, address
and/or telephone number

® Change educational major

* Have any concerns or questions
about benefits

AWARDING OF COLLEGE CREDIT FOR
MIiLITARY TRAINING/ EXPERIENCE

Eastern Gateway Community College
is committed to the acceptance and award-
ing of college credit for training and expe-
rience in the United States Armed Forces
or National Guard, as long as it has been
approved by the American Council on
Education or a regional accrediting body,
such as the Higher Learning Commission.
A student interested in receiving this type
of credit will follow the same process for
transcript evaluation listed under Transfer
Credit in the catalog.

EGCC VETERANS’ PRIORITY
OF SErvICE PoLicy

Eastern Gateway is a recipient of a De-
partment of Labor grant. An agreement to
implement priority of service is a condition
for receipt of all Department of Labor pro-
gram funds. Priority of service applies to
every qualified job training program fund-
ed, in whole or in part, by the Department
of Labor. Explicit requirements for Depart-
ment of Labor grant recipients are covered
in the December 19, 2008 Federal Register,
20 CFR Part 1010, Department of Labor,
Veterans’ Employment and Training Ser-
vice. For all programs and job opportuni-
ties, veterans must meet the program or job
eligibility requirements in order to obtain
priority of service.

Who is covered? (1) A veteran who was
discharged or released under conditions
other than dishonorable; (2) The spouse
of any of the following individuals: (i) any
veteran who died of a service-connected
disability, (ii) any member of the Armed
Forces serving on active duty who, at the
time of application for assistance under
this section, is listed and has been so listed
for a total of more than 90 days: (I) missing

in action, (II) captured in line of duty by a
hostile force, or (III) forcibly detained or in-
terned in line of duty by a foreign govern-
ment or power; (3) Any veteran who has
a total disability resulting from a service-
connected disability; (4) Any veteran who
died while a disability so evaluated was in
existence.

Priority of Service includes:

*  Veterans recalled to active duty may
be withdrawn from his/her courses at
any time during the semester entitling
the student to a 100% refund of any
tuition and fees paid by the veteran.
Documentation of departure orders is
required.

* A veteran, and the veteran’s spouse
and any dependent of the veteran, who
meets both of the following conditions
will be granted in state residency for
tuition purposes: (i) The veteran either
served one or more years on active
duty and was honorably discharged
or received a medical discharge that
was related to the military service or
(ii) was killed while serving on active
duty or has been declared to be miss-
ing in action or a prisoner of war.

*  Priority Registration: Three days ad-
vance registration of the advertised
registration dates for any veteran for
any program funded in whole or in
part by the Department of Labor grant.

* Veteran applicants for employment
will be given priority consideration
for any job opportunity funded by the
Department of Labor grant. (Docu-
mentation of veteran status required
if hired.)

ADDING COURSES

Students may add courses to their
schedules during the first week of a
regular semester and on the first two
days of Summer Sessions I and II with the
instructor’s approval. The appropriate form
can be obtained from the Jefferson County
Campus Student Records Office or the
Valley Center. The addition of credit hours
may increase the student’s tuition and fees.
Students may change sections of the same
course during the first two weeks of the
semester (first week of Summer Sessions I
and II). No student may change sections after
the second week of classes, except self-paced
classes, without approval of the dean.
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DroprpING COURSES

Students may drop courses from their
schedules during the first two weeks of a
regular semester and first week of Summer
Sessions I and II. The Business Office will
refund, where applicable, a student’s fees
during the first two weeks of a regular
semester or first week of Summer Sessions
Iand II, according to the established refund
schedule. Drops after the second week are
considered to be withdrawals. Students
may withdraw from a course through the
10* week of the regular semester (or its 60%
equivalent for summer, flexibly scheduled,
or mini terms).

The student must obtain and sign a
schedule change form to be returned to the
Jefferson County Campus Student Records
Office or the Valley Center for processing.
Dropping a course may affect student
financial aid receipt and health insurance if
carried on a parent’s policy.

WITHDRAWAL FROM A COURSE

Students will receive a grade for each
class on their schedules after the second
week of the semester (first week of Summer
Sessions I and II). Students may withdraw
from a course through the 10" week of
the regular semester (or its equivalent for
summer, flexibly scheduled, or mini terms).
A student who wishes to withdraw from a
class must obtain a request form (forms at
Student Records or Admissions), have the
form signed by the course instructor, and
return the form to the Jefferson County
Campus Student Records Office or the Valley
Center. A grade of “W” will be received.

To avoid the possibility of receiving an
unfavorable letter grade for the course, this
form must be completed with all required
signatures and returned to Student Records.

Early withdrawal from a course does not
prohibit the student, at the discretion of the
instructor, from attending the remainder of
the academic classes and sitting for the final
examination in preparation for retaking the
course. However, withdrawal from a course
may affect financial aid benefits even if
attendance and testing are continued.

Withdrawals are not subject to refunds.
The grade of “W” is recorded as zero hours
earned and zero quality points. Withdrawals
froma course(s) may affect receipt of student
financial aid.
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WITHDRAWAL WITHOUT NOTIFICATION

A full- or part-time student who
withdraws, drops out, or stops attending
a course without following the prescribed
withdrawal procedure will receive an official
transcript grade of “F” or “N” for the course
and forfeit all fees paid. Forms are available
at Student Records or the Valley Center.

EGCC AcapeMic WITHDRAWAL

GGRADE ASSIGNMENT

EGCC faculty are permitted to assign an
academic withdrawal (AW) grade at any
time during the semester in cases of excessive
student absences. If the instructor intends to
use AW, the conditions for assigning this
grade will be stated clearly in the syllabus.
Instructors will notify students of their use/
non-use of AW on the first day of class and /
or in the course syllabus. Stipulations for the
use of this grade assignment option will be
approved by the college and communicated
by the instructor. At no time should a
student assume an academic withdrawal
will be assigned, but rather should pursue
a withdrawal if attendance is stopped.

The Financial Aid Office administers fed-
eral, state, institutional and privately funded
financial aid awards. Financial aid can be in
the form of grants, scholarships, employ-
ment and loans. Financial aid is awarded
to students enrolled in degree or certificate
programs. A student must demonstrate fi-
nancial need to be eligible for most student
aid programs. A student’s financial need is
the difference between the student’s cost
of attendance (COA) at the school and the
amount the family is expected to contribute
to the student’s education (EFC).

STUDENT AID PROGRAMS

Students must complete the Free Ap-
plication for Federal Student Aid (FAFSA)
for Eastern Gateway Community College
and for programs offered by the college’s
delivery partner colleges.

Federal Pell Grant - The Federal Pell
Grant is gift aid, which does not have to be
repaid. The grant is available to full- and
part-time students. The U.S. Department of
Education’s Expected Family Contribution
(EFC) determines eligibility.
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TRANSCRIPT REQUESTS

Transcript requests must be made to
the Jefferson County Campus Student
Records Office in writing and signed by
the student. All requests must include full,
handwritten signature, Social Security or
studentidentification number, current home
address, daytime phone number, former
name(s), and full address of where the
transcript is to be mailed. If the transcript
is to be sent to a fax machine, the student
mustincludeinhis/her request that his/her
educational records to be sent to a specific
faxnumber. A student is required to sign for
release of academic records before a copy of
the transcript is released.

A $5 fee is charged for each transcript
provided. The fee is payable at the time
the transcript request is made. If faxing
a request, use 740-266-2991 and include
credit card information plus expiration
date for billing or a call may be made to the
student records clerk to provide credit card
information by calling 740-264-5591 x 130.
Current students should allow at least 24
hours for processing of transcript and other
official documents. Other student requests
will be processed within 14 days.

FINANCIAL AID

Federal Supplemental Educational Op-
portunity Grant (FSEOG) - The FSEOG is
gift aid, which does not have to be repaid,
for students demonstrating financial need.
FSEOG awards must be targeted to excep-
tionally needy students with priority given
to Pell Grant recipients.

Federal Work Study (FWS) - This pro-
gram allows students with demonstrated
financial need, enrolled at least half time,
to earn money at an on campus or off cam-
pus job to help pay for their educational
expenses. Tutoring, mentoring and com-
munity service positions are also available.
Part-time employment averaging 10-20
hours week is available for students on this
program.

LoANs

Federal Direct Stafford Loans - Direct
Loans are low-interestloans for students and
parents to help pay for the cost of a student’s
education

While we hope borrowing will be
minimal or unnecessary, we understand
that educational loans can help families pay

CHANGES IN NAME, ADDRESS,
Major, Erc.

The Student Records Office maintains
a substantial amount of information about
each student which is used by the college
to forward official correspondence and
communications and to administer and
improve planned education. Keeping the
college advised of current mailing and
phone information is the responsibility
of the student. Students should notify the
Student Records Office immediately if the
student’sname, address, phonenumber, etc.,
changes during enrollment, by completing
the change of name/address form, which is
available at the Jefferson County Campus
Student Records Office or the Valley Center.
Students also may submit an address
correction through Self Service.
Changing Majors

The requirements to be metfor completion
of the new major will become those listed
in the official catalog which is current at the
time the change in major was approved and

implemented. A change of major must be
submitted prior to registration.

college bills. Most undergraduate students
and parents are eligible to borrow federal
student loans.

Theamountin Direct Loan funds thatyou
are eligible to borrow each academic year is
limited by (1) your grade level (2) whether
you are a dependent or an independent
student, (3) your financial need, and (4) your
cost of attendance.

Direct Subsidized Loan - This is a loan
for a student based on financial need as
determined by federal regulations. No
interest is charged while you are in school
atleast half-time, during your grace period,
or during deferment periods.

Direct Unsubsidized Loan - This is
a loan for a student that is not based on
financial need. Interest is charged during
all periods. With the unsubsidized Stafford
loan, you can defer the interest payments
until after graduation by capitalizing the
interest. This adds the interest payments
to the loan balance, increasing the size
and cost of the loan. Important Note: All
students, regardless of need, are eligible for
the unsubsidized Stafford Loan.
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DEPENDENT STUDENT | Base Amount Additional Total Annual Combined
(Subsidized or | Unsubsidized Maximum Amount of
Unsubsidized) Loan Subsidized & Unsubsidized

Loans

Freshman $3,500 $2,000 $5,500

Sophomore $4,500 $2,000 $6,500

INDEPENDENT| Base Amount Additional Total Annual Combined

STUDENT (Subsidized or | Unsubsidized Maximum Amount of
Unsubsidized) Loan Subsidized & Unsubsidized

(and Dependent L

Students Whose oans

Parents are Denied

a PLUS Loan)

Freshman $3,500 $6,000 $9,500

Sophomore $4,500 $6,000 $10,500

Direct ParentPLUS Loan - Parents
of dependent students may borrow an
unsubsidized loan. PLUS loans help pay
for education expenses up to the cost
of attendance minus all other financial
assistance. Interest is charged during all
periods. Parent PLUS loan borrowers cannot
have anadverse credit history (a credit check
will be done). In addition, parents and their
dependent child must be U.S. citizens or
eligible noncitizens, must not be in default
on any federal education loans or owe an
overpayment on a federal education grant,
and must meet other general eligibility
requirements for the Federal Student Aid
programs. There are no set limits for Direct
PLUS Loans, but you may not borrow more
than the cost of your child’s education minus
any other financial aid received, such as a
Direct Subsidized or Unsubsidized Loan.
The school will determine the actual amount
you may borrow.

Loan Entrance Counseling

Entrance loan counseling is required for
first-time Federal Loan borrowers at Eastern
Gateway. Counseling can be completed
online and will help you understand
your rights and obligations as a student
loan borrower. Loan counseling must be
completed before you can receive loan funds.

Loan Fees - The loan origination
fee is another expense of borrowing
a Direct Loan. The origination fee is
subtracted proportionately from each loan
disbursement.

Fees and Interest Rebate - The interest
rate for new loans is fixed. Effective July 1,
2011, the Subsidized Direct Loan interest rate
for the 2011-2012 academic year will be 3.4%;
the interest rate for the Unsubsidized Direct
Stafford Loan will be 6.8%. Beginning July

1, 2011, the Subsidized and Unsubsidized
Federal Direct Loans havea1.0% origination
fee and also offer a .5% rebate on the
origination fee - resulting in a net fee of
.5%, which will be deducted from the gross
amount of the loan borrowed. Once you
enter repayment, if you make your first
12 monthly payments on time, the rebate
becomes permanent. If you fail to make
12 on-time monthly payments; however, a
charge for the initial rebate will be added to
the outstanding balance of the loan.

The interest rate for the Direct Parent
PLUS Loanisa fixed rate of 7.9%. The Federal
Direct PLUS Loan has a 4% origination
fee and also offers a 1.5% rebate on the
origination fee - resulting in a net fee of
2.5%, which will be deducted from the gross
amount of theloan borrowed. The 12 on-time
payment rule also applies to the PLUS loan
in order to keep the rebate.

Alternative Education Loans - In addition
to, or in place of federal, state, institutional
and private financial aid programs, there are
alternative loan programs offered by various
lending institutions to assist students in
paying for their educational expenses.
Eastern Gateway Community College’s
Office of Financial Aid has information and
applications for third-party alternative loans
that are available. The loans are negotiated
between the student and the bank and
often times a credit check is required for
approval. Students may borrow up to the
cost of attendance. Approval is solely at
the discretion of the lending institution.
Contact the Financial Aid Office for further
information.

Other Sources of Aid

Eastern Gateway Community College
works closely with many local agencies

EASTERN GATEWAY CoMMUNITY COLLEGE CATALOG "1 1-"12

to assist students in securing funds for
college. The agencies include Workforce
Investment Act (WIA), Bureau of Vocational
Rehabilitation (BVR), and Trade Adjustment
Act (TAA). For more information, students
must contact the individual agency.

COLLEGE GRANT PROGRAMS

Horizon Grant -- Eastern Gateway
Community College has established a tuition
grant program for Jefferson County residents
to help in their pursuit of higher education.
Grants for the 2011-2012 academic year will
be awarded to high school seniors applying
to the college from state-chartered, public,
and private high schools, and approved
home school programs. The high school
graduate must be a Jefferson County resident
and have a cumulative final high school
grade point average of 2.5 or better. The
grant will cover tuition charges for credit
courses for four successive semesters of
attendance, provided the student enrolls full
time starting with the fall of 2011. Students
wishing to enroll in the summer term
immediately upon high school graduation
will be eligible for the Horizon Grant as
long as the student registers full time (12
credithours or more). Those enrolling in the
summer term will have this term considered
one of the four terms of eligibility. It is
imperative thatstudents make arrangements
for their final high school transcript to be
mailed to EGCC prior to the start of the
summer term in order to determine their
eligibility. Also, the Free Application for
Federal Student Aid must also be completed
and aid used before the Horizon Grant will
be applied. The grant does not cover books,
supplies, lab/materials or technology fees.

Students must apply for and use, if
eligible, all federal and state financial aid
sources before this grant will be applied.

Students receiving the Horizon Grantare
subject to the same Standards of Academic
Progress (SAP) as financial aid recipients.
Refer to Standards of Academic Progress
(SAP) in the financial aid section of the
catalog. Once a student has the Horizon
Grant suspended, it cannot be appealed.

Upper Ohio Valley Grant -- Eastern
Gateway Community College has
established a tuition grant program for
Jefferson County high school graduates.
Grants for the 2011-2012 academic year will
be awarded to residents from the Upper
Ohio Valley counties bordering Jefferson
County and West Virginia reciprocity
counties, who graduate in 2011 FROM A
JEFFERSON COUNTY HIGH SCHOOL
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(or have successfully completed a program
offered by the Jefferson County Joint
Vocational School). Recipients must have
a cumulative final high school grade point
average of 2.5 or better. The grant will cover
tuition charges for credit courses for four
successive semester of attendance, provided
the student enrolls full time starting with
the fall of 2011. Students wishing to enroll
in the summer term immediately upon
high school graduation will be eligible for
the Upper Ohio Valley Grant as long as the
student registers full time (12 credit hours
or more). Those enrolling in the summer
term will have this term considered one of
the four terms of eligibility. It is imperative
that students make arrangements for their
final high school transcript to be mailed to
EGCC prior to the start of the summer term
in order to determine their eligibility. Also,
the Free Application for Federal Student
Aid must also be completed and aid used
before the Upper Ohio Valley Grant will be
applied. The grant does not cover books,
supplies, lab/materials or technology fees.

Students must apply for and use, if
eligible, all federal and state financial aid
sources before this grant will be applied.

SCHOLARSHIPS

Eastern Gateway Community College
offers a limited number of scholarships.
Eligibility is based on academic excellence
and personal achievement. Financial need is
considered as an underlying factor. Applica-
tions for scholarship are taken each spring
through March 1 (unless an earlier date is
specified by the donor) for the following
academic year. Applications are available
at the Financial Aid Office. The college will
not discriminate in the administration of
these programs against any individual on
the basis of race, color, national origin, sex,
religion, or handicap.

Alumni Scholarship -- Four scholarships
will be offered to full-time Eastern Gateway
Community College students who arein the
last year of study. It is based upon student
involvement, academic performance, and
financial need.

American Electric Power (AEP)
Scholarship - EGCC students pursuing a
major pertaining to the electric industry
are eligible. Applicants must be an AEP
Ohio customer or son or daughter of such
customer with a primary residence served
by AEP Ohio. They must be receiving service
at the time of the scholarship award. Must
be enrolled for the purpose of earning
an associate degree or formal certificate.
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Applicants must have attained a high school
(or college attended) GPA of at least 2.75 or
the GED equivalent. Total household income
must be 200% of poverty level. Recipient
must maintain a grade point average of
at least 2.75 each semester or forfeit the
scholarship award.

Douglas and Betty Applegate Public
Service Scholarship -- This scholarship will
be awarded to a Jefferson County resident
with a cumulative grade point average of
3.0 or better who has completed at least
12 semester credit hours of coursework at
EGCC. The student should be pursuing
a degree in the field of political science,
government or public administration. A
student who is enrolled in the Associate of
Arts or Associate of Science program who
intends to transfer to a four-year college
to pursue a bachelor’s degree in one of
these fields would be eligible to apply. The
recipient must maintain a 3.0 grade point
average to retain eligibility.

Bergholz Community Foundation
Scholarship - This scholarship was estab-
lished by the Bergholz Community Foun-
dation in 2005. The foundation’s goal is to
assist residents of the Edison Local School
District pursuing an associate degree or
certificate. Recipient must have a 2.5 GPA
or above in high school or previous college
work. The scholarship fund will be an en-
dowed, restricted fund in which the interest
income only shall be distributed for scholar-
ship use.

Berkman Scholarship - The Berkman
Scholarship was established in 2002 by
Louis Berkman whose goal is to assist local
residents pursuing an associate degree or
certificate in higher education at EGCC. The
scholarship fund will award a scholarship
up to the amount of tuition for an eligible
recipient after all other aid is applied. Any
employee or dependent of an employee of
Louis Berkman Co. will receive first con-
sideration for the scholarship. If there are
no employees or dependents of employees
eligible, the scholarship will be available
to assist other qualified full- or part-time
students. Students must complete the Free
Application for Federal Student Aid (FAF-
SA) before the Berkman Scholarship can be
awarded. Students receiving the Berkman
Scholarship must maintain a cumulative
grade point average of 2.0. This award is
available for those enrolled in six or more
credit hours.

Blaner Gift in Memory of Barbara
Blaner Shields - This gift was established
in 2002 by Dorothy Blaner in memory of
her sister, Barbara. Barbara Blaner Shields

enrolled at the Jefferson County Technical
Institute in fall 1969 and graduated with
an Associate of Applied Business Degree
in business management in 1972. During
her life, Barbara worked in visual fashion
display, in a local credit bureau business,
and in the food services department of a city
school district. She was a beloved mother,
wife, daughter, sister, and aunt. Her life is
honored by providing a monetary gift in
the amount of $300. The scholarship will be
awarded to a graduating EGCC student who
is transferring to a four-year college and is
pursuingabachelor’s degree. Priority will be
given to applicants transferring to a culinary
arts, education, or business program. The
recipient must be aresident of Toronto, Ohio.

Civic Service League of Steubenville
Scholarship - This scholarship is available
to any Jefferson County resident who is
enrolled full time or part time at Eastern
Gateway Community College. The
scholarship isavailable to new or continuing
students and there is no minimum number
of credit hours required for eligibility. The
recipient will be required to maintain a 2.0
grade point average in order to continue
receiving the scholarship for the second
semester. The scholarship recipient must
demonstrate outstanding scholarship.

Rev. George Crenshaw Scholarship
-- The Rev. George Crenshaw Memorial
Scholarship Fund was established in 1993
in memory of the Rev. George Crenshaw
by family and friends. It is an endowed,
restricted scholarship fund in which the
interest income only will be distributed to
needy and worthy full- or part-time students
from Jefferson County. The scholarship is
designed to assist students pursuing an
associate degree or certificate at Eastern
Gateway Community College.

Arthur J. D’Anniballe Scholarship -
Founding member of the college, Arthur J.
D’ Anniballe established this scholarship in
2006. He served on the Board of Trustees for
25years, 15 of those years as chairman. He s
also afounding board member of the EGCC
Foundation Inc., on which he continues to
serve. His goal is to assist local residents
who are pursuing an associate degree or
certificate. Recipient must be a graduate
of Steubenville or Catholic Central High
School. The student must have maintained
atleasta 2.5 GPA in high school or at EGCC
and be enrolled aminimum of 6 credithours.
The scholarship fund will be an endowed,
restricted fund in which the interest income
only shall be distributed for scholarship use.
The scholarship amount will be determined
each year based on the estimated amount of
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theinterestincome. Students must firstapply
for all available federal and state funding.
If an applicant has received financial aid
to cover all costs, the student would be
ineligible for the scholarship.

Defenbaugh Scholarship -- This
scholarship is for second-year students
who have completed 30 credit hours and
are enrolled on a full-time basis, working
toward an associate degree. The scholarship
was established by the Board of Trustees at
the college.

Eastern Gateway Community College
Foundation Scholarship - This scholarship
is to assist non-traditional students who
are ineligible to receive financial assistance.
Student must reside in Ohio or Brooke, Han-
cock, Marshall, Ohio or Wetzel counties in
West Virginia. Students must apply for all
assistance through the Free Application for
Federal Student Aid (FAFSA). The recipient
must be enrolled in a minimum of six credit
hours.

Eastern Gateway Community College
Leadership Book Stipend -- Any student
attending or planning to attend EGCC
may apply for a book stipend for the first
year (two semesters) at the college. The
applicants must be a full-time student with
at least 12 credit hours per semester and
possess the following leadership skills:
demonstrate leadership activities in high
school or community service organizations,
must join and take a leadership role in Stu-
dent Senate upon acceptance at EGCC, and
maintain a 2.5 GPA. The stipend will pay for
book charges of the student’s first semester
and will not exceed $500 per semester. The
second stipend is contingent on how well
the participant has fulfilled his/her commit-
ment. The student activities coordinator has
application forms.

Eastern Gateway Community College
Scholarship - This scholarship was estab-
lished by the staff and faculty at EGCC. The
recipient must be pursing an associate or
certificate degree, must have a cumulative
GPA of a 3.0 and have completed a mini-
mum of 24 credit hours.

Eastern Gateway Community College
Second Chance Scholarship -- The Second
Chance Scholarship was established by
EGCC to aid students who have been
determined ineligible to receive federal
and/or state financial aid because of their
previous academic record. The scholarship
is designed to assist students pursuing an
associate degree or certificate at the college.

Eastern Gateway Community College
Transfer Scholarship - Awarded to an

EGCC student who is transferring (and
accepted) to another accredited college or
university for a bachelor’s degree program
of any major. Student must have a 3.0 or
higher GPA from EGCC. Applicants must
have successfully completed two semesters
as a full-time student at EGCC before
transferring.

Edith Forester Scholarship -- The
memorial scholarship is for a full- or part-
time student accepted in the Practical
Nursing Program. Applicants must be
Jefferson County residents, have aminimum
3.0 GPA, and have a high school transcript
onfile. All federal and state aid must be used
first to cover costs.

Nina Gentile Scholarship -- The Nina
Gentile Scholarship was established in 2002
by Tony Gentile to honor his wife, Nina.
The Gentiles’ goal is to assist residents of
Jefferson County pursuing an associate
degree or certificate in higher education at
EGCC. The scholarship will beawarded toan
incoming freshman each academic year. The
scholarship is for full- or part-time students.

Thomas George Scholarship - The
Thomas George Scholarship will be award-
ed to a graduating senior of Edison High
School. First priority is given to any “heirs
at law” of Thomas George. If no George
heir applies or is eligible, the recipient may
be any other graduate. The student must
have a cumulative GPA of 2.5. The recipient
will be selected by officials at Edison High
School. This award is for a full- or part-time
student.

Hart Scholarship - The Thomas R. and
Beth Hart Scholarship was established in
2003. Mr. Hart retired from Jefferson Techni-
cal College in 1990 as an associate professor
in business technologies. The accounting
program was Mr. Hart’s interest and spe-
cialty. The Harts’ goal is to assist residents
of Jefferson County pursuing an associate
degree in accounting technology at EGCC.
The scholarship will award a $300 scholar-
ship to an accounting student in his/her last
semester of the accounting degree program
providing adequate funding is available.
Full- and part-time students may apply.

Jefferson County Academic Scholarship
-- An academic scholarship is offered to
a member of the senior class from every
high school in Jefferson County to attend
Eastern Gateway Community College full
time. Eligibility criteria are high school
classrank and overall quality pointaverage.
Applications are available through the high
school guidance office. The scholarship will
cover four semesters of tuition, fees, and
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the cost for necessary books and supplies
per semester. Students who are awarded
this scholarship must maintain a 2.75 grade
pointaverage in each semester of attendance
at EGCC. This scholarship is supported by
the Jefferson County 1 mill levy.

Samuel and Grace H. Johnston
Scholarships -- The Samuel and Grace
H. Johnston Scholarship is a memorial
scholarship established by the late Samuel
and Grace H. Johnston. Samuel Johnston
was a trustee emeritus of Eastern Gateway
Community College. Applicants must
be working toward an associate degree
and enrolled on a full-time basis in the
engineering or computer science programs
at the college. The student must also have
a minimum grade point average of 3.0 if
matriculating from high school or EGCC.
Priority for these scholarships will be given
to incoming first-year students.

McClellan Trust Fund -- The trust fund
is a memorial established by the late Mrs.
Lavina McClellan in memory of herself and
her husband, the late F. Fred McClellan. Up
to three recipients may be selected per year.
Student must have a 2.75 GPA or above.
Three recipients pursuing an associate
degree or certificate with demonstrated
financial aid need will be selected.

Nick A. Mougianis Memorial
Scholarship - The Nick A. Mougianis
Memorial Scholarship was established in
honor of Mr. Mougianis who served on
the EGCC Board of Trustees for 15 years
and who served as board chairman for
nine of those years. Mr. Mougianis was
an insurance executive with Nationwide
Insurance and his family and his fellow
insurance professionals established the
scholarship. The recipient must be pursuing
an associate degree or certificate and must
maintain a cumulative grade point average
of 2.0 or better. A student is not eligible if
(s)he has adequate funds from financial aid
to cover all tuition, fees and book costs.

Helen L. And James F. Murray Schol-
arship - This scholarship was established
by James F. Murray in loving memory of
his wife, Helen Louise Poindexter Mur-
ray. The recipient must be a graduate from
Steubenville High School and pursuing as
associate degree at EGCC. Applicants must
have a minimum 2.0 GPA. The award is for
a full- or part-time student.

Naylor Scholarship -- Thisisascholarship
established by Douglas F. Naylor to assist
part-time students who have achieved at
least 25 credit hours and who are working
toward an associate degree. Two recipients
are selected.
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Ohio Valley Panhellenic Scholarship -
The Ohio Valley Panhellenic Scholarship was
established by the Ohio Valley Panhellenic
Association. The recipient must be a
Jefferson County resident. The scholarship is
designed to assist nontraditional, part-time
students pursuing an associate degree or
certificate at the college. The student must
have completed at least six semester hours
with a cumulative grade point average of
2.5 or higher prior to application.

Kimberly J. Patterson Scholarship -
Dr. W. Hunter Vaughan established this
scholarship in 2008 to assist local residents
who are pursuing a degree or certificate at
EGCC. Dr. Vaughan’s intention is to assist
students who have overcome overwhelming
obstacles in order to enroll at EGCC. His
scholarship is named after a former EGCC
employee, Kim Patterson, who exemplifies
these criteria. This scholarship will be an
endowed, restricted fund in which the
interest income only shall be distributed for
scholarship use. The scholarship amount
will be determined each year based on the
estimated amount of the interest income.
All applicants must complete the Free
Application for Federal Student Aid. The
student musthave acumulative grade point
average of 2.0 or better.

Project BEST Scholarship -- The Project
BEST Scholarship Fund was established
by the Board of Directors of Project BEST,
(Building Efficiency by Striving Together),
a construction industry labor-management
cooperative committee. Any employee or
dependent child of a participating contractor
and/or participating construction trade
union who plans to enter Eastern Gateway
Community College to pursue an associate
degree is eligible to apply (“participating”
means those contractors and / or construction
trade unions participating in contributions
made by Project BEST). The scholarship is
to be used solely for educational expenses
such as tuition, fees, and books. The basic
eligibility criteria is determined by Project
BEST.

Senior Citizens -- Ohio residents over
60 years of age may enroll for regular credit
courses at EGCC and not be required to pay
tuition or application fee through EGCC
Senior Citizen Scholarship Program. The
scholarship does not cover books, supplies,
or lab/ material/ technology fees. Residents
may enroll in credit courses on a space
available basis provided they meet all course
prerequisites.

Steven S. Strupe Memorial Scholar-
ship - The family and friends of Steven E.
Strupe established this memorial scholar-
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ship in 2005. The goal is to assist Buckeye
Local School District graduates who exem-
plify the ideals Steven Strupe represented.
The scholarship will be an endowed, re-
stricted in which the interest income only
shall be distributed for scholarship use.
Applicants must be a candidate for gradu-
ation of the Buckeye Local School District
or district that incorporates Buckeye Local
should a consolidation ever occur in the
year the scholarship application is made.
The student must have attained a cumu-
lative grade point average of 3.0 or better
at the time the scholarship application is
made. The applicant must be pursuing a
degree or certificate at the college. Prior-
ity consideration will be given to students
planning to enroll in an engineering pro-
gram.

W. Hunter Vaughan, M.D. Scholarship
-- Dr. W. Hunter Vaughan established this
scholarship in 2007 to assist local residents
who are pursuing an Associate of Applied
Science Degree in Radiologic Technology.
Dr. Vaughan serves on EGCC’s Radiologic
Technology Advisory Committee and as the
medical director of radiologic services at
Trinity Health Systems. The applicant must
be a second year Radiologic Technology
student in good academic standing with at
least a 3.0 cumulative grade point average.
The recipient will be nominated by the
Radiologic Technology faculty members.
The recipient must be enrolled on at least a
part-time basis (six credit hours or more).

APPLYING FOR AID

Financial aid applications are made
available each January for the upcoming
financial aid year, which begins with the
Summer semester. Students should file
their application as soon as their (and their
parents, if applicable) tax information is
available.

Completing the Free Application for
Federal Student Aid (FAFSA) online is very
efficient and convenient. Students who do
not have Internet access can apply for finan-
cial aid by obtaining the paper FAFSA form
from the Office of Financial Aid. Students
mail the completed paper FAFSA to the fed-
eral processor. Students should be aware
this may take up to six weeks to process.

The following steps should be taken
when filing their FAFSA online:

1. Getting a PIN - Students and parents
can save time by requesting personal
identification numbers called PINs be-
fore the student applies for aid. If you
are considered a dependent student

for financial aid purposes, at least one
of your parents must also have a PIN.
The PIN can be used to electronically
sign the FAFSA, which drastically de-
creases processing time. To request a
PIN, go to www.pin.ed.gov

2. Once astudent receives their pin, they
can apply for financial aid by visiting
the US. Department of Education fi-
nancial aid website at www.fafsa.gov.
Be sure to list the Federal School Code
007275 to ensure that your information
is sent to Eastern Gateway Community
College. By completing this form, the
student is applying for both federal
and state grants. Students are encour-
aged to apply early for all grants, schol-
arships and awards for which they
may be eligible. This avoids untimely
delays and ensures maximum award
eligibility.

Verification:

The U.S. Department of Education selects
approximately 30% of all FAFSA applicants
fora process called verification. Verification
is the process by which an educational insti-
tution confirms accuracy of the datareported
(or not reported) on an individual student’s
FAFSA. If you are selected, students will be
asked to complete a Verification Worksheet
(Independent or Dependent, as the case may
be) along with certain documents. Such
documentation may include signed copies of
the most recent Federal income tax return for
you, your spouse (if any) and your parents
(if you are a dependent student), proof of
registration with Selective Service, copies
of Social Security benefit statements, W-2's
and 1099 forms. Spouse or parents’ informa-
tion, as well as other supporting documents
may berequested, and may require students
obtaining documentation from local, state,
or federal agencies.

NOTICE: If your application is selected
for verification, you must complete the
verification process before your eligibility
for financial aid can be determined, and
therefore, before financial aid can be dis-
bursed to you.

The Financial Aid Office may select
someone for verification in addition to those
selected by the U.S. Department of Educa-
tion. If you are selected for verification of
information, you are required by federal
regulations to cooperate in the verification
process.

Eligibility:
Federal financial aid is available to any-
one who meets the following criteria:
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1. Haveafinancial need as determined by
your financial aid application (FAFSA),
and reviewed or certified by Eastern
Gateway Community College Office
of Financial Aid.

2. Have a high-school diploma, a GED
certificate, or pass an approved ability-
to-benefit test.

3. Beenrolled or accepted for enrollment
as a regular student in an eligible
certificate, associate or transfer degree
program.

4. Be a U.S. citizen or eligible non-citi-
zen

Have a valid Social Security Number.

6. Meet standards of Satisfactory Aca-
demic Progress (SAP).

7. Notbein default on an educational loan
nor owe a refund to any financial aid
program. To track your federal student
loans and grants, visit the National
Student Loan Data System (NSLDS)
Student Access Web Site at www.nslds.
ed.gov

8.  Certify that all information you provide
on the Free Application for Federal Stu-
dent Aid (FAFSA) application form is
accurate and true, and that federal aid
received will be used only for educa-
tional purposes.

9. Be registered, or formerly registered,
with the Selective Service System, if
you are a U.S. citizen or immigrant
alien male aged 18 through 26. If you
have not yet registered, you can do so
at www.sss.gov.

State and external scholarships/fund-
ing agencies may have their own eligibility
requirements. Itis the student’s responsibil-
ity to learn and understand the eligibility
requirements of the funds they apply for
and/or receive.

Since financial aid is initially awarded
without regard to any outside sources of
aid other than those the student listed on
the application forms, a student’s aid may be
adjusted if outside awards are received. It is
the obligation of each financial aid recipient
to report all external grants and scholarships
to the Financial Aid Office.

UNDECIDED MAJORS &
FINANCIAL AID ELIGIBILITY
Undecided degree-seeking students are

eligible to receive federal student aid until
they have attempted a total of 30 credit

hours. After undecided degree-seeking
majors have more than 30 credit hours at-
tempted (transfer and attempted at EGCC),
they will not be eligible for financial aid. Stu-
dents who become ineligible because they
are undecided degree-seeking majors and
have over 30 credits hours, will be placed on
financial aid suspension until they declare
their major.

Career counseling is available in the
Admissions Office.

REPEATED COURSES AND
FinanciaL Aip ELiGiBILITY

Previously Passed Courses: Financial
aid will pay for one (1) retake of any previ-
ously passed course. There are exceptions
to this rule and students should consult the
financial aid office.

Previously Failed Courses: There is no
limit to the number of times a student may
receive aid for repeating classes for which
he/she failed to receive credit. However,
it is important to remember that repeated
courses must be counted toward maximum
time frame and students could poten-
tially fall into Financial Aid Standards of
Academic Progress troubles if they repeat
a significant number of classes.

IMPORTANT: A reduction or repay-
ment of financial aid may be required if it
is determined that a student is repeating a
course that does not qualify to be repeated.

AuDITED COURSES AND
FiNnaNcIAL AID

Students are not eligible to receive finan-
cial aid for audited courses.

PAYMENT OF AID

Eastern Gateway Community College
uses a “freeze” date each semester to de-
termine a student’s enrollment status for
awarding financial aid. The number of
credit hours in which a student is enrolled
on the freeze date is used to calculate
the amount of federal financial aid the
student will receive. This means that if a
student adds or drops classes before the
freeze date, the amount of financial aid
for which the student is eligible will be
affected. If classes are added or dropped
after the freeze date, the financial aid will
not change.

The exception to this policy is students
who withdraw from all of their classes or
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who do not attend class(es). These students
will have their financial aid recalculated
based on their last day of attendance. As
aresult, a student could owe a refund to a
grant program, to the college, and/or may
jeopardize eligibility for future financial
aid. Before withdrawing or dropping
any classes that would reduce registered
credit hours, students should consult
with the Financial Aid Office staff to help
determine the impact this would have on
financial aid eligibility.

ATTENDANCE VERIFICATION

To be eligible for federal financial aid,
attendance in class must be verified. In-
structors will provide attendance informa-
tion directly to the Office of Financial Aid.
Instructors will determine your attendance
for all courses, including online courses.
For online courses, attendance is monitored
either by tests taken or assignments submit-
ted.

Should a situation arise where you do not
establish attendance, your financial aid will
be reduced down to the amount of credit
hours you actually attend. For example, if
you register for 12 credits at the beginning
of the semester and the financial aid office
receives attendance information from one
instructor stating you never attended a
three-credit hour course, your financial aid
will be reduced to three-quarter enrollment.
This could leave you in an “owing” situation
with the college.

SATISFACTORY ACADEMIC

Procress (SAP)

The Higher Education Act (HEA) of 1965
mandates institutions of higher education to
establish a minimum standard of academic
progress for students receiving federal
financial aid under Title IV programs. Stu-
dents who receive financial aid at Eastern
Gateway Community College must main-
tain satisfactory academic progress in an eli-
gible degree or certificate program. Federal
regulations require that your entire EGCC
record be reviewed for satisfactory academic
progress, including terms for which you did
not receive financial aid. These standards
should not be confused with Probation or
Good Standing as defined by academic
regulations.

The Standards of Academic Progress
(hereinafter referred to as “SAP”) are
established within the framework of
applicable federal regulations specifically for
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the purpose of determining the eligibility of
students to receive aid under the generally
funded Title IV programs, which include
the following: Federal Pell Grant, Federal
Supplemental Educational Opportunity
Grant (FSEOG), and Federal Work Study
(FWS), Federal Direct Stafford Loans and
Federal Direct PLUS Loan. Additionally,
EGCC applies these standards to all
institutional grant and scholarship programs
(i.e. Horizon Grantand Upper Ohio Valley).

Semester SAP Review

The college will measure the satisfactory
academic progress of students receiving fi-
nancial aid at the end of each semester. It is
the responsibility of the student to be aware
of his/her Satisfactory Academic Progress
status for financial aid eligibility. The Finan-
cial Aid Office will notify students in writing
as to the status of their aid. However, due to
the limited time period between semesters,
it is not always possible to notify students
of their financial aid probation/suspension
status before the start of the subsequent
semester.

The standards were established to en-
courage students to successfully complete
courses for which financial aid is received
and to progress satisfactorily toward de-
gree completion. Successful completion of
a course is defined as receiving any of the
following grades: A, B, C, D, or P. These
grades are not considered successful course
completion: F, W, I, N, or U.

Standards of Satisfactory Academic Prog-
ress (SAP) are measured using the following
criteria:

A. Qualitative Standard - Each semester, the
student must maintain a minimum cu-
mulative 2.00 grade point average (GPA).

Transfer credit hours will not be included
in the qualitative GPA measure.

For repeated courses, the last grade
earned will be used in the computation of
cumulative GPA when multiple attempts
of a course exist. However, grades
otherwise forgiven in the computation
of cumulative GPA under the college’s
Fresh Start policy will be included in
the computation of cumulative GPA for
financial aid purposes.

B. Quantitative Standard - Each semester,
a student must complete a percentage of
all credit hours attempted, according to
the following schedule:
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Credit Hours Credit Hours That
Attempted Must be Completed
12 or more 9

9-11 6
6-8 3
2-5 2

1 1

A student’s academic progress will be
measured by comparing the number of
attempted credit hours with the hours suc-
cessfully completed. The result will be one
of the following;:

Financial Aid GOOD STANDING

¢ Student has met the Qualitative AND
Quantitative Standards and is eligible
for Title IV Aid.

Financial Aid WARNING

* Status assigned to a student who fails to
meet the Qualitative and / or Quantitative
standards at the end of the academic term
(i.e. Summer, Fall, Spring)

* Student may continue to receive Title IV
aid for one additional semester.

* No appeal necessary
Financial Aid TERMINATION

¢ If after one term on Financial Aid WARN-
ING the student FAILS to meet the Quali-
tative and/ or Quantitative standards, the
student’s aid is TERMINATED.

Financial Aid PROBATION

* Status assigned to a student who had
their aid Terminated and who have ap-
pealed and had eligibility for Title IV aid
reinstated.

Appeal for Reinstatement of Financial Aid

A student who loses their Title IV eligibil-
ity due to extenuating circumstances may
appeal. Only one (1) appeal is permitted
throughout the student’s academic career
at EGCC.

Extenuating circumstances that may be
considered include:

¢ Personal illness or accident

¢ Serious illness or death within the im-
mediate family

* Other circumstances beyond the reason-
able control of the student

An “Appeal for Reinstatement of Fi-
nancial Aid” form, including appropriate
documentation, must be submitted to the
Financial Aid Office. As part of the appeal,
the student must explain what has changed
in their situation that would allow them to

demonstrate satisfactory academic progress
at the next evaluation.

Examples of documentation could in-
clude:

* Anobituary notice, divorce decree, letter
from a physician, attorney, social services
agency, parole officer, etc.

Students who have an Appeal for Rein-
statement of Financial Aid approved will
automatically be placed on Financial Aid
Probation. This status assigned to a student
who had their aid Terminated and who has
appealed and had eligibility for Title IV aid
reinstated. All students will be required
to work with an advisor to outline their
Academic Plan for successful completion of
their certificate/degree program. Students
on probation who successfully complete
(quantitative and qualitative standards)
their next term will move back to Good
Standing. Those who do not progress will
be evaluated on a case-by-case basis to see
if progression was made in accordance to
his/her academic plan.

C. Maximum Time Frame (MTF) - The stu-
dent must complete his or her program
of study in a time frame not to exceed
150 percent of the published length of
the program for full-time students. This
will be measured in credit hours (e.g., if
the academic program length requires
60 credit hours, maximum time frame
cannot exceed 90 credit hours attempted).

Students who have been accepted into
a program which qualifies for federal
financial aid and who are required to take
developmental courses as determined
by placement testing, may receive fed-
eral financial aid for up to 30 semester
hours of developmental coursework. The
student’s maximum time frame will be
extended by the number of credit hours
earned in each developmental course,
subject to the 30-credit hour limitation.

The maximum time frame measure
includes all attempts at a course (includes
repeated courses).

The maximum time frame measure
includes credit hours otherwise marked
as forgiven under the college’s Fresh Start
policy.

All transfer credit hours applicable to the
student’s program of study will be included
in the measurement of maximum time
frame.

Change in Major or Degree

If a student changes majors, he/she is still
required to complete the degree or certificate
within the maximum time frame.
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If a student graduates from a program of
study at the college and desires to pursue
another program, that student will assume
the maximum time frame of the new pro-
gram less any attempted hours related to
courses not required in the program previ-
ously completed. A student’s attempted
credits count does not start over. All credits
that a student has attempted count toward
the maximum allowed for the student’s new
program.

Reinstatement of Financial
Aid Eligibility

A student whose financial aid eligibility
has been terminated or whose Appeal for
Reinstatement of Financial Aid has been
denied may conditionally regain his/her
financial aid eligibility by successfully com-
pleting six or more credit hours at his/her
own expense and maintain all provisions
of SAP. It is the student’s responsibility to
notify the Financial Aid Office when this
condition has been met.

WiraprawinG FrRom EGCC/R2T4

The Higher Education Amendments of
1998 mandates that students who withdraw
(officially or unofficially) from all classes
may only keep the financial aid they have
“earned” up to the time of withdrawal. If
you withdraw from school before 60% of
the semester is over, you may have to re-
turn a portion of the funds received, even
if your withdrawal is not determined until
after the end of the term. Federal financial
aid covered under this regulation includes
PELL, and FSEOG grants and loans (Title
IV Funds).

The withdrawal date used in the recalcu-
lation of a student’s federal financial aid is
the actual date the official withdrawal form
is processed by the Student Records Office.

INSTRUCTIONAL, (GENERAL,
AND SURCHARGE FEES

All instructional, general, and surcharge
fees are based on the number of credit hours
and the student’s residency status. Before
calculating your fees, students should
check at www.egcc.edu for current rates.

Jefferson County
$93 per credit hour

If a student stops attending classes without
notifying the college, the withdrawal date
will be the midpoint of the semester or the
last date of recorded attendance in class.

Title IV funds that were disbursed in ex-
cess of the earned amount must be returned
by Eastern Gateway Community College
and/or the student to the appropriate fed-
eral program.

The EGCC Financial Aid Office will
notify students if they owe federal funds
back to the government. The student will be
billed for the amount the student owes to the
Title IV programs resulting from the Return
of TitleIV funds calculation. Any grantand/
or loan amounts the student has to return
to the federal government must be repaid
within 45 days after they receive notification
from the Financial Aid Office. Students who
owe an overpayment of Title IV funds are
ineligible for further disbursements from the
federal financial aid programs at any insti-
tution until the overpayment is paid in full
or payment arrangements are made with
the U.S. Department of Education. After 45
days, any Title IV repayment balance will be
referred to the Department of Education for
collection if satisfactory payment arrange-
ments have not been made. Additionally, a
national hold will be placed on a student’s
future aid eligibility at any institution
through NSLDS (National Student Loan
Data System).

The student may also be billed by the
EGCC Business Office for any amount due
the college resulting from the Return of Title
IV funds to cover a tuition and fees balance
that resulted after the college returned
its unearned portion of the federal funds
calculation that were used to cover tuition
and fees. If a student does not pay funds
due to the college, the student’s records will
be placed on financial hold. This means the

TuUITION AND FEES

Other Ohio Residents
$99 per credit hour
Brooke, Hancock, Ohio, Marshall
and Wetzel Counties in West Virginia
$99 per credit hour
Out of State
$126 per credit hour
Foreign
$158 per credit hour
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student will not be permitted to register for
classes or receive transcripts until the bal-
ance is paid. Additionally, after 60 days, the
balance that remains on the student account
will be turned over to the Ohio Attorney
General for collection

The Eastern Gateway Financial Aid Of-
fice encourages students to read this policy
carefully. If a student is thinking about
withdrawing from all classes PRIOR to
completing 60% of the semester, the stu-
dent should contact the Financial Aid Of-
fice to see how the withdrawal may affect
any financial aid.

DENIAL OF AID

Aid may be denied for several reasons: no
need or insufficient demonstrated financial
need, lack of institutional funds, failure to
make satisfactory progress toward comple-
tion of the certificate or degree, default on
a federal student loan or failure to submit
required documentation.

RigHTS AND RESPONSIBILITIES

Students should read all information pro-
vided in the process of applying for financial
aid in order to gain a greater knowledge
of all the rights, as well as responsibilities,
involved in receiving aid.

RENEWAL OF AID

Financial aid is NOT automatically re-
newed each year. Students must reapply
each year to be considered for financial
assistance.

Allresidents of Ohio and of Brooke, Hancock,
Ohio, Marshall, and Wetzel Countiesin West
Virginia not registered for Selective Service
or not filing exemption statement

$126 per credit hour

SELECTIVE SERVICE

REGISTRATION COMPLIANCE

House Bill 845 of the Ohio Revised Code
requires that any male Ohio resident or male
receiving benefits under Sections 3333.12,
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3333.21, 3333.22, 3333.26, 3333.27, 5910.03
and 5910.032 of the ORC, being charged
instate tuition by an Ohio public-assisted
institution must be registered with or qualify
for an exemption to registration of the Selec-
tive Service system in accordance with the
Military Selective Service Act 62 Stat. 604,
U.S.C.A.P.P. 453, as amended. Students not
registered with the Selective Service will be
charged out-of-state fees. This regulation
includes West Virginia students attending
through the reciprocity arrangement.

APrPLICATION FEE

A one-time nonrefundable fee is assessed
for all full-time and part-time students.
The application fee is not refundable when
courses are canceled. Foreign application
fee is $100 and the fee for all others is $20.

DOCUMENTATION FEE

A documentation fee of $150 is assessed
all full- and part-time foreign students each
academic semester.

LAB/ PARTICIPATION/ MATERIALS
TrcuNoLoGY FEES

Lab/participation/ materials/ technology
fees are charged to students enrolling in
most courses to cover the cost of consumable
materials, supplies, film badges, liability
insurance or other special costs. The fee is
listed in the schedule of classes. All online
courses are charged a $25 technology fee.

AuDITING FrE

The fees for auditing a course are the same
as a course taken for credit.

NONCREDIT COURSE FEE

Noncredit course fees vary. Area resi-
dents should contact the Department of
Workforce and Community Outreach for
courses being offered and costs.

ProricIENCY EXAMINATION FEE

A fee of $30 must accompany each peti-
tion for a proficiency examination.

GRADUATION FrE

A nonrefundable graduation fee of $75
must be paid one month before expected
date of graduation. This fee includes the cap
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and gown purchase. All students completing
the degree or certificate requirements are
required to participate in the graduation
ceremony. Students must have submitted
a graduation candidacy request form and
have on file with the college an official copy
of their high school transcript or GED score
before graduation is permitted.

PAYMENT PLAN

For those students who are enrolled in
credit courses and need their tuition divided
into payments, the college has contracted
exclusively with Sallie Mae to offer the
TuitionPay Plan. The TuitionPay Plan is the
interest-free, debt free way to spread tuition
payments over a number of months. Plan
participants will get a convenient monthly
payment option at a low enrollment fee.
Students must have their payment plan
established prior to the semester payment
deadline. Contact the cashier or tuitionpay.
salliemae.com for more information on how
to get your payment plan started.

FOREIGN STUDENTS

Any person holding a student or other
temporary visa will be considered a for-
eign student and shall not be considered
a resident of Jefferson County or the state
of Ohio or the USA for purposes of tuition
calculation.

Foreign student admission requirements
are as follows:

1. Graduation from secondary school;

2. Minimum score of 500 on the Test of
English as a Foreign Language (TOEFL);

3. Proof of ability to pay for the
planned education; note: all financial
aid programs at Eastern Gateway
Community College require U.S.
citizenship; submit completed U.S.
Immigrationand Naturalization Service
Affidavit of Support (Form I-134);

4. A sponsor in the service district who
will provide housing.

The above requirements must be
satisfied at least three months before the
beginning of the first semester in which
the foreign student wishes to enroll. Once
the above requirements are satisfied, an
I-20 Application for Visa and a college
admission application will be sent to the
foreign student.

Foreign student costs:

Application Fee: $100 submitted with
application

Documentation Fee: $150 per semester

Tuition: International student rate

SENIOR CITIZENS

Ohio residents over 60 years of age may
enroll forregular credit courses at EGCCun-
der certain conditions and not be required to
pay tuition through the EGCC Senior Citizen
Scholarship Program. The scholarship does
not cover lab/materials/technology fees,
books, or supplies. In order to participate
in this program, Ohio senior citizens should
contact the Financial Aid Office.

NoN-~PAYMENT OF FEES

AND OTHER OBLIGATIONS

Official grade reports, transcripts, and
diplomas will not be issued until the student
has cleared all financial obligations with
the Business Office or returned all overdue
books. Students with outstanding debts or
overdue books at the college will not be
permitted to register for classes until obliga-
tions are paid in full.

Inaddition, under Ohio Law, outstanding
balances are turned over to the Ohio
Attorney General for collection.

FINEs, RETURNED CHECKS,
AND CHECK CASHING

Vehicles of any person violating the Jef-
ferson County Campus parking regulations
which prohibits parking in access routes will
be towed at the discretion of the college.
These routes have been posted.

A fee of $20 per check will be assessed to
any person whose check is returned by the
bank for any reason. Returned checks will
not be redeposited by the college. Only cash
or certified checks will be accepted after a
second returned check is received by the
college.

Anidentification card must be presented
by the student in order to cash checks at the
receptionist/information area. Checks made
payable to Eastern Gateway Community
College can be cashed for $10 or less. Only
one check per day may be cashed.

STUDENT REFUNDS

Students who are to receive refunds due
to the dropping of classes for which they
have paid will be mailed their refund checks
after the second week of classes for fall and
spring semesters. The mailing of refund
checks during the summer sessions will vary
according to the length of the session.
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RerunDp or Turtion

To receive a refund of all or part of the
tuition paid for a semester or summer term,
a student must have completed the with-
drawal process prescribed by the college.
A student schedule change form must be
signed by the student and submitted to the
Admissions Office. The date used in calcu-
lating the amount of fees to be refunded
will be the date that the official completed
student schedule change form is received
by the Admissions Office. Refunds will be
issued according to the following schedule
of refunds.

Students dismissed by Eastern Gateway
Community College are not entitled to any
refund of tuition and fees. Students are
entitled to a full refund if the college cancels
the course or does not permit a student to
enroll or continue. Fees subject to refund
are instructional, general, surcharge, and
lab fees.

Refund of fees upon withdrawal from
EGCC is as follows for fall and spring
semesters, and Summer Session III:

DEGREE REQUIREMENTS

The Associate of Arts Degree, Associate
of Science Degree, Associate of Applied Sci-
ence Degree, Associate of Applied Business
Degree, or Associate of Technical Study
Degree isawarded to those who successfully
complete:

1. A two-semester sequence in English or
communications skills;

2. A minimum of 30 semester hours of
technical courses (determined by the
graduate’s curriculum) if not in an AA or
AS degree program;

3. The remaining required semester hours
which include the general and basic-
related required courses and appropriate
electives;

Tuition Lab Fees

Prior to first calendar
day of the semester/
Summer Session III

100% 100%

First 14 calendar days

of the semester/Summer Session III
(Saturday and Sunday are counted as
calendar days.) 100% 100%

Refund of fees upon withdrawal from the
college is as follows for Summer Sessions I
and II:

Tuition Lab Fees

Prior to 1st calendar day

of the summer session 100% 100%
First 7 calendar days
of summer session 100% 100%

(Saturday and Sunday are counted as

calendar days.)

The first calendar day of a semester or
summer session is the day the semester or
term starts.

After the refund period, as outlined
above, full or partial tuition and fee refunds
are not made unless there are extreme
extenuating circumstances. The student
must file an appeal form.

Refund of fees for short term/flexibly
scheduled courses is as follows:

Prior to the first day of the course,
tuition and lab fees are refunded 100%. One
hundred percent refund of tuition and fees
after the start of the course is determined by
the number of weeks in the course.

ACADEMIC STANDARDS

4. A program curriculum chosen from the
list of associate degrees available at Eastern
Gateway Community College;

5. A minimum of 18 semester credit hours
completed in residence at Eastern Gateway
Community College;

6. Participation in the commencement
exercises; all graduates are required to attend
the May commencement ceremony; requests
to be excused from attending must be based
onextraordinary circumstances and must be
submitted in writing along with written
documentationregarding the circumstances
to the executive vice president for academic
and student affairs two weeks before the
graduation ceremony; the executive vice
president for academic and student affairs
willapprove or disapprove therequest based
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Length of course ~ Calendar Days
in weeks for 100% Refund
1 1
2 2
3 3
4 4
5 5
6 6
7 7
8 8
9 9
10 10
11 & above 14

DELINQUENT STUDENT ACCOUNTS

Any student registering at the college is
reserving a space in those assigned classes
and potentially limiting other students from
enrolling in those classes.

Students enrolled in classes must follow
the college’s drop procedures in the time
periods indicated in order to relieve
themselves of the responsibility of tuition
and fees for that semester.

Nonattendance at classes does not relieve
tuition and fee obligations if the student does
not complete the college’s drop procedures.

As an institution that is supported by
state and local tax funding, the college has
an obligation to the taxpayers to collect all
fees due the college.

According to Ohio Revised Code Section
131.02, state-supported institutions must
certify their delinquent debts to the Ohio
attorney general for collection.

upon the reason and evidence submitted;

7. A2.00overall average at Eastern Gateway
Community College and if in a technology
obtain a minimum of a “C” in each of the
core courses identified; exceptions may be
made by the department dean;

8. Astudent who has attained a cumulative
grade point average of 3.50 or higher will
receive honors recognition. Students with
a cumulative grade point average of 3.50
to 3.749 will be awarded the recognition
of cum laude; students attaining a 3.75 to
3.899 will be recognized with the title magna
cum laude; and students achieving a 3.90
or higher will be awarded a degree with
summa cum laude. Recognition is made at
commencement.
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Several programs offer certificates for
graduation. The minimum requirements
for certificate completion are found in
the catalog description of the particular
certificate program and are applicable.

All potential graduates must file an
application for the associate degree or
certificate through the executive vice
president for academic and student affairs’
office during the semester preceding the
semester in which the program will be
completed. The curriculum and degree
requirements listed above are consistent
with the Ohio Board of Regents’ basic
standards for granting the associate degree
for approved Associate of Arts, Associate
of Science and applied technical degrees.
An official transcript, GED certificate, or
other proof of graduation must be on file
with the college before an associate degree
or certificate can be awarded.

DuaL DEGREES

Students are permitted to purse dual
degrees provided they are in good academic
standing with the college. It is the student’s
responsibility to notify his/her academic de-
partment if the studentis pursuing multiple
degrees.

STUDENT COMPETENCY

Eastern Gateway Community College
has developed a process of education which
requires a student to be competent in a
designated major field before the student
can graduate. Competency is defined as
the ability to apply the essential skill and
knowledge to perform in an occupation.
Faculty’s objectives are to teach and assist
the student in learning and demonstrating
this competence. This requires the faculty
member to use a number of measurement
techniques: performance examinations,
on-the-job observations, and evaluations of
supervisors and the student. Itisrecognized
that the measurement process is subject to
financial, physical, and instrument limita-
tion.

Acapemic HONESTY

AND STUDENT INTEGRITY

Student integrity and scholastic honesty
areanintegral part of the college’s scholastic
standard, academic quality, and a founda-
tion for our society.
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The college will not tolerate the breach of
this integrity through cheating, plagiarism,
or other forms of academic dishonesty.
Faculty and staff will take precautions to
prevent academic dishonesty, but it is also
the student’s joint responsibility to report
known infractions to any college employee.
Infractions impact the final grade/CPA of
all students as well as the reputation of the
college and the value of the degree earned.
Confirmed violations may resultin a failing
grade on an assignment(s) or in the course(s).

Repeated incidents of scholastic
dishonesty or a flagrant single offense may
warrant action beyond a failing grade in the
course.

Offenses which may warrant additional
disciplinary action including disciplinary
probation, professional probation,
suspension, or expulsion, include the
following;:

1. Cheating, plagiarism, or other forms
of scholastic dishonesty, including the
use, without permission, of tests or
other academic material belonging to
amember of the college faculty or staff.

2. Furnishing false information to the
college with intent to deceive.

3. Forgery, alteration or misuse of college
documents, records, or
identification cards.

4. Misuse of computer privileges,
including unauthorized use of software,
anaccountnumber, password, program
or file. (See Computer Use Policy)

The student may appeal any actions
affecting enrollment or grade using the
Student Complaints/Appeals Process
described in this catalog applies.

Students should read the Academic
Honesty and Student Integrity Policy posted
on the college’s web site www.egcc.edu.

MARKING AND CREDIT SYSTEM

The quality of course work at Eastern
Gateway Community College is indicated by
means of letter grades. Each letter grade, in
turn, carries “quality points” which are used
in computing the student’s “cumulative
point average (CPA).” Academic achieve-
ment which reflects competency will be
recorded in letter grades at the end of each
semester or summer term for all course work
for which credit is granted. The credit hours
attempted and quality points attained will
enter into the computation of the student’s
cumulative point average.

The marking system in tabular form is as

follows: Quality Points Per
Semester Hour

A - Superior Quality 4.00

B - High Quality 3.00

C - Average 2.00

D - Below Average 1.00

F - Failing 0.00

I- The grade of “Incomplete” (I) may be
given if a student, for reasons beyond his/
her control, is unable to complete the work
of a course by the end of the enrollment
semester.

The student must arrange with the
instructor to complete the requirements of
each incomplete course within six weeks of
the end of the current semester. If the student
does not fulfill the course requirements as
arranged, the incomplete grade “I1” will be
automatically converted to an “F” on the
student’s transcriptat the end of the six-week
period.

W - The grade of “Withdrawal” (W) is
given after the second week of each regular
semester or first week of Summer Sessions |,
II and III. A student submits a withdrawal
request form to the Admissions Office on
or before the published withdrawal date.
A “W” is recorded for the grade on the
student’s permanent record and is not
computed in the CPA.

P- The grade of “Pass” (P) is given for
a passing grade in a credit, non-degree
course or a credit lab. Credit hours are
recorded, but this grade is not included
in cumulative point average computation.
Credits are added to cumulative credits
achieved. In addition, the grade of “P” is
used to designate all “C” credit accepted as
transfer from another institution.

V- Thegradeof “V” isused to designate
the transfer of a “D” credit course.

N- Thegradeof “Non-Pass” (N) is given
for anon-passing grade in credit, non-degree
courses or a credit lab and is not computed
in cumulative point averages.

U-  Thegrade of “Audit” (U) is given for
credit courses in which the student elects to
be an auditor. This grade is not computed
in the cumulative point average.

Catarog~IN~Force

1. Requirements to earn a degree or certifi-
cate are based on the Catalog-In-Force at the
time of the student’s first term of study in
his/her major.

2. First term of study is defined as that
semester in which a student:
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A. Has satisfied all prerequisite course
work and other preconditions;

B. Hasbeen fully accepted into a degree
or certification; and

C. Has officially declared a major and
registered for courses in the prescribed
curriculum or major.

3. Credits for technical courses that have
been earned more than five years prior to
graduation will be subject to individual
evaluation by the department dean and may,
in some cases, need to be repeated.

4. Students who have been absent from the
college for more than one year or who have
been suspended and readmitted must follow
the Catalog-In-Force requirements at time
of their return. Additional requirements in
specific programs may be applicable.

5. Exceptions to the above may be necessary
when changes in certification or licensure
standards mandate changes in academic
requirements or in college programs.
Additionally, courses in some disciplines
occasionally may be deleted, changed or
developed; therefore, the college may require
substitutions to reflect these changes.

6. Final decisions regarding the Catalog-In-
Force policy will be the responsibility of the
specific department dean.

ATTENDANCE Poricy

Since the mission of the college is to
provide training and education that enables
students to transfer to other education insti-
tutions or to secure immediate employment,
the development of effective work attitudes
isasimportantas the acquisition of technical
skills. In industry, there are many examples
of personnel policies which define guidelines
for tardiness and absenteeism with result-
ing disciplinary action for those employees
habitually late or absent. There are also many
learning objectives in a college course which
can be accomplished only when the student
is present and participating in class discus-
sion, exercises, simulations, and laboratory
activities. Therefore, in the effort to encour-
age and develop responsible work habits and
to assure maximum benefit from its course
offerings, each academic program has an
established attendance policy. Individual
instructors are responsible for providing
the details of the policy in writing during
the first week of class.

Regular and punctual attendance may
constitute one component of the student’s
ability to get an excellent final grade in a

course. The makeup of missed class/course
material is solely the responsibility of the
student.

CUMUIATIVE POINT AVERAGE

A student’s cumulative point average
(CPA) is the quotient obtained by dividing
the total number of quality points earned by
the total number of semester credit hours
attempted. The CPA is computed at the end
of each semester and is reported with the
grades to the student. Credits achieved are
not used in grade point average calculation.

GRADE REPORTS

Grade reports are not issued to students.
Students are required to obtain their grades
from Self Service. Any student with overdue
books or unpaid fees will be blocked from
Self Service.

Any student enrolled in a regularly
scheduled course whose performance is
unsatisfactory will be sent, via e-mail, a
deficiency notice near mid-semester. It is
required that students receiving deficiency
notices make an immediate appointment
with their advisor and/or the instructor
of the course in which the student is
deficient. The student must assume the
full responsibility for making conference
arrangements.

Acapemic HONORS

Anacademic honors list will be prepared
and published each semester. Students shall
be named for such recognition according to
the following criteria:

Astudentwhohasachieved aminimum of
12 credit hours during the semester and has
earned a grade pointaverage of 3.5 or higher
shall have obtained outstanding academic
achievement warranting recognition on the
Academic Honors List. Students named on
the Academic Honors List may be eligible to
participate in Eastern Gateway Community
College’s Alpha Omicron Nu Chapter of the
Phi Theta Kappa honor society.

AcCADEMIC RECOGNITION ~~
LEsS THAN FULL~TIME STUDENTS

Any student, who attempts six or more
semester credit hours but less than 12 se-
mester credit hours in any single academic
semester, is eligible to receive a letter of
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academic recognition if a grade point aver-
age of 3.50 or greater is achieved during
that academic semester. The recognition
offers the student, enrolled for less than
twelve semester credit hours and ineligible
to receive normal academic honors, a form
of academic recognition. The letter does not
make the student eligible to participate in the
college’s Alpha Omicron Nu Chapter of Phi
Theta Kappa, and it cannot be used to place
the student on the academic honors list.

Any student request for correction and/
or appeal concerning the academic recogni-
tion program will be processed through the
normal college complaints/appeals process,
see catalog listings.

REPEATING COURSES

A student may repeat a course in which
apassing or failing grade has been received.
All grades earned will show on a student’s
academic transcript; however, only the last
grade earned will be counted in computing
the grade point average at Eastern Gateway
Community College.

The student must secure permission from
the department dean to repeat a course more
than once.

MaxiMum Loap

The course load of a student may not ex-
ceed 18 semester credit hours of course work
in a regular semester without the approval
of the department dean or the executive vice
president for academic and student affairs.
A student may not ordinarily enroll in more
than 21 semester credit hours of course work
inaregular semester. Permissible exceptions
to the 18-credit hour rule include

1. A prescribed curriculum requires the
student to carry more than 18 credit hours
in a semester;

2. A cumulative average for four years of
work in high school is of 3.00 quality or
higher if the student is beginning college-
level work;

3. A cumulative average for course work
taken at EGCC or at another recognized
college or university is of 3.00 quality or
higher.

During any summer term the courseload
of a full-time student may not exceed six
semester hours per session; the maximum
course load during the summer (all three
sessions) may not exceed 12 hours, except
as stated in 1.
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INDEPENDENT STUDY

As a general rule, the college discour-
ages independent study arrangements of
courses normally offered through its regular
academic schedule. Exceptions will be con-
sidered only when the following conditions
exist:

1. The course in question lacks sufficient
enrollment to be held, and;

2. The course in question is necessary to
maintain appropriate sequencing, and/or;

3. The course in question is required for
graduation and the student is in his/her
final semester, and;

4. The student is a regular, degree-seeking
student and has been continuously enrolled
at EGCC.

Independent study courses must follow
the established course syllabus, use the
approved textbook and generally cover the
same content and assignments established
for the course. The courses are to be taught
by full-time faculty within the program
(if one is available). Independent study
courses will not generally be allowed during
the summer term. Independent study
courses must be approved by the program
director, department dean and the executive
vice president for academic and student
affairs.

STuDENT COMPLAINTS/
ArprALS PROCESS

The college complaints/appeals process
isavailable to any student who has concerns
about college policies, who believes that col-
lege policies have not been properly applied
to them, who has complaints about the ac-
tions or omissions of college employees, or
who desires to request that an exception be
madeinhis/her particular case. This process
is designed to assist in resolving conflicts
informally and where applicable, to provide
students with due process. Matters which
can be pursued through this process include,
but are not limited to, equal opportunity,
Americans with Disabilities Act, sexual ha-
rassment, accommodations, probation and
suspension, acceptance of transfer credits,
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PROBATIONARY AND ACADEMIC
SuspensioN Poricy

The extent to which a student’s academic
record is below a 2.0 average determines
whether the student will be placed on
probation, continued on probation, or
suspended from the college. Each depart-
mental academic standards committee will
determine whether a student is subject to
academic probation and associated credit
hour limitations, or suspension under the
following criteria:

1. Astudent who has attempted fewer than
30 semester hours is placed on probation
when the cumulative average falls below 1.6.
The student who has attempted more than 30
semester hoursis placed on probation when
the cumulative average falls below 2.0.

2. A student will remain on probation until
the cumulative average is increased to 2.0 or
higher.

3. A student who fails any required core or
technical subject identified by the program
will be placed on probation regardless of
the cumulative average. This probationary
status will continue until the failed course
is repeated and passed. (For a list of
required core and technical courses, refer
to individual departments and programs
elsewhere in this catalog.)

4. A student will be suspended from the
college for one or more semesters when any
one of the following occur:

a) Any student with a cumulative average
of 1.0 or less (including freshmen);

b) Any student with up to 15 accumulated

STUDENT REGULATIONS

financial aid procedures, social penalties, re-
funds, and grading practices (grade appeals
will only be considered within 12 months of
when the grade was earned).

The complaints/appeals process is
composed of informal and formal steps. It
is the goal of the policy to resolve problems
informally whenever possible. For this
reason, students are advised to first discuss
the complaint/appeal with the faculty
or staff member with whom there is a
disagreement or with his/her immediate
supervisor before filing a formal complaint/
appeal. In the case of a sexual harassment
allegation, the student is not required to
discuss the allegation informally with the
alleged perpetrator. The college reserves
the right to require the student to attempt to

hours and a cumulative average of 1.3 or
lower;

¢) Any student with more than 15
accumulated hours and a cumulative
average of 1.5 or lower;

d) Any student who has been on probation
for two or more regular semesters (excluding
summer.)

e) Anystudentwho hasbeensuspended for
a second time within a five-year period will
be suspended for a minimum of 2 calendar
years.

5. Students enrolled in selected health
programs who fail a required technical or
sequential subject will be dismissed from
the program.

6. A student placed on academic probation
will be informed of this fact and the related
load limitation after grade reports have been
issued via aletter from the department dean.
A copy of this letter will also be filed in the
student’s permanent record and with the
student’s advisor.

A student’s improved performance
subsequent to academic probation or
suspension will be considered in further
academic decisions.

Counseling services at Eastern Gateway
Community College serve the primary
function of helping students overcome
barriers which block them from pursuing
an educational or occupational goal. These
barriers may take the form of personal
concerns, an inappropriate choice of a
major course of study, poor study skills, etc.
Testing, counselor interviews, and materials
are available to help a student overcome
these barriers.

resolve the complaint/appeal in an informal
manner before accepting and processing a
formal appeal. Where applicable, the college
reserves the right to require appropriate
documentation before formally resolving
an appeal.

The college will consider formal
complaints as only those received in writing,
signed by the complainant, and mailed or
delivered to the college president or a vice
president in the manner outlined in this
policy.

To initiate the formal appeal process,
the student must secure the Student
Complaints/ Appeals Form from any
academic and student affairs office or The
Valley Center, complete the form fully,
attach any relevant documentation, sign
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STUDENT REGULATIONS

and date the form, and submit this material
to the executive vice president for academic
and student affairs’ office within ten (10)
calendar days from the date the student
should have been aware of the situation
giving rise to the appeal. The executive vice
president for academic and student affairs
will route the appeal form to the appropriate
department administrator, who will review
the information and if appropriate, conduct
aninvestigation, including meeting with the
student and others if necessary, and render a
decision in writing to the student within ten
(10) calendar days. The student may appeal
the decision of the department administrator
to the college president within ten (10)
calendar days of the receipt of the response
by obtaining, completing and submitting to
the president’s office an Appeal to President
Form, which is available in the executive
vice president for academic and student
affairs’ office. For the purposes of this
policy, the date of receipt of the department
administrator’s response by the student will
be the date the response was mailed to the
student’slastknown address, plus two days.
The decision of the president or his designee
shall be final. The president may appoint a
designee to review/render a decision on
the appeal if the president is unavailable to
personally consider the matter.

The college may be required to report
information regarding complaints received
toits accreditation agencies or various units
of government. When this information
is reported, the college will delete any
personally identifying information unless
a specific law or government regulation
requires its inclusion.

STUDENT REGULATIONS

COMMITTEE

Admission to EGCC carries with it obliga-
tions in regard to conduct both on campus
and during the course of recognized and
authorized off-campus activities. Students
are expected to act in such a manner as to be
a credit to both themselves and to Eastern
Gateway Community College. Students are
answerable to the laws governing the com-
munity as well as college regulations.

Inorder to provide the college community
with a means for investigating incidents of
social misconduct, the college has established
the Student Regulations Committee.

PurroSES

Specific committee purposes are:

1. To hear cases of social misconduct and
recommend disciplinary measures to be
applied in cases involving infraction of
laws or regulations

2. To investigate and make
recommendations regarding situations
where an infraction of laws or
regulations may exist but in which no
person has been formally charged

The president and executive vice
president for academic and student affairs
reserve the option of referring or not
referring specific cases and problems to this
committee before imposing social penalties
on a student(s). In those situations in which
the president or executive vice president
for academic and student affairs imposes
penalties without consultation with this
committee, the student(s) may request that
the committee review the facts of the case
and make arecommendation. The president
of the college reserves the right to veto
appeals and recommendations from this
committee.

MEMBERSHIP

Membership of the committee shall
consist of: the executive vice president for
academic and student affairs (ex-officio-
chairperson), the staff advisor to the Student
Senate, a student records staff member,
one faculty member at large appointed by
the executive vice president for academic
and student affairs, and the members of
the Student Senate Executive Committee
representing Business Engineering and
Information Technologies/Undecided, and
Health/Public Services Technologies.

VERIFICATION OF STUDENT IDENTITY

Eastern Gateway Community College
has a username and password procedure
in place to verify student identity in online
instruction. Online courses that require
testing requires that exams are proctored at
local libraries, community colleges, or other
approved sites. The proctor is required/
requested to validate the identity of the
student by looking at a photo ID. Many of
the classes offered are hybrid.

Computer Ust PoLicy

Rules and policies regarding use of the
computer facilities at Eastern Gateway Com-
munity College are included in the Student
Policies section of this catalog. Students are
referred to this section for the Network,

EASTERN GATEWAY CoMMUNITY COLLEGE CATALOG "1 1-"12

Computer Resources and the Internet Ac-
ceptable Use Policy for Students and College
Guests.

CHILDREN IN CLASS

In order to provide an environment con-
ducive to learning for all students and for
safety reasons, the college prohibits parents
or guardians from bringing children to class
with them. Because it is recognized that
many parents have regular or emergency
child care problems, a Preschool is oper-
ated on the Jefferson County Campus. All
parents are encouraged to use this service
which can accommodate children from 18
months to 12 years of age. Preregistration of
childrenis suggested; however, children can
be placed in the Preschool on an emergency
basis at any time. To arrange for regular or
emergency service, students should contact
the Preschool head teacher.

AUTO SAFETY/PARKING RESTRICTIONS

Standard regulations of driving and
safety are expected to be observed by all
drivers on the Jefferson County Campus.
Tickets are given and fines levied when
regulations governing the parking facilities
are violated.

Parking is not allowed in the main
driveway surrounding the Jefferson County
Campus. Thisis designated asafirelane, and
illegally parked vehicles may be ticketed by
the Steubenville Police Department and/
or towed at the owner’s expense. Security
personnel may place “boots” on illegally
parked vehicles.

On the Jefferson County Campus, using
more than one parking space, parking on
the grass, parking on pedestrian walkways
and parking in spaces designated for
handicapped individuals are strictly
prohibited. The speed limit is 20 mph on
campus. Stop signs are installed at all
crosswalks for the safety of pedestrians. All
vehicles must yield to pedestrians.

Parking guidelines at the college’s other
sites must be observed by all students.

SMOKING ON CAMPUS

The use of tobacco products is prohibited
inside the college’s facilities. All use of
tobacco is restricted to designated areas
on the Jefferson County Campus. Facility
guidelines are the college’s other sites are
followed.
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C1.ASS CANCELLATION~~ WEATHER

Classes will be held on a regular basis.
Should the cancellation of classes be
necessary as a result of an emergency or
severe weather, especially during the winter
months involving a heavy accumulation of
snow/ice overnight, announcements will be
made by local radio and television stations.
Cancellations also are listed at www.egcc.
edu, www.cancellations.com and www.
myvalleyweather.com.

Eastern Gateway Community College’s
students are expected to make their own
decisions regarding travel on snow-covered
oricy highways. The college does not follow
the same procedures as the secondary school
systems, which are responsible for busing
students to school. However, the college
will attempt to make reasonable and timely
decisions regarding delays (start times) and
cancellations based on conditions which
exist at the time.

When an announcement is made on
radio/ TV or the Internet that the college
start time is delayed due to weather or other
on-campus emergency, classes scheduled
during the time of the “delay” will be
canceled. The starting time announced (end
of the delay) will be for classes normally
starting or in session at that time. If a class
would have been in session at the new
start time, it will resume at the new time
(e.g., a 9-11 a.m. class will resume at 10
a.m. if the delay indicates classes will start
at 10 a.m.). All classes scheduled to be in
session will resume at the new start time.
Off-campus classes and clinical education
will be conducted unless notified by the
instructor, the department secretary, or a

specific program’s “snowball” phone chain.

Students should planahead for days when
the college is open and the public schools are
closed. This may include and require child
care and understandings in advance with
instructors regarding the consequences of
absences under such circumstances.

Lost AND FOunD

On the Jefferson County Campus, found
articles are to be given to the person on
duty at the information-visitors counter in
the administrative wing or to the security
person on duty. Individuals losing articles
should check with the security person on
duty periodically to see if the missing article
has been turned into the college.

Forlostand found services at the college’s
other sites, students should contact the site
director.

Further student polices found in the
catalog’s Student Policies section.

ADVISING AND STUDENT SERVICES

Advisors help students reach their aca-
demic goals by guiding the students in class
selection and scheduling. New and undecid-
ed students are scheduled by an Admissions
Office advisor. Continuing and returning are
to be scheduled by advisors in their major
course of study. Students should use the Self
Service and/or maintain contact with their
advisors through graduation. Deans assign
advisors to every student, and the advisors’
lists are maintained by the deans.

Facurty ADVISORS

The advisory system is designed to assist
each student with problems that affect aca-
demic progress. This often includes referral
of the student to other resources on campus.

New students are advised in the
Admissions Office. As students progress
towards their selected majors, they make a
transition to a faculty advisor, who usually
is actively involved in the student’s major
area of preparation.

The faculty advisor assists the student
in the effective planning, which includes
an academic plan of study, and successful
completion of all phases of scheduling
courses and the academic process. The
advisor should be contacted immediately
when encountering any academic program
concernand, as aminimum, once a semester
for advice.
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UNDECIDED STUDENTS

Students who set career goals have been
found to reach these goals more often than
students who do not set goals. Undecided
students are strongly encouraged to receive
career counseling with an admissions advi-
sor to decide upon a major as soon as pos-
sible.

CSS106 SuccrepING IN COLLEGE

Allnew first-time regular students arere-
quired to take C55106 Succeeding in College.
Students who transfer in a similar course ora
minimum 12 semester hours witha 2.0 GPA
may have the course waived. This graded,
one-credit hour course meets regularly
throughout the semester and covers such
topics as adjusting to college life, programs
of study, study skills, and test-taking skills.

TUTORING

The Learning Skills Lab on the Jefferson
County Campus offers a variety of services to
students who may be experiencing difficulty.
These free services for EGCC students
include:

Writing Lab - Located in room 1509 on
the Jefferson County Campus, the Writing
Lab puts students together with writing
instructors for help with writing papers,

proofreading, research, documentation,
and basic word processing. This is a drop-
in service, so there is no need to make an
appointment. Students can bring their
works-in-progress to the Writing Lab for
help during posted hours.

Math Lab - Located in room 1509 on the
Jefferson County Campus, the Math Lab
offers help in any mathematical area. Math
instructors are available during posted
hours on a drop-in basis to answer math
questions from any of the math courses
offered at EGCC. Help may also be given
for the math portions of other classes like
Chemistry or Dosage Calculations.

Smarthinking.com - This internet
based service provides on-line, real-time
tutoring at any time and in any location.
Contact Pam Richardson (prichardson@
egcc.edu) to obtain a user name and pass-
word.

Tutoring Services for EGCC Students -
Peer tutors sessions can be arranged at stu-
dent request. Tutoring times are arranged
at the convenience of the student and tutor.
Those wishing to meet with a tutor or to
become a tutor should contact Pam Rich-
ardson (prichardson@egcc.edu). Tutoring
is available on the Jefferson County Cam-
pus and the Valley Center.
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ONLINE CLASSES 24 /7 SUPPORT

Students taking online classes may re-
ceive 24/7 support by visiting www.egcc.
edu and selecting 24/7 Online Class Support
under Online Classes on the home page or
by logging onto http:/ /support.egcc.edu/
ics/support/default.asp?deptID=8223.

Students may submit their questions
through several options including an online
live chat or via telephone.

DISABILITIES SERVICES

Eastern Gateway Community College is
committed to providing reasonable accom-
modations for students with disabilities
within the classroom. Reasonable accommo-
dations may include alternative methods of
testing and/ or showing mastery of required
material, modification of time allowances
for testing and/or required projects, note-
takers, interpreters, and/ or approved assis-
tance equipment, access to lecture notes and
materials such as overheads. Effective and
reasonable accommodation in the classroom
does not include fundamental alteration of
the curriculum, classroom standards, or
length of class. Accommodations will be
made on a case-by-case basis by the college.

Students are responsible for notifying the
college regarding any disabilities for which
they may need special services. Students are
provided a Health Information Form at the
beginning of their first semester. Forms also
may be obtained at the Admissions Office.
At this time, the student also should make
arrangements to meet with the Section 504
Student Manager in the Learning Skills Lab,
Room 3301 in the upstairs library on the
Jefferson County Campus. The manager
will assist students in resolving immediate
issues, provide assistance with academic
concerns, and attempt to answer student
questions. Pertinent documentation from a
medical professional, psychiatrist, or psy-
chologist must be provided to the Section
504 student manager.

COLLEGE ATTENDANCE
AND EMPLOYMENT

Many students find it necessary to work
while attending college. With careful and
realistic planning, work and study may
be combined successfully. Each semester
hour in which the student is enrolled often
requires hours of study/ preparation out-
side class; therefore, the following guide is
strongly recommended.

The faculty recommends students
employed full-time (40 or more hours per
week) should attempt to carry no more than
two courses (six to eight semester hours).
Those employed part-time should carry a
course load proportionate to their hours of
employment.

CAREER SERVICES

One of the student services at Eastern
Gateway Community College is career
services. This serviceis offered to all students
and alumni of the college and is designed to
assistin the quest for part-time and full-time
employment. An annual Career Day also
is held on the Jefferson County Campus,
and potential graduates and students are
encouraged to participate.

Career services are especially important
to students seeking full-time employment
upon graduation. Career services
registration may be made at any time by
an EGCC student, by submitting a resume
to the Career Services Office. Graduating
students are encouraged to register during
the first semester of the year they intend to
graduate.

The Career Services Office uses the
college’s web site at www.egcc.edu under
career services and College Central Network
for job postings and listings. Employer’s
employment postings may be listed at
www.collegecentral.com/EGCC. Students,
graduates, and alumni may register at www.
collegecentral.com/EGCC.

For career counseling assistance, students
may contact the Admissions Office.

STUDENT MESSAGES

The staff at Eastern Gateway Community
College has many duties to perform so
only emergency telephone messages will
be delivered directly to the student on the
Jefferson County Campus. An emergency
is defined as any unanticipated situation
involving death, illness, health, or safety
which requires the immediate attention of
the student.

Emergency notifications will be followed
as determined at the college’s other sites.

TRIO STUDENT SUPPORT SERVICES

The TRiO Student Support Services (SSS)
program provides opportunities for aca-
demic development, assists students with
basic college requirements, and serves to
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motivate students towards the successful
completion of their postsecondary and/
or higher education. The goal of SSS is to
increase the college retention and gradu-
ation rates of its participants and facilitate
the process of transition from one level of
higher education to the next.

WHO IS ELIGIBLE?

A student is eligible to participate in the
TRiO Student Support Services Program
if he or she meets all of the following
requirements:

Is a U.S. citizen or national of U.S.

Is enrolled at EGCC or accepted for en-
rollment in the next academic term.

Is a low-income individual (as deter-
mined by the federal guidelines) or a first
generation college student (neither parent
has a bachelor’s degree) or an individual
with a disability (as determined by the
EGCC Learning Skills Lab).

The following services will be offered:

Transition-to-College workshops and
success seminars

Academic advising and registration

Tutoring

Mentoring

Cultural enrichment activities

Career and transfer activities

Grant-aid funding

How DO STUDENTS BECOME INVOLVED?

Interested students should contact TRiO
Student Support Services at 740-264-5591
ext. 114 or download the application and
return it to EGCC TRiO Student Support
Services office. View the SSS program at
www.egcc.edu and view the Semester
Calendar, TRiO newsletter, Help Sessions,
and other items.

Student Support Services is a TRiO pro-
gram 100% funded by the U.S. Department
of Education.

TRiO Uprwarp BounD

Eastern Gateway Community College’s
TRiO Upward Bound Program serves 50
high school students from Buckeye Lo-
cal, Edison, Indian Creek and Steubenville
high schools who are potential first genera-
tion college students and/or from families
that meet federal income guidelines. Its
purpose is to assist students in building the
skills and motivation necessary to success-
fully complete high school and to enroll
and succeed in a college or university. This
is achieved through Saturday and summer
classes, tutoring, test preparation, mentor-

33



ADVISING AND STUDENT SERVICES

ing, academic advising, career exploration,
college visits, and cultural/educational
enrichment through field trips, workshops
and various activities.

Interested high school students should
visit the project’s page at www.egcc.edu
for information, benefits, newsletters, and
an application. The project also provides
part-time and volunteer opportunities for
college students and educators. For more
information, contact the Upward Bound
office at 740-264-5591, ext. 301 or via e-
mail at upwardbound@egcc.edu. Upward
Bound is 100 percent federally funded by
the U.S. Department of Education.

StupeNT CLUBS AND
ORGANIZATIONS

The formation of student groups on
campus is encouraged, provided these
groups serve a positive function and do not
duplicate the functions of the Student Senate
or other groups.

To receive official sanction, a club
must have approval of its activities by
the executive vice president for academic
and student affairs and be chartered by
the Student Senate. Information about the
procedures for starting clubs is available
from the executive vice president for
academic and student affairs.

Clubs may sponsor major social activities,
special engagements, and, in some instances,
provide financial aid through scholarships.
Requests for use of college facilities by clubs
and organizations should be directed to the
student group coordinator on the Jefferson
County Campus.

STUDENT ADVISORY COMMITTEE

The Student Advisory Committee
is another formal channel for student
participation in institutional policy
determination. The function of this group is
to provide the college with feedback through
meetings with the college president or vice
presidents. This committee consists of the
members of the Student Senate Executive
Committee.
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ALUMNI ASSOCIATION

The Alumni Association of Eastern
Gateway Community College is headed
by the Alumni Council and is service-
oriented. Association membership is on an
annual basis and offers many advantages.
All alumni are entitled to lifetime career
services. The Alumni Messenger is printed
to provide currentand updated information
about the Eastern Gateway Community
College family and alumni.

STUDENT ACTIVITIES

STUDENT SENATE

The Student Senate’s major purpose is
to assist the college in the development
and operation of student nonacademic
activities and to provide student input to
the administration. This is a central body
through which all student organizations
are coordinated. Clubs and other student
groups on the Jefferson County Campus
must be chartered by the Student Senate.

Student Senate officers are elected. The
Student Senate is composed of eligible
representatives from the various curricular
divisions plus some delegates at large.
The constitution and information about
the Student Senate are available from the
coordinator of student groups who is the
advisor to the Student Senate.

DENTAL ASSISTING STUDENT

ORGANIZATION

The Student Dental Assisting
Organization is open to those students
enrolled in the Dental Assisting certificate
program. The purpose of this group is to
provide the student with the opportunity
to develop leadership skills and self
confidence, while promoting service
learning. Members are invited to participate
in Student American Dental Assistants
Association (SADAA).

Alumni may e-mail and keep EGCC up
to date on employment status, promotions,
educational accomplishments, marriages,
birthannouncements, and othernewsworthy
events. Alumni are urged to stay in touch
with the college by e-mailing acoburn@egcc.
edu.

The Alumni Association alwaysis seeking
members to assist in raising money for
EGCC scholarships and to provide “in-
kind” service to the community. All alumni
are encouraged to join the association and
be active in assisting EGCC students in
accomplishing their goals.

IT CLus

The IT Club at Eastern Gateway
Community Collegeis comprised of students
interested in computer technology. Group
members participate in service learning
by consulting, diagnosing, building and
repairing computers for students, faculty,
staff, and the general public free of charge.
This hands-on approach allows students
to increase their knowledge of computer
systems, operating systems, hardware,
applications, and computer repair as well
as customer service. Activities include
meetings, industry field trips, and an annual
Computer Clinic.

Prr TaeTA KaPPA

Phi Theta Kappais aninternational honor
society, the purpose of which is to promote
scholarship, leadership, fellowship and
service among qualified students. To join,
a full- or part-time student must maintain
a GPA of 3.55 or higher and accumulate
at least 12 credit hours toward transfer
or an associate degree. Membership is by
invitation only and is open to both men and
women. The Alpha Omicron Nu Chapter
was chartered in 1989.
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FaciLiTES

SOCIETY OF AFRICAN
AMERICAN CULTURE

The Society of African American Culture
opens its membership to any student
without regard to race, sex, religion, or
national origin. The purpose is to promote
African American educational, civic, and
social activities, and to promote the general
awareness of African/American minority
cultures and achievements.

INTRAMURAL AND CLUB
PROGRAMS/ STUDENT ACTIVITIES

Interested students at Eastern Gateway
Community College conduct informal
programs of athletic competition in softball,
basketball, flag football, soccer, and golf
on the Jefferson County Campus. During
the year, cultural, recreational, family and

LIBRARY

The library is located in the center of
the Jefferson County Campus building’s
main floor and features an open-stack
arrangement, with adjoining work areas
designed to facilitate study, research, and
reading.

The library is open from 8 a.m. to 9 p.m.,
Monday through Thursday and until4 p.m.,
Friday, when classes are in session. Saturday
hours are 8 a.m. till noon, but reference
assistance may not be available

The library is available for study and
research to students, staff, and members
of the public. However, public users
desiring to access the internet via library
computers must provide a current, valid
ID before receiving a login and password.
Library materials are circulated to persons
possessing a current, valid, unexpired
library barcode. Books and other items may
be circulated for a time period of overnight
to two weeks, depending on the publication.
Interlibrary loan services are available.

public interest activities also are offered.
Suggestions for intramural programs should
be directed to the Student Senate.

Student teams take partinintercollegiate
tournaments in Ohio.

EGCC CHorus

The EGCC Chorus is a group that gets
together purely for the enjoyment of singing
choral music. The chorus is open to all
students, faculty, and staff and usually meets
once a week during a regular semester on
the Jefferson County Campus. No auditions
are required for membership.

The EGCC Chorus, formed in 2006,
performs for events and holidays such as
Christmas and the Martin Luther King
Community Celebration.

FACILITIES

A multimedialab allows students to scan
and edit digital images and video clips.
Software is available for creating webpages.
Any student may use the lab, butlibrary staff
members request that you learn how to use
the equipment and software first. The lab
also may be used for group work with three
workstations that each accommodate five
persons with one PC at each workstation.

Equipment for using various audiovisual
materials is available. A coin-operated copy
machine is available for patron use. For
research purposes, back issues of periodicals
and newspapers are on file in hard copy and
online.

Online library services are available 24
hours a day, seven days a week for the use
of all library patrons. These services include
a catalog of the local collection, borrowing
from OhioLINK, and full-text retrieval of
thousands of periodical articles. OhioLINK
is a statewide computer network that
provides free access to the library collections
of all state-related colleges and universities.
OhioLINK also provides access to over
100 online research databases. Its services
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OTHER AFFILIATIONS

From time to time the college will as-
sist students with membership to national
and international organizations; such as,
American Welding Association, Collegiate
Secretaries International, International Soci-
ety for Measurement and Control, Society
of African American Culture and Society for
the Advancement of Management.

INEWSBREAK

Newsbreak is a biweekly student news-
letter containing announcements and articles
of interest to the college community. Infor-
mationis given to the coordinator of student
activities who prepares and distributes the
Newsbreak, which is posted on the college’s
web site.

provide access to the same resources for the
community college student as those enjoyed
by students at the largest state institutions.

The upstairs area of the library is
designated as a quiet study area (no
conversation or noise permitted). Also in
this area are two small study rooms where
groups of up to four students may work
together and not disturb other library
patrons. To access the study rooms, contact
library personnel.

Patrons may send FAX messages from
the library by paying a cost recovery fee in
the Business Office before requesting the
FAX service. Incoming student FAXes may
be sent to 740-264-1338.

Students notreturning materials willhave
their grades held, have their transcripts held,
may be refused re-registration, and may not
be allowed to graduate. Patrons must pay
for lost and/or damaged items.
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LEARNING SKILLS LABORATORY

The Learning Skills Lab on the Jefferson
County Campus offers many free services
to ensure student success and to provide
students the opportunity to achieve their
maximum potential. The Learning Skills
Lab is committed to supporting students
with their academic objectives by provid-
ing tutoring services, help sessions for
math and writing, disability services and
make-up testing. Services are based on a
respect for the diversity of students’ needs.

The Learning Skills Lab coordinates the
math, English, and reading developmental
education courses offered at Eastern Gate-
way Community College. These courses are
designed to assist students in improving
their basic skills in each area. A complete
explanation of each course is given in the
course description section of this catalog.

Make-up testing of tests missed during a
class is arranged by the instructor. Make-up
testing takes place in the Learning Skills Lab
Monday through Thursday from 8 a.m.-3:30
p-m. Contact the lab for further information.

BOOKSTORE

The Eastern Gateway Community
College Bookstore is currently operated by
Validis and is located in the south wing of
the Jefferson County Campus. The bookstore
carries all textbooks and supplies required
for each course while additional materials,
supplies, gift items, and EGCC apparel are
also available.

Normal business hours are Monday
through Friday from 8 a.m. to 4 p.m. Ex-
tended business hours are offered prior to
the start of each semester with dates and
times being posted on the bookstore web-
site  www.egccbookstore.com. Students
can also arrange to have the required text-
books shipped to them from the bookstore.
The website offers both ordering and ship-
ping information.

The bookstore conducts a daily book
buyback for a wholesale company, while
the buyback for the college is held on the
Jefferson County Campus at the end of
each semester, usually during the week of
finals. The dates and times for the college
buyback are posted on campus and on the
website.

The bookstore accepts payment in the
form of cash, VISA, MasterCard, Discover,
American Express, debit card, or personal
check with (proper identification) for the
purchase amount only.
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Refunds/Exchanges are only accepted
during the specified time periods each se-
mester with the original sales receipt. All
returned merchandise must be in new,
saleable condition and any items wrapped
in shrink wrap must be unopened to be eli-
gible for return.

For further information, students may
contact the bookstore at 740-264-5591 ext.
184/186.

COMPUTER LABORATORIES

The college provides open access
computer laboratories on the Jefferson
County Campus, on a space available basis
(classes and equipment) for the use of all
registered students to do course work.
Students are encouraged to use computer
labs for all course work. A portion of
materials fees paid for each course gives
each student full access to computer labs
when classes are not in session (see posted
schedules) and equipment is available.
Students enrolled with the Learning
Skills Laboratory and students taking a
continuing education course also may use
the computer labs on the Jefferson County
Campus. Students are referred to the
Student Policies section of this catalog for
the Network, Computer Resources and the
Internet Acceptable Use Policy for Students
and College Guests.

FACILITIES FOR STUDENTS
WITH SPECIAL NEEDS

The Eastern Gateway Community
College Jefferson County Campus is
designed to facilitate accessibility by
students with disabilities and makes other
reasonable accommodations consistent
with the Americans with Disabilities
Act. Entry ramps, automatic doors, an
elevator, designated parking, and accessible
restrooms are among the specific design
features. Labs in the computer wing have
several specially equipped computer desks.
Classrooms are equipped with handicap
accessible tables.

PrEScHOOL

To assist students in locating care for
their children, the college operates alicensed
Preschool on the Jefferson County Campus
for children age 18 months to 6 years. School-
aged children also can attend the Preschool
during the summer or whenlocal schools are
canceled. The service operates from 7:30 a.m.

to 5 p.m. Monday through Friday. Parents
are required to preregister children.

An hourly fee is charged. Parents who
qualify economically may receive financial
aid to pay for this service. Students should
contact the Preschool for information.

Phonics, pre-kindergarten math, reading
readiness exercises, art, activities, and social
skill development are incorporated into
weekly themes. This program is conducted
in a warm and loving atmosphere.

LOCKERS

Lockers on the Jefferson County Campus
are issued by the security office on a first
come, first served basis during the fall regis-
tration. The locker thatis issued remains the
individual’s throughout the academic year
(August-May). Lockers are to be cleaned and
vacated during the second week of May. No
personal locks may be used on the lockers.
No fee is charged for locker use. Eastern
Gateway Community College retains the
right to inspect the lockers at any time. The
receptionist issues lockers.

Snack Bar, Hor Foop
SERVICE, AND LOUNGES

Hot breakfast and lunch service is avail-
able at the Jefferson County Campus snack
bar, which is located in the student lounge.
This service is offered Monday-Friday.
Coin-operated food machines dispensing
sandwiches, snacks, hot soup, candy, and
a variety of soft drinks are provided for the
convenience of the students in the lounge.
Lounge seating and televisions also are
available on the Jefferson County Campus.

EMERGENCY PHONES

Emergency phones are located
strategically throughout the hallways of the
Jefferson County Campus main building.
These phones are designed to call security
and the receptionist and if no answer 911.
These phones will automatically direct
security to the exact location of the call.
If a phone is activated accidently, those
responding should be informed thatitis not
an emergency.
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WoRrkFoRCE AND CommuNITY OUTREACH

DEPARTMENT OF WORKFORCE AND COMMUNITY QUTREACH

In today’s global marketplace, rapidly
changingjob markets and new technologies,
individuals are required to have broad-
based, transferable skills. For this reason,
lifelong learning for adults is increasingly
more important. A majority of employed
adults surveyed in 2008 stated that partici-
pating in work-related education and train-
ing is both career enhancing and financially
beneficial. The Department of Workforce
and Community Outreach provided work-
related training and services for companies
and individuals for more than 40 years.

The global marketplace is mirrored right
here in our community. The pace of techno-
logical change, corporate downsizing, the
need to upgrade skills to secure new employ-
ment or advance to higher positions and the
declining power of a high school education
have sent many workers back to school.
The Department of Workforce and Com-
munity Outreach works with professional
associations, state and national agencies,
adult career center partners, and business
and industry to develop programs that fit
the needs of the community.

The department is located in the col-
lege’s Pugliese Training Center at 110 John
Scott Highway, Steubenville. The center is
adjacent to the college’s Jefferson County
Campus.

CReDIT COURSES

Credit courses scheduled by the De-
partment of Workforce and Community
Outreach are designed to help community
members enter the job market with the edge
they need to succeed in today’s competitive
workforce.

Tuition for these credit courses follows
the cost per credit hour structure of credit
courses offered in other academic depart-
ments. Some courses may have nominal lab
fees.

Refund of fees is in compliance with the
guidelines set in the student catalog. These
refund guidelines donotapply to classes that
startafter the first week of any semester (flex-
ibly scheduled courses). The $20 application
fee is nonrefundable, regardless of when a
course is scheduled to begin. Registration
is through the Jefferson County Campus
Admissions Office.

New students will receive an application
and begin the one time registration process
($20 application fee is nonrefundable). The
process has three steps:

1. Completion of the application

2. Taking a proficiency examination prior
to the first week of classes (registration
fee includes this test)

3. Enrollment into the course of choice is
through the college’s Admissions Of-
fice.

Returning students, those with a EGCC
application on file, can also register in the
Jefferson County Campus Admissions Of-
fice.

PROFESSIONAL
Drverorment CEUs

The department offers courses of an occu-
pational nature which qualify professionals
for continuing education units (CEU). The
CEU’s purposeis to give theindividual a per-
manent, quantified record of courses taken
to upgrade occupational knowledge and
skills. Noncredit courses which carry CEUs
are so designated in the course description.
Programs planned for local professionals are
approved through various state and national
agencies.

The department offers or is prepared
to develop and implement programs in
virtually any subject for which sufficient
demand is indicated by local professionals
and which is consistent with the institution’s
community college mission.
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LIFELONG LEARNING

One in five Americans is over the age of
55 (U.S. Census Bureau, 2005), and with that
number increasing, community colleges are
being viewed as a great place for learning
atall ages, both for career development and
personal enrichment. Whether to advance a
career acquire new skills, or to learn for the
fun of it and connect with others, adults over
age 55 are looking for ways to stay engaged.
EGCC’slifelonglearning programs for older
adults are short-term, non-credit courses
that promote creativity, entrepreneurship,
and personal development. Courses include
computer skills, crafts and hobbies, wellness,
foreign language, and personal finance.

Ohio residents age 60 or older may also
enroll in non-credit courses tuition-free,
paying only lab and materials fees.

PERSONAL ENRICHMENT

Noncredit courses provide the opportu-
nity for lifelong learning for all members of
the community. Each semester classes in a
variety of subjects and skills are offered inan
informal and noncompetitive environment
where an interest in learning is the primary
consideration. Admission requirements,
entrance examinations, and application fees
arenotrequired for enrollment. Courses and
special programs are designed for adults
and children. Certificates of achievement
are given to students who have successfully
completed skills-related classes.

Fees for noncredit courses will vary ac-
cording to the length of the course, use of
consumable materials, and use of special
equipment. The department strives to keep
these costs within reach of all those who may
benefit from the learning experience. Fees
are payable in full at the time of registra-
tion. Ohio residents 60 or older may enroll
tuition-free on a space-available basis once
the course is financially self-supporting.
Tuition is waived but senior citizens will be
charged for applicablelab/accreditation fees
and any related instructional materials.
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NONCREDIT ONLINE COURSES

Noncredit online courses from Educa-
tion To Go are available in computer and
Internet training, business management,
small business development, and personal
enrichment. A complete list of classes can
be found at www.egcc.edu. Classes start the
third Wednesday of every month and are
usually six weeks in length. Students can
register online but must submit payments
to the Department of Workforce and Com-
munity Outreach.

CARFER AND W ORKFORCE TRAINING

Eastern Gateway Community College
specializes in working with local businesses
to assist them in identifying training/re-
training needs. Training developed as a
result of various forms of needs assessments
can be customized, scheduled on or off
campus, and offered for credit or noncredit.
Customized training topics include, but are
not limited to:

¢ OSHA Requirements

* Technical Training (welding, electrical,
hydraulics, and PLCs)

* State/Nationally Required
Certifications

* Train-The-Trainer

* Supervisory Training

* Safety Training

* Lean Manufacturing and
Quality Programs

* Pre-Employment Training

e Computer/Software Applications

A portable computer lab is available to
companies for computer-based training,
conveniently bringing customized programs
to the workplace.
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TRANSITIONAL W ORKFORCE TRAINING
Short Term Training

Short Term Training programs are
designed so that completers can receive
training in six months or less that lead to
employment. EGCC offers many certificates
that help students learn new career skillsin a
hurry. The short term instruction opportuni-
ties are perfect for those who want to train
for a good job, but aren’t able to commit to
a long-term degree.

Credit, non-credit, and blended (credit
and non credit) programs provide valuable
job skills for a great career. Credits earned
can often be used as a stepping stone toward
an associate’s or bachelor’s degree.

Financial aid opportunities or Individual
Training Accounts (ITA) may be available
for those who qualify. An ITA is a voucher
issued by the Workforce Investment Board,
to be used to pay for eligible individual’s
training costs.

STEP UP Pre-Employment Training

STEP UP, pre—employment training,
offers area residents the opportunity to
learn and improve needed workforce and
basic computer skills. Open to adults 18
or older, it is a free program designed to
prepare participants for the world of work by
improving their workplace readiness skills.
STEP UP can not be taken in individual
modules; participants must commit to the
whole program.

Funding is provided by the Ohio Adult
Basic and Literacy Education (ABLE)
Program.

ABLE/GED
& Academic Enrichment Classes

The ABLE program is for anyone in-
terested in acquiring a General Education
Diploma (GED) or if you have your high
school diploma but need to improve your
basic skills in English or math, upgrade
academic skills for technical training / col-
lege, or get one-on-one literacy tutoring or
writing help. Free Adult Basic and Literacy
Education (ABLE) classes are available
at the Pugliese Training Center and two
other locations throughout the county. The
program has experienced teachers who
provide a friendly, adult classroom atmo-
sphere with small classes and personal
attention. Adults of all ages are welcome
to attend but eighteen-year-old students
must be officially withdrawn from school
before enrolling in programs.

Official GED Testing Site

Eastern Gateway’s Jefferson County
Campus is an official testing site for the
GED test. Tests are given two evenings a
month at the main campus. Registration is
required to take the test. Call the Learning
Skills Lab for more information.

OHIO VALLEY CRIMINAL JUSTICE

TRAINING ASSOCIATION

The Ohio Valley Criminal Justice
Training Association provides cost
effective continuing education for local law
enforcement professionals. A governing
board of individuals employed in a variety
of law enforcement careers determines
training offerings based on input from the
field. Membership requires individuals to be
employed in the law enforcement profession
and to pay an annual membership fee.
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ArLiED HEALTH SCIENCES, BIOLOGICAL SCIENCES, AND PUBLIC SERVICES

The Allied Health Sciences, Biological
Sciences and Public Services Department of-
fersa variety of career and transfer-oriented
academic programs to serve the educational
needs of the students and the community.

Objectives

1. The Allied Health Sciences, Biological
Sciences and Public Services Depart-
ment will incorporate the collegewide
learning outcomes into each academic
program.

2. The Allied Health Sciences, Biologi-
cal Sciences and Public Services De-
partment will provide students an
educational environment conducive
to learning in the classroom, lab, and
off-campus facilities.

Allied Health Sciences, Biological
Sciences and Public Services represent a
series of degrees, certificates, programs,
and courses which require “people skills,”
a caring attitude, and a commitment to
helping others. The health field is service-
oriented, meets specific community needs,
and provides excellent self-satisfaction
and personal rewards. The Ohio Board of
Regents empowered EGCC to grant Associ-
ate of Applied Science Degrees and award
certificates of achievement. The college
awards, by approval of the Ohio Board of
Nursing, a certificate in Practical Nursing.
The college awards, by approval of the
Ohio Department of Public Safety Service
Division of EMS, certificates of completion

for the EMT-Paramedic, Intermediate, and
First Responder Programs.

PROGRAMS AVAILABLE

Corrections (Associate Degree)
Dental Assisting (Associate Degree)
Dental Assisting (Certificate)

Expanded Functions Dental Assisting
(Certificate)

EMT-Intermediate (Certificate)
EMT-Paramedic (Certificate)

Health Information Management
(Associate Degree)

Horticulture (Associate Degree)
Law Enforcement (Associate Degree)

Law Enforcement with Police
Academy (Associate Degree)

Medical Assisting (Associate Degree)
Medical Assisting (Certificate)
Medical Coding Specialist (Certificate)

Medical Laboratory Technician
(Associate Degree)

Medical Office Management (Certificate)
Phlebotomy (Certificate)
Practical Nursing (Certificate)

Radiologic Technology
(Associate Degree)

Respiratory Therapy (Associate Degree)

Teacher Education (Associate Degree)

Each program has been designed to pro-
vide the student with on-campus classroom
and laboratory instruction and laboratory
practice and/ or practicum experience. This
experience is complemented by planned
observations and participationin supervised
practicum, clinical lab, or clinical education
experiences within cooperating clinical af-
filiates.

TECHNICAL STANDARDS

The faculty recognize that the academic
potential of an applicant must be comple-
mented by evidence of good health; an in-
dication of a real interest and desire to work
with the sick or injured; a genuine concern
for people; and desirable personal traits
including an ability to interact and com-
municate effectively in writing, verbally and
non-verbally with patients and other medi-
cal and health professionals; good grooming;
moral integrity; and emotional maturity. A
copy of technical standards specific for each
programis mailed to all prospective students
from the Admissions Office.

ACCESS to Nursing ~~ LPN to RN

Eastern Gateway Community College has partnered with Lorain County Community College in Elyria,

OH, for delivery of the ACCESS (Achieving Continuing Career Education for Success and Satisfaction) pro-
gram, which is designed for current licensed practical nurses who aspire the registered nurse associate degree.
The classes for this program are offered at Choffin Career and Technical Center, Youngstown; Columbiana
County Career and Technical Center, Lisbon; Mahoning County Career and Technical Center, Canfield; and
Trumbull Career and Technical Center, Warren. This program is not available on the Jefferson County Campus.

Students in this program will take general education and developmental classes from Eastern Gateway
and the nursing classes from Lorain. The clinical component is completed at facilities in Mahoning and sur-
rounding counties. ACCESS Students receive advanced placement into clinical, an advantage which is earned
by the successful completion of an LPN program. Program details are available at www.egcc.edu.

Admission Requirements

To enter the program, a student must possess Ohio licensure to practice as an LPN and be a graduate of
an approved LPN program. A student must have completed all LPN courses and all science coursework with
a “C” or better, as well as have a 2.5 grade point average in all prerequisite coursework. In addition, a student
must possess credentials to administer medication in Ohio.
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HeALTH REQUIREMENTS

The applicant accepted into a specific
health science program must provide pre-en-
trance and/ or pre-clinical or pre-practicum
medical information prior to starting clinical
education. In order for the applicant to prog-
ress successfully through the curriculum
and function as a practicing member of the
health care team after graduation, the fol-
lowing physical attributes also are needed:
(1) visual acuity with corrective lenses if
required; (2) hearing ability with auditory
aids to understand the normal speaking
voice without viewing the speaker’s face;
(3) sufficient physical ability to assess and
perform CPR; (4) sufficient speaking ability
to be able to question the client and to relay
information about the patient verbally to
others; and (5) enough manual dexterity
to perform safe, effective procedures in the
delivery of health care. The Medical / Dental
Requirements Chart, located in this section,
lists specific student health requirements by
program. Forms are available in the college’s
Admissions Office.

ADMISSIONS PROCEDURE

Admission to Eastern Gateway Com-
munity College does not automatically as-
sure admission into a select health sciences
program. All health sciences programs have
additional requirements/prerequisites for
admission that must be completed by the
student prior to official program acceptance.

For some students additional require-
ments in chemistry, math, and/or anatomy
(prerequisite courses) may be needed
prior to acceptance. These requirements are
identified in program admission packets,
specific to each health major, available in the
Admissions Office and mailed to inquiring
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students. Also, students should review the
health sciences program admissions criteria
on pages 12-13. Therefore, all prospective
health students will be accepted into a spe-
cific health program “conditionally” until
all program prerequisites are successfully
completed. After all prerequisites are suc-
cessfully completed, health students will
be officially accepted into the program”on
a seat available basis.”

The prospective student must:

1. Notify the Admissions Office that all
requirements have been completed.

2. Sign a “release form” to allow his/her
records to be forwarded for review.

The Admissions Office then will forward
the student’s file to the Office of Health
Sciences for review by both the program
director and dean. Seats are only assigned
toastudent who has completed all program
requirements. Upon official program accep-
tance, a letter will be mailed to the student
with specific instructions. Alternate status
letters also are mailed when program capac-
ity is met.

Enrollmentin health sciences programs
is limited due to clinical availability. Poten-
tial applicants are encouraged to apply early
for acceptance into a specific program.

Because of the rolling admission “open
door” admittance policy, students can be in
the middle of a semester, trying to complete
specific prerequisites and program seats can
become unavailable. In the event that only
one seat remains open, but more than one
student’s file is ready for review, a lottery
draw will occur.

ACADEMIC AND
PROFESSIONAL STANDARDS

Applicants accepted for admission to a
health program are required to follow ap-
proved program professional dress codesin
college laboratory sessions and off-campus
clinical sessions within cooperating affili-
ates. Student health and liability insurance
is mandatory for all students enrolled in
health sciences. Radiation badge monitoring
services are mandatory for dental assisting
and radiologic technology students. All
students must carry health insurance at their
own expense.

The student’s continuation in a health
technologies program may be contingent
upon receiving a minimum grade of “C”
in each technical and, in some programs,
technically related course or laboratory; a
minimum grade of “P” in all college and
clinical (practicum) labs; and meeting class
and clinical (practicum) attendance require-
ments. (See appropriate program hand-
book.) The student who fails to satisfactorily
fulfill minimum academic requirements by
the end of the semester or term will not be
allowed to continue in the program. Students
may apply for readmission; if accepted, they
must complete the program in its entirety
during the second readmission period.

Applicants accepted for admission into
each health program will be provided with
astudenthandbook, which contains specific
policies and procedures that students must
adhere to during their program enroll-
ment.

The student who successfully completes
a health science program and/or option
will be endorsed by the college to sit for
the appropriate state or national licensure,
registration, or certification examination.
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MepicAL/ DenTAL ReQuIREMENTS MusT BE COMPLETED BEFORE STARTING CLINICALS

ALLieD HEALTH De_nt.al EFDA EMT- . Me.di?al Medical Accelerated
Assisting  Priorto  Paramedic Assisting Laboratory MLT
PrOGRAMS Priorto = DAS205 Prior to Prior to Prior to Prior to
DAS110 Clinical Practicum MLT206 Clinical
Medical History X X X X X
Physical Exam X X X X X
Dental Exam X
Macroscopic Urinalysis X
Tetanus (within seven years) X X
Tuberculosis Detection* X X X X X
Hepatitis Vaccine XEx XEx X X X X+
Verification of Antibody Status X X X X
MMR Vaccine** X X X X
Health Insurance X X X X X X
CPR Card D G D\ Gl X X
Blood Borne Pathogen Card X
Color Blindness X X
Phlebotomy Practical Radiologic = Respiratory
AvLiep HeALTH Technician Nursing Technology Therapy
PROGRAMS Prior to Prior to Prior to Prior to
PLB102 Clinical Clinical Clinical

Medical History X X X X

Physical Exam X X X X

Tetanus (within seven years) X X X

Tuberculosis Detection* X X X X

Hepatitis Vaccine X X X X

Verification of Antibody Status X X X X

MMR Vaccine** X X X X

Health Insurance X X X X

CPR Card X X X

Blood Borne Pathogen Card X X

Color Blindness X

X Required

* Options: Mantoux or chest X-ray (Two-step Mantoux required)

**  Titer if MMR prior to 1979
***  Prior to MLT102

*kkhk

Green Cross; and Saudi Heart As
+ Prior to program start date
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Dental Assisting and EFDA students only required to take Hepatitis Vaccine
**x% Course must be from a DANB-Accepted CPR Provider such as American Environmental
Health and Safety; American Heart Association; American Red Cross; American Safety and
Health Institute; Canadian Red Cross; Emergency Care and Safety Institute; Emergency First
Response; Emergency Medical Training Associates; Medic First Aid; National Safety Council
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ASSOCIATE OF SCIENCE: BIOLOGICAL SCIENCES TRANSFER

The Associate of Science for Biological
Sciences Transfer is offered to approximate
the first two years of a baccalaureate pro-
gram in the health or biological sciences or
for entrance to a specialized health profes-
sional program. This curriculumis designed
for students who wish to transfer to a four-
year institution to study premedical, pre-
dental or pre-veterinary medicine; physical
or occupational therapy; optometry; biology;
or any biological science. This program also
is appropriate for any health technology
student who wishes to pursue an education
beyond the AAS degrees offered by the col-
lege.

EGCC’s Transfer Module as approved by
the Ohio Board of Regents is integrated into
this curriculum to ensure a smooth transfer
to upper-division programs. As such, this
degree is not intended to prepare graduates
for specific occupations.
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Program outcomes:

. Graduates will demonstrate competency

in the science curriculum to fulfill fresh-
men and sophomore requirements for
transfer to most four-year colleges.

. Graduates will successfully complete the

program requirements with a minimum
of a 2.5 grade point average.

. 95 percent of all students graduating

from EGCC with an Associate of Science
Biological Sciences Degree will transfer
to a four-year institution of higher learn-

ing.

OPPORTUNITIES FOR
BACCALAUREATE STUDIES

The coursework includes the basic math
and science courses that are generally ac-
ceptable to the transfer institution. The
major emphasis is on completion of general
education requirements that are part of the
senior institution’s requirements for health
and life sciences majors. The curriculum
also includes pertinent course work in the
humanities and social sciences.

Students enrolling in this transfer pro-
gram should be aware of the course require-
ments and applications of transfer credits at
the institutions to which they are considering
transferring.

Working closely with an academic advi-
sor, astudent will be able to tailor a program
of study to fit the requirements of the desired
transfer institution. Itis the student’s respon-
sibility to meet requirements of a program
and the needs in regards to transfer.

Information regarding transfer of credits
to various colleges and universities is avail-
able through the dean of humanities and
social sciences.
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ASSOCIATE OF SCIENCE: BIOLOGICAL SCIENCES TRANSFER

SUGGESTED SEQUENCE OF REQUIRED COURSES

Semester I Semester II Semester I11 Semester IV
BIO114 BIO115 CIS205 CIS100S
Principles of Biology I Priniciples of Biology II Internet Research Spreadsheet Basics
A 4| A 4 3 1
CIS100P COM101 ENG104 PHI101
Presentation Program Basics | Public Speaking Technical and Professional Introduction to Philosophy
Writing OR BIO265H Biological
Evolution
1 3 3| A 3
CSS106 ENG102 HIS102 PSC101
Succeeding in College English Composition II World Civilization I American Government
1 3 3 3
ENG101 HIS101 MTH128 Applied Science Elective*
English Composition I World Civilization I Statistics
3 3 3 3-4
MTH120 MTH121 Applied Science Elective* Applied Science Elective*
College Algebra College Trigonometry
4 3 4 4
SOC101 PSY101
Introduction to Sociology General Psychology
3 3
Credits 16 Credits 19 Credits 16 Credits 14-15

65-66 Semester Credits

A list of general studies electives can be found at the beginning of the course descriptions section. Elective selections are critical;

therefore an appointment with an academic advisor is essential.

A Student must obtain a letter grade of C or better in all courses with this symbol to progress to graduation.
NOTE: All first-time Eastern Gateway students are required to take CSS106.
* Applied Science Elective courses may be selected among the following:

BIO103
BIO107
BIO108
BIO203
BIO204
BIO205
BIO206
BIO207

BIO265H
CHM102
CHM103
CHM201
GEL111
PHY106
PHY107
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DEeNTAL ASSISTING

DENTAL ASSISTING (CERTIFICATE AND AAS)

DENTAL ASSISTING EXPANDED FUNCTIONS (CERTIFICATE)

A dental assistant works in a variety of
office situations, both specialty and general
practice, or in a dental clinic, hospital or in
the armed forces, performing office and
clinical assisting duties. Duties can include:
assisting the dentist with examinations and
fillings; preparing instruments; exposing
radiographs; maintaining infection control;
performing laboratory procedures; and per-
forming reception and office management
procedures.

The Dental Assisting Program is de-
signed to provide the student with three
dental career options leading to or enhanc-
ing employment in a dental office or dental
clinic. Basic science courses prior to enrolling
are encouraged; typing/computer course
is required. (Passing grade in high school
typing/computer course is acceptable.)

Dental Assisting Program application/
admissions criteria are identified on pages
12-13 in this catalog.

The one-year certificate option provides
the student with opportunities to acquire
knowledge in the area of dental terminology,
dental materials, radiography, and chairside
assisting. Classroom sessions are comple-
mented by planned practical experiences
in the college laboratory and dental offices.
Upon successful completion of the one-year
certificate program, the student will be
eligible to sit for the National Certification
Examination or the Ohio Dental Assistants
Examination to become a certified dental
assistant.

To be eligible for the national exami-
nation, a person must graduate from an
accredited institution and have a current
registration in CPR. Those successfully com-
pleting the examination are permitted to use
the initials CDA following their names.
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The CDA who desires to continue her/
his education in dental assisting can enrollin
second-year courses leading to an Associate
Degree of Applied Science, Dental Assist-
ing, with two optional pathways: transfer
or EFDA.

A third option leads to a certificate in
Dental Auxiliary (EFDA) for dental assisting
graduates from colleges other than EGCC.
This option is available to the certified
dental assistant (CDA), registered dental
hygienist (RDH), or Ohio certified dental
assistant (CODA) who may be working full
time and is interested in learning expanded
restorative procedures in the college’s den-
tal clinic under the direct supervision of a
licensed dentist. This program is designed
for the part-time student. In spring semester,
the student will be required to complete
additional time on campus in the college’s
dental clinic. Along with a satllite program
completed in the student’s assigned dental
office, this will fulfill a student’s clinical
requirements. Upon successful completion
of the dental assisting restorative courses,
the student qualifies to sit for the state of
Ohio EFDA Examination. If successful on the
state’s written and clinical exam, the gradu-
ate is permitted to use the EFDA initials
following his/her name. Any student who
fails the EFDA State Board Examination
three times is required by the Ohio Com-
mission on Dental Testing to retake the
EFDA Program. These applicants will be
granted re-admission into Eastern Gateway
Community College’s EFDA program only
once.

Upon completion of the dental assisting
program options, the graduate will be able
to:

1. Demonstrate a conductof ethical, legal,
and professional standards in personal,
clinical, and patient care.

2. Demonstrate interpersonal communica-
tion skills with patients, dental health
teams, and other related health profes-
sionals.

3. Meet the necessary requirements to
successfully pass the state and national
examination in all areas of clinical prac-
tice of dental assisting (infection control,
radiology, chairside assisting, and
related sciences).

4. Practice proper infection control as well
as personal, clinical, and patient safety
in all aspects of dentistry.

Upon completion of the EFDA program,
the graduate will be able to:

1. Demonstrate the skill to place and finish
all metallic and non-metallic restora-
tions in a patient’s dentition.

2. Demonstrate the skills to perform other
clinical procedures approved by the
Ohio Dental Board.

3. Meet requirements for placement of
metallic and non-metallic restorations.
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DEeNTAL ASSISTING

DENTAL ASSISTING (CERTIFICATE)

SUGGESTED SEQUENCE OF REQUIRED COURSES

Semester [ Semester 11 Summer*
BIO101 DAS106 DAS201*
Basic Anatomy Chairside Assisting II Dental Assisting Seminar
3| A 21 A 1

DAS101 DAS107 DAS202*
Introduction: Dental Assisting Dental Materials I1 Dental Assisting Practicum
A 1| A 3| A 1
DAS102 DAS108 ENG101
Dental Sciences Dental Anatomy English Composition I
A 4| A 3 3
DAS103 DAS109 PSY101
Preventive Dentistry Dental Radiology General Psychology
A 2| A 4 3
DAS104 DAS110
Dental Materials I Clinical Education
A 3| A 2
DAS105 DAS111
Chairside Assisting I Dental Administrative Procedures
A 4| A 2

Credits 17 Credits 16 Credits 8

See keyboarding requirements identified on pages 12-13. See course descriptions for prerequisites and corequisites.

41 Semester Credits

* To be eligible to enroll in summer DAS201 and DAS202, the student must satisfy all courses in the preceding Semester I and
Semester II with a minimum of a “C” average in each course; ENG101, and PSY101 must be satisfied or taken concurrently with

practicum and seminar courses.

The student must submit current verification of CPR certification training from either: 1. American Heart Association-Basic Life

Support for the Health Care Provider or 2. American Red Cross CPR for the Professional Rescuer to the program director prior to
the start of Semester II. First aid/ CPR courses (HSC102) are offered all semesters, including summer sessions.
A Student must obtain a letter grade of P (pass), or C or better in all courses with this symbol (see Dental Assisting Handbook) to

progress to graduation/ certification.

NOTE: All first-time Eastern Gateway students are required to take CSS106.
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DENTAL ASSISTING

DENTAL ASSISTING (ASSOCIATE)

SUGGESTED SEQUENCE OF REQUIRED COURSES

Semester I Semester II Summer * Semester III Semester IV
BIO101 DAS106 DAS201* BIO114 BIO102
Basic Anatomy Chairside Assisting Dental Assisting Principles of Biology Human Anatomy/
Seminar Physiology

3| A 2| A 1| A 4| A 4
DAS101 DAS107 DAS202* ENG102 COM101
Introduction: Dental Dental Materials II Dental Assisting English Composition II |Public Speaking
Assisting Practicum
A 1| A 3| A 1 3 3
DAS102 DAS108 ENG101 MTH128 S0C101
Dental Sciences Dental Anatomy English Composition I Statistics Introduction

to Sociology
A 4| A 3 3 3 3
DAS103 DAS109 PSY101 General Studies Elective
Preventive Dentistry Dental Radiology General Psychology
A 2| A 4 3 3-4
DAS104 DAS110
Dental Materials 1 Clinical Education
A 3| A 2
DAS105 DAS111
Chairside Assisting I Dental Administrative
Procedures
A 4| A 2
Credits 17 Credits 16 Credits 8 Credits 10 Credits 12-13

64-65 Semester Credits

See keyboarding requirements identified on pages 12-13. See course descriptions for prerequisites and corequisites.

*To be eligible to enroll in summer DAS201 and DAS202, the student must satisfy all courses in the preceeding Semester I and
Semester II with a minimum of a “C” average in each course; ENG101, and PSY101 must be satisfied or taken concurrently with
practicum and seminar courses.

The student must submit current verification of CPR certification training from either: 1. American Heart Association-Basic Life Sup-
port for the Health Care Provider or 2. American Red Cross CPR for the Professional Rescuer to the program director prior to the
start of Semester II. First aid/ CPR courses (HSC102) are offered all semester, including summer sessions.

A Student must obtain a letter grade of P (pass), or C or better in all courses with this symbol (see Dental Assisting Handbook) to
progress to graduation/ certification.

NOTE: All first-time Eastern Gateway students are required to take CSS106.
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DEeNTAL AsSISTING

ExpANDED FUNCTIONS DENTAL AUXILIARY (EFDA)

SUGGESTED SEQUENCE OF REQUIRED COURSES

Semester I Semester 11 Summer

DAS203 Expand- | DAS204 DAS206
ed Assisting I Expanded Assisting II Expanded Assisting III
A 4| A 3 1

DAS205

Directed Clinic Practice

A 1

Credits 4 Credits 4 Credits 1

9 Semester Credits

Students who are enrolled in this certificate program are not eligible to receive federal financial aid (Pell, FSEOG). This program is
also ineligible for VA funding.

This program consists of two semesters and one summer session. Only eligible candidates can enroll in EFDA courses.
Requirements for EFDA Program acceptance include the following criteria defined as an equivalent of an Associate
Degree: Certified Dental Assistant (CDA), Registered Dental Hygienist (RDH), or Certified Ohio Dental Assistant
(CODA), vertification of two years of professional work experience, Ohio radiographer license, and proof of hepatitis
vaccination.

A Student must obtain a letter grade of P (pass), or C or better in all courses with this symbol. See the Dental Assisting
Handbook for specifics regarding graduation and professional certification.

Any student who fails the EFDA State Board examination three times are required by the Ohio Commission on
Dental Testing to retake the EFDA Program. These applicants will be granted re-admission only once back into the
college’s EFDA Program.

EASTERN GATEWAY CoMMUNITY COLLEGE CATALOG *11~"12

47



EmERGENCY MEDICAL TECHNICIAN

EMT-PARAMEDIC (CERTIFICATION)

STARTS FALL SEMESTER - EVENING/ WEEKEND PROGRAM

EMT INTERMEDIATE (CERTIFICATION)

STARTS SUMMER SESSION - EVENING/ WEEKEND PROGRAM

The Emergency Medical Services Tech-
nology Program offers the licensed EMT-B
with one year of active squad experience
(recommended) an opportunity to enroll
in courses leading to the EMT-Intermediate
(EMT-I) or EMT-Paramedic (EMT-P) status.
The EMT-I program is a flexibly scheduled
course. The EMT-P Program involves two
semesters and one summer session. The
EMSI111 courseis designed to allow the Ohio
certified EMT-I to complete paramedic train-
ing by passing EMS108. Students should
contact the program director for specifics.

EMT Program application/admissions
criteria are identified on pages 12-13 in this
catalog.

The student admitted to the college and
desiring acceptance to the EMT-I and EMT-
P programs must satisfy college admission
requirements and:

. Be at least 18 years of age;
2. Be alicensed Ohio EMT-Basic;

3. Beanactive EMT-Basic for one year prior
to entrance into the program (strongly
recommended);

4. Provide official forms to document dates
of recent tetanus immunization, TB test
or chest X-ray, hepatitis vaccine, and
physical examination prior to clinical
experience;

5. Report as requested for personal inter-
view with the EMT-P program direc-
tor;

6. Notbe currently charged with, incarcer-
ated for, and/ or on parole/ probation for
a felony charge.
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While in supervised clinical training and
after employment, the paramedic works
under the direction of a physician. Knowing
that the paramedic is a direct extension of
the hospital-based physician, the EMT-P can
serveas the physician’s eyes, ears, and hands
in the street or in the home -- anywhere that
EMS is needed.

Essential attributes of the EMS candi-
date include demonstration by testing of
academic potential, good physical health,
the ability to relate well to people with
calm, confident and rational judgment, and
a thorough understanding of the operation
of the EMS system. The EMT-P is a needed
professional in pre-hospital care.

Given the knowledge, skill, and field
experience, the EMT-Paramedic graduate
will be able to:

1. Demonstrate professional conduct and
interpersonal communication skills with
patients, co-workers, and other health
care professionals both verbally and in
writing.

2. Initiate and continue pre-hospital care
including the recognition of present
conditions, assessment of the patientand
initiation of appropriate therapies.

3. Evaluate and adjust the treatments ac-
cording to patient response.

4. Meetthestate of Ohio/National Registry
requirements of the EMT-Paramedic
examination.

A physical examination and proof of
specific immunizations are required at the
student’s expense prior to clinical practi-
cums.

Upon successful completion of the pro-
gram, the graduate receives a certificate of
completion and is eligible to apply for the
National Registry Examination being offered
as the state of Ohio examination.

NoNcreDIT EMERGENCY MEDICAL
Services (EMS) TRAINING

Emergency Medical Technician - Basic
First Responder

Contact EMS program director for
details

Continuing education/recertification
classes for:

First Responder

EMT-Basic

EMT-Intermediate

EMT-Paramedic

American Heart Association -
Basic Life Support (BLS) courses
BLS Instructor Training courses
Advanced Cardiac Life Support
(ACLS) courses
Pediatric Advanced Life Support
(PALS) courses
Specific courses in first aid, auto
extrication, vehicle rescue, farm extrication,
etc. are available upon request.

All courses can be offered at off-campus
locations subject to minimum student
participation and Ohio Department of Public
Safety regulations. Interested residents may
contact the Department of Health Sciences
or EMS Program director for further
information and/or the development of
specialized EMS training needs.
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EMERGENCY MEDICAL TECHNICIAN

EMT-PARAMEDIC CERTIFICATION

SUGGESTED SEQUENCE OF REQUIRED COURSES

Semester [ Semester 11 Summer
EMS108 EMS109 EMS110
Paramedic Theory Paramedic Theory Paramedic Theory
and Practice 1 and Practice 11 and Practice 111
A 10 | A 10 | A 5
Credits 10 Credits 10 Credits 5

25 Semester Credits

EMT-INTERMEDIATE CERTIFICATION

Summer
EMS106
EMT Intermediate Course
A 8
Credits 8

8 Semester Credits

EMT-INTERMEDIATE TO PARAMEDIC CERTIFICATION

Previously Completed
EMS106
EMT Intermediate Course
A 8
Semester I Semester I1 Summer
EMS111 EMS109 EMS110
EMT-I to Paramedic Paramedic Theory Paramedic Theory
Fast Track and Practice II and Practice II1
A 5| A 10 | A 5
Credits 5 Credits 10 Credits 5

20-28 Semester Credits

Students who are enrolled in these certificate programs are not eligible to receive federal financial aid (Pell, FSEOQG).
Students enrolled in the fast track program must have program and medical director approval.

A Student must obtain a letter grade of C or better in all courses with this symbol (see EMT Handbook) to
progress to graduation/ certification.

NOTE: All first-time Eastern Gateway students are required to take CS5106.
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MebicAL AssISTING

MEDICAL ASSISTING TECHNOLOGY (CERTIFICATE AND AAS)

STARTS FALL SEMESTER - DAY PROGRAM

The medical assistant performs a variety
of administrative duties dependent upon
the physician’s practice and unique office
requirements. The duties may include acting
asasecretary, bookkeeper, and receptionist;
answering incoming calls; receiving mail;
greeting patients; handling correspondence
and filing; arranging for laboratory and
X-ray procedures or hospital admissions;
taking histories; and maintaining patient
records, accounts and billing.

The clinical duties of a medical assistant
include preparing patients and assisting the
physician with examinations or treatment;
measuring height and weight; and taking
vital signs. The assistant may perform cer-
tain laboratory tests, take X-rays or EKGs,
or assist with diagnostic and minor surgical
procedures and the administration of injec-
tions or other medications.

Applicants are encouraged to take basic
science, mathematics, and typing courses in
high school or prior to entering the program.
College courses in typing or AAT102 Key-
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boarding/Speed Building, BUS111 Business
Math, and HSC101 Medical Terminology are
required prior to Semester L.

Medical Assisting Program application/
admissions criteria are identified on pages
12-13 in this catalog.

Qualified students are enrolled in the
one-year acce